
Board of Education 
Muscatine Community Schools 
Monday, November 8, 2010 

 
The Board of Education of the Muscatine Community Schools will meet in regular session at 
7:00 p.m. at the City Hall. 

 
 

AGENDA 
 
I. Roll call and determination of quorum 

 
II. Pledge of Allegiance 

 
III. Welcome to visitors and media representatives 

 
IV. Special Introductions/Recognitions 

 
Andrea Wilford, MEA President, will talk about National Education Week which is 
November 14 – 19, 2010. 
 

V. Muskie Celebration! – MCSD’s Orchestra Program 
 

VI. Citizen Speaks 
 

VII. Student Council Update  
 
VIII. Consent Agenda** 

 
The following items are considered to be routine by the Board of Education and will be 
enacted by one motion. There will be no separate discussion of these items unless a 
Director so requests, in which event the item will be removed from the Consent Agenda 
and considered in its normal sequence from the agenda. 

 
A. IX    Minutes 
B. XII‐A    Field Trips 
C. XIV‐A    Bills and Claims 

 
IX. Approval of the minutes of the October 25, 2010 Planning and Regular Meeting – 

action** 
 

X. Action, Discussion and Information 
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A. Information and Discussion  

1. Building Report – Franklin Elementary 

2. Building Report ‐  Madison Elementary 

3. Elementary Section Sizes and Enrollment  

4. Jobs Bill Update  

5. Franklin Elementary Construction Project Update 

6. First reading on the following policies: 

 

403.10 Public Service 

403.11 Solicitations in School Buildings 

403.13 Keys to Buildings 

404.5  Student Teachers  

404.8  Shared‐Time Staff 

501.4  Grade Placement 

501.5  Regulations for Title I Public School Choice – Admin Procedures 

502.2  In‐School Suspension, Suspension, Expulsion 

503.5  Student Handbooks 

504.1  Student Government 

504.2  Student Representatives 

504.3  Student Organizations 

504.5  Public Address Announcements – Admin Procedures 

504.5  Student Publications 

 

B. Possible Action 
 
1. Third reading on the following policies – action 

 
201.1  Name of School District 
204.14 Oath of Office – Board Members 
401.1  Recruitment of Personnel 
401.2  Job Requirement Analysis 
401.3  Qualifications of Personnel 
401.11 Leaves of Absence Without Pay – Admin Procedures 
401.11 Leaves of Absence Without Pay 
403.6  Hazardous Chemical Disclosure 
403.9  Releases to News Media – Internal Unit News 
702.1  Local, State, and Federal Income 
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702.6  Gifts, Grants and Bequests 
702.8  Special Assessments 

 
XI. Director of Elementary Education and Innovation 

 
A. Elementary Professional Development Summary of November 1, 2010 – information  

 
XII. Director of Secondary Education and Innovation 
 

A. Field Trips ‐ Secondary – action** 
 

The Band, Orchestra, and Vocal programs to the IHSMA All‐State Music Festival in 
Ames, Iowa on November 18‐20, 2010. Submitted by Heid/Oswald/Milder. 

MHS Orchestra to Music in the Parks (Six Flags Great America) in Gurnee, IL on 
May 21, 2011. Submitted by Kendra Milder. 

 
B. Secondary Professional Development Summaries of November 1, 2010 – 

information 
 

XIII. Director of Human Resources  
 

XIV. Director of Finance and Budgeting  
 
A. Approve bills and claims against the school district – action**  

 
B. Authority to seek SBRC Allowable Growth – action  

 
XV. Director of Special Programs 

 
XVI. Director of Facilities and Grounds and Technology  

 
XVII. Adjournment 

 
Future Meetings: 
 
December13, 2010  Regular Meeting    7:00 p.m.  City Hall 
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UNOFFICIAL MINUTES 
MUSCATINE BOARD OF EDUCATION 

OCTOBER 25, 2010 
 
The Board of Directors of the Muscatine Community School District, Muscatine County, in the State of 
Iowa met in planning session on Monday, October 25, 2010 at the Administration Center, 2900 Mulberry 
Avenue at 6 p.m. President Robin Krueger called the meeting to order. Directors Tom Welk, Jerry Lange, 
Tim Bower, Clyde Evans, and Tammi Drawbaugh were present. Director Dennis Fox was absent. Also 
present were Superintendent Bill Decker, Director of Human Resources Wes Fowler, Director of 
Elementary Education and Innovation Shane Williams, Director of Secondary Education and Innovation 
Diane Campbell, Director of Special Services Jan Collinson, and Director of Technology/Facilities Walter 
Crowder. 
 
Principals Ann Goodman, Joe Prosek, Brian Walthart, Terry Hogenson, John Lawrence, and Bob Weaton  
updated the Board on the goals that were set for the 2010‐11 school year. Principals Goodman, Prosek, 
and Walthart reviewed the elementary goals; Principals Hogenson and Lawrence commented on the 
middle school goals; and Principal Weaton spoke to the goals set for the high school. 
 
Superintendent Decker shared that the board goal criteria will be reviewed in January, April, and June. 
 
Steve Zyblicki of Frevert, Ramsey & Kobes Architects reviewed the updated plan for the Franklin 
construction project. Superintendent Decker noted that the added classroom space for kindergarten and 
preschool rooms will be bid out as an alternate bid in order to see how much the additional square 
footage would cost and if it would be feasible to support. Another alternate will be additional footage 
for the media center as it would not require an additional outside wall but would include additional 
flooring and ceiling. 
 
Mr. Zyblicki noted that the media center is comparable to Grant’s new media center.  He then reviewed 
the potential changes and the potential revised schedule. He further noted that once the bids came in 
higher than anticipated, the district and architect firm immediately began the process of revising the 
plan. The process was never put on hold as some have speculated.  
 
Superintendent Decker noted that five board members have indicated that they plan to attend the Iowa 
Association of School Board convention in Des Moines in November.  The Board will be presenting, in 
conjunction with Tony Wagner, at one of the pre‐conference workshops.  Then, Mr. Wagner will work 
with only Muscatine for a 45 minute session on Thursday. The district will highlight both the Leader in 
Me and G2 initiatives. He shared that it is likely the workshop will include Skype and the district’s 
classroom teachers and students.  This will allow for students and teachers to talk about what a 
difference they are seeing. The intent is to have board members talk about the process and the support 
needed to allow for the new learning environments to happen. 
 
The planning session ended at 7:49 p.m. 
 
 
 
 

Robin Krueger, President            Lisa Mosier, Secretary 
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UNOFFICIAL MINUTES 

MUSCATINE BOARD OF EDUCATION 

OCTOBER 25, 2010 

 
The Board of Directors of the Muscatine Community School District, Muscatine County, in the State of 
Iowa met in regular session on Monday, October 25, 2010 at the Administration Center, 2900 Mulberry 
Avenue at 8:10 p.m. President Robin Krueger called the meeting to order. Directors Tom Welk, Tim 
Bower, Clyde Evans, Jerry Lange, and Tammi Drawbaugh were present. Director Dennis Fox was absent. 
Also present were Superintendent Bill Decker, Director of Human Resources Wes Fowler, Director of 
Elementary Education and Innovation Shane Williams, Director of Secondary Education and Innovation 
Diane Campbell, Director of Special Services Jan Collinson, and Director of Technology/Facilities Walter 
Crowder. 
 
The Pledge of Allegiance was recited. 
 
President Krueger welcomed visitors and media representatives. 
 
Penny Burger, 319 Parham, invited the Board to Central Middle School’s first exhibition night for G2 on 
Thursday, November 4, from 6 p.m. to 8 p.m. She encouraged board members to visit her classroom 
anytime.  Sixty‐two projects from 94 students will be on display. 
 
There was no student council update. 
 

A motion was made by Director Drawbaugh and seconded by Director Evans to approve the 
consent agenda to include the bills and claims against the district dated October 25, 2010, the 
minutes of the October 11, 2010 regular school board meeting and three field trips: 1) Colorado 
2nd graders to Nauvoo, Illinois on May 5, 2010, submitted by J. Shaffer and T. Phillips; 2) 
Exploring Engineering field trip for Central Middle School G2 students to Ames, Iowa on 
November 19, 2010, submitted by Penny Burger; and 3) The West Middle School 8th Grade Close 
Up trip to Washington D.C. on April 11‐14, 2011, submitted by Sue Johannsen and Matt Rivera.  
All ayes; motion carried. 
 

The Board heard a second reading on the following policies: 
 

201.1  Name of School District 
204.14 Oath of Office – Board Members 
401.1  Recruitment of Personnel 
401.2  Job Requirement Analysis 
401.3  Qualifications of Personnel 
401.11 Leaves of Absence Without Pay – Admin Procedures 
401.11 Leaves of Absence Without Pay 
403.6  Hazardous Chemical Disclosure 
403.9  Releases to News Media – Internal Unit News 
702.1  Local, State, and Federal Income 
702.6  Gifts, Grants and Bequests 
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702.8  Special Assessments 
 

 
A motion was made by Director Drawbaugh and seconded by Director Bower to approve policy 
704.7 Intangible Assets. All ayes; motion carried. 
 
A motion was made by Director Lange and seconded by Director Evans to approve the Scope 
and Budget of the Franklin Construction Project. 
 
Discussion was held regarding the existing boiler and if it should be replaced now instead of in 
the future. This boiler was replaced during Project Reconstruction in 1991. It is possible that it 
could have many years of life left. 
 
Director Welk shared that he would like to have more than 15 minutes to think about and 
discuss this project as it is the first time the Board has seen the revised plans for Franklin. He 
further noted that he understands the time constraints due to the earlier bid coming in higher 
than anticipated. 
 
Director Welk asked regarding the kind of communication that has been had with Franklin staff. 
Superintendent Decker shared that he had met four times with staff and that the architect met 
two or three times with them to discuss the revision. The revised plan was sent to all staff 
members who then provided feedback which was addressed tonight (i.e. the computer lab 
having another exit outside of the media center). Mr. Decker noted that the staff does have a 
concern with the existing restrooms. The restrooms are functional as is, however, it is possible 
that more ventilation will be added.  
 
Director Lange amended the motion to include alternates to be added which are: 1) 
kindergarten expansion; 2) existing corridor lighting, 3) existing boiler replacement; and 4) 
squaring off the media center (items “c,” “g,” “I,” and “j”); Director Evans seconded the 
amended motion. 
 
Director Evans noted that the four alternates will be brought up as additional proposals. 
 
All ayes; motion carried. 
 

Director of Human Resources Wes Fowler reviewed the long term sub position for the 75% art opening 
in the elementary. He noted that the board of education examiners allows a long‐term substitute for 
hard to find positions. He further noted that one of the district’s recent retirees has accepted this 
position. 
 

A motion was made by Director Evans and seconded by Director Drawbaugh to approve hiring 
Jim Gibson for the 75% elementary art position. All ayes; motion carried. 

 
Mr. Fowler updated the Board on the Job Bills funding plan. 
 
Director of Finance Jean Garner reviewed the September 2010 financial and treasurer’s balance for the 
General, Schoolhouse, Nutritional, Activity, and Payroll funds. She also noted that the district did not 
need to borrow funds for payroll as was anticipated. 
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Director of Special Programs Jan Collinson reviewed the algebra progress monitor training that was held 
on Wednesday and Thursday last week. The training was very successful.  
 

A motion was made by Director Evans and seconded by Director Drawbaugh to approve the 
completion of the Grant and Mulberry construction projects. All ayes; motion carried. 
 

President Krueger reminded the Board and audience of the next Board meeting which is November 8, 
2010 at 7:00 p.m. at City Hall. 

 
A motion was made by Director Evans and seconded by Director Drawbaugh to adjourn the 
meeting. Time: 8:30 p.m. All ayes; motion carried. 

 
 
 
 
 

Robin Krueger, President            Lisa Mosier, Secretary  

Page 7



 

 

Superintendent 

 

Discussion 

Items 

 

 
Page 8



CURRENT SECTION SIZES
NOVEMBER 5, 2010

Kdg 1st 2nd 3rd 4th 5th

Colo 23/23 23/23 21/21 21/21 20/20 22/22

Franklin 23/22 21/24 20/21 23/21 21/23 20/22

Grant 20/19 18/18 20/19 23/23 21/21 20/20

Jefferson 19/18/21 23/23 22/20/22 20/17/18 17/19/20 19/20/18

Madison 20/20/19 21/23 25/25 23/24 24/24 23/22

McKinley 24/22 25/23 19/19/16 25/25 23/24 21/20/22

Mulberry 18/18 20/20 22/22 27/27 19/21 21/22

Wash 19/19/19 18/18/19 20/22/18 25/21/24 22/23/21 25/24/24
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Muscatine Community School District 
 

 
403.10 PUBLIC SERVICE 
 

All personnel may be engaged in public service activities unless such 
activity directly interferes with the employee's services to the school 
district. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:               2/81           Reviewed:       11/14/05         Revised:        3/26/01____ 
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Muscatine Community School District 
 

 
403.11 SOLICITATIONS IN SCHOOL BUILDINGS 
 

Representatives of various business firms and charitable organizations 
shall not be permitted to conduct individual business with any school 
employee on school grounds or in school buildings. 

 
Cooperation with charitable organizations will be allowed after permission 
has been granted through the superintendent's office with the concurrence 
of the building administration. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:             2/81              Reviewed:       11/14/05             Revised: ____________ 
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Muscatine Community School District 
 

 
403.13 KEYS TO BUILDINGS 
 

Keys to the buildings will be given only to those individuals who must 
consistently use the facilities.  These staff members are responsible for 
loss of said key as well as supervision of the building and of any other 
people who are with them.  Checking all exits to make sure that the 
building is secure is the responsibility of the employee holding a key or 
otherwise using the facilities. 

 
  Employees who need to enter the building at times other than during the 

regular school day shall make arrangements with the principal and shall 
assume proper responsibility. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:            2/81             Reviewed:      11/14/05        Revised: ________________ 
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Muscatine Community School District 
 

 
404.5 STUDENT TEACHERS 
 

College students completing student teaching are welcome in the 
Muscatine Schools subject to the approval and assignment of the 
administration and the cooperating teacher. 

 
Any payment made by the college to the school as a result of having 
student teachers in the system shall be given to the teacher supervising 
said student. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:             2/81           Reviewed:        11/14/05      Revised:           6/12/95_____ 
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Muscatine Community School District 
 

 
 
404.8 SHARED-TIME STAFF 
 

The administration may enter into a shared-time contract with another 
school district, or other public educational institution according to Chapter 
28E, Iowa Code, to allow certificated staff to fill a vacant or newly created 
part-time position where none of the current staff members are available 
or do not possess the necessary certification and/or qualifications as 
determined by the Board. 

 
The school district shall consider proposals of other public educational 
institutions to share certificated staff members where the arrangements 
may be mutually beneficial to the institutions, personnel and students 
involved. 

 
All shared-time contacts shall be made on a voluntary basis with the 
teacher or administrator to be shared between the institutions. 

 
 
 
 
 
LEGAL REF:       Iowa Code Chapter 28E, Section 280.15 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:           3/14/88            Reviewed:          11/14/05         Revised: ____________                      
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Muscatine Community School District 
 

 
 
501.4 GRADE PLACEMENT 
 

Students will only be promoted at the beginning and ending of school 
years unless there are extenuating circumstances. 

 
The principal shall determine the grade in which the student shall be 
classified. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:           2/24/92          Reviewed:      11/14/05            Revised:_____________ 
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Muscatine Community School District 
 
Policy 501.5 
 

Administrative Regulations 
Regulations for Title I Public School Choice 

 
The following are the written guidelines to be provided for use in planning and 
conducting school affected by the Title I Public School Choice legislation. These 
Administrative Regulations are in support of and for the use of implementing School 
Board Policy 501.5, School Board Policy 600.6 and Administrative Regulations for 
School Board Policy 600.6. 
 
Any Title I school identified as a school in need of reading and/or mathematics 
assistance must as the federal law requires, “provide all students in the school with the 
option to transfer to another public school within the local educational agency that has 
not been identified for school assistance.” 
 
If a parent or guardian of a student(s) attending their neighborhood/designated school 
wishes to transfer their student(s) from a “cited” school then the parent shall complete 
the district’s Request for Transfer Form and submit it prior to the early August transfer 
and section meeting held each year. 
 
The district shall provide the School Board, the general public and all parents of “cited” 
school(s) with the names of the schools that shall be available and capable for 
accepting transfers not later than thirty calendar days prior to the deadline for transfer 
requests. 
 
The district shall designate which schools shall be capable of accepting students, which 
schools are not capable of accepting students and why they are not and also designate 
which of these schools for which the district can provide free transportation. E.g., 
“Franklin school parents can expect that they can transfer their student from Franklin to 
McKinley, Washington and Mulberry and get free transportation from designated pick-up 
points within Franklin’s boundary to these schools. Franklin parents may transfer their 
students to Grant, Madison, and Colorado but will not receive free transportation. 
Parents can not transfer their students to Jefferson because it too is a cited school.” 
 
“Jefferson school parents can expect that they can transfer their student from Jefferson 
to Colorado, Grant and Madison and get free transportation from designated pick-up 
points within Jefferson’s boundary to these schools. Jefferson parents may transfer their 
students to McKinley, Mulberry and Washington but will not receive free transportation. 
Jefferson parents can not transfer their students to Franklin because it too is a cited 
school.” 
 
 
 
 
 
Approved:         5/20/02                  Reviewed:      11/14/05__    Revised:_____________ 
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Muscatine Community School District 
 

 
502.2 IN-SCHOOL SUSPENSION, SUSPENSION, AND EXPULSION 
 

The intention of the Board of Education in the adoption of this policy is 
two-fold; (1) that the fundamental due process rights of students be 
recognized in imposing in-school suspension, suspension and expulsion, 
and (2) that the fundamental rights of other students to secure an 
education be recognized by allowing school officials to maintain an 
atmosphere conducive to the educational process. 

 
In applying this policy, school officials and the Board of Education shall 
construe and interpret it in accordance with its plain meaning.  In case of 
doubt it shall be construed first to protect the due process rights of the 
students. 

 
This policy applies to all activities held on school premises and all school 
sponsored activities regardless of time or place. 

 
IN-SCHOOL SUSPENSION 

 
1.01  In-School Suspension, Definition:  In-school suspension is the 
temporary isolation of a student from one or more classes while under 
proper administrative supervision, not to exceed 10 consecutive school 
days. 

 
1.02  Authorized Administrator:  In-school suspensions may be imposed 
by the principal or assistant principal ("principal"). 

 
1.03  Grounds:  In-school suspensions may be imposed by the principal 
when the student's conduct constitutes grounds for suspension set forth in 
2.19 hereof but which do not warrant the necessity of removal from 
school. 

 
1.04  Academic Effect:  In-school suspension shall be structured to allow 
the student to receive all assignments and take all quizzes and tests so as 
to allow the student to maintain his/her academic standing. 

 
1.05  Investigation:  The principal or designee shall conduct an informal 
investigation ("investigation") of the allegations against the student prior to 
imposition of an in-school suspension.  The investigation shall include the 
receipt of written or oral statements from teachers, school administrators 
and students having knowledge of the allegations, the student being 
investigated and other individuals who have knowledge of the facts being 
investigated. Students desiring to call a parent during the investigation and 
any subsequent proceedings shall be permitted to do so, without 
restrictions. 

 
Approved:          2/12/90          Reviewed:       1/9/06           Revised:        1/8/01______  
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Muscatine Community School District 
 
502.2(2) 
 
 1.06  Warning to Student:  The student being investigated shall be 

advised that the investigation may result in his/her in-school suspension 
when it becomes reasonably apparent that such suspension might be 
warranted.  The student may provide oral or written statements to the 
principal to be used by the principal, together with other information 
gathered in the investigation in resolving the issue.  The student, however, 
shall not be required to provide written or oral statements. 

 
1.07  Student Witnesses:  The student may request the principal to 
interview others with knowledge of the allegations and the principal shall 
comply with all such reasonable requests. 

 
1.08  Hearing by Principal:  The principal shall meet with the student and 
advise the student of the allegations and evidence obtained in the 
investigation.  The student shall be afforded an opportunity to review all 
written statements provided to the principal and summarized oral 
statements reduced to writing.  The student shall be allowed the 
opportunity to refute the allegations and provide any information in his/her 
defense. 

 
1.09  Principal's Hearing Procedure:  The hearing (principal's hearing") 
shall be conducted informally and the parties shall not be allowed to 
confront individuals providing statements or cross-examine participants. 

 
1.10  Evidence and Weight:  Formal evidentiary rules shall not apply to 
the investigation and principal's hearing.  The principal shall have the right 
to consider and assign weight to the evidence in accordance with 
principles of reasonableness and fairness to all concerned, and the 
decision of the principal shall be based on a preponderance of all evidence 
obtained in the investigation and principal's hearing. 

 
1.11  Decision - Notice to Student:  At the conclusion of the principal's 
hearing, the principal shall render a decision and advise the student of the 
decision, together with the penalties and conditions imposed, if any.  The 
decision of the principal shall be reduced to writing and shall include a brief 
summarization of the basis for the decision.  If an in-school suspension is 
imposed the student shall be advised that such suspension can be 
appealed to the superintendent. 

 
 
 
 
 
 
Approved:          2/12/90          Reviewed:       1/9/06           Revised:        1/8/01______  
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Muscatine Community School District 
 
502.2(3) 

 
1.12  Conditions and Punishment:  The principal may impose 
reasonable conditions of the in-school suspension not inconsistent with 
this policy.  No punishment shall be imposed as a result of the in-school 
suspension, except that the in-school suspension may be considered by 
the principal at subsequent times for the purpose of determining 
subsequent suspensions, if any.  Also, the penalties (detentions, etc.) set 
forth in the school rules of the student's school shall be imposed for the 
violation of any rules which are the basis of the suspension. 

 
 1.13  Notification of Suspension:  Written notice of the in-school 

suspension and the reasons therefor shall be mailed to the student (see 
4.04) and superintendent no later than the school day following the day in-
school suspension was imposed.  A reasonable effort shall also be made 
to notify the student's parents by telephone or personal contact on the day 
the suspension is imposed and such effort shall be documented.  A copy 
of the Board policy shall also be mailed to the student's parents. 

 
1.14  Mandatory Parent Conference:  The written notification to the 
parents shall require the parents to make an appointment with the principal 
to discuss the reasons for the in-school suspension and potential 
alternatives to avoid future disciplinary difficulties.  This conference shall 
not be considered an appeal process. 

 
1.15  Appeal of Principal's Suspension to Superintendent:  An in-
school suspension may be appealed to the superintendent by written or 
oral notification to the superintendent.  Upon receipt of the notice, the 
superintendent shall schedule a hearing ("superintendent's appeal 
hearing") at the earliest practical time but not to exceed one full school day 
from the date of the notification unless good cause exists for delaying the 
same.  The procedure shall be as follows: 

 
   a. Scheduling of Superintendent's Appeal Hearing:   The 

superintendent shall schedule the superintendent's appeal hearing 
at the earliest practical time.  Notice shall be provided to student 
(see 4.04) of the superintendent's appeal hearing either personally 
or by telephone. 

 
   b. Certifying Student's File:  The principal shall certify the student's file 

to the superintendent prior to the appeal hearing.  The student's file 
shall be available to the student or student's parents to review at the 
time of the superintendent's appeal hearing, or prior thereto during 
school hours. 
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 c. Hearing Procedure:  The student shall be allowed to submit oral and 
written statements, and with advance permission from the 
superintendent call witnesses to make oral statements to the 
superintendent. 

 
   d. Presence of Attorney:  If either party elects to have an attorney 

present, such attorney's function shall be limited to advising the 
client and making a brief statement on behalf of the client. 

 
   e. Evidence and Weight:  Formal evidentiary rules shall not apply to 

the superintendent's appeal hearing.  The superintendent shall 
have the right to consider and assign weight to the evidence 
presented at the superintendent's appeal hearing in accordance 
with principles of reasonableness and fairness to all concerned, and 
such decision shall be based on a preponderance of all evidence 
submitted to the superintendent. 

 
  f. Decision of Superintendent:  The superintendent shall affirm, 

rescind, or amend the in-school suspension after consideration of 
the student's file and all evidence submitted at the hearings.  The 
decision shall be rendered at the conclusion of the superintendent's 
appeal hearing unless compelling reasons dictate otherwise.  The 
student shall be notified of the decision when the same is made. 

 
   g. Notification to student in writing. 
 

1.16  Breach of Conditions:  Should the student breach any conditions 
imposed for in-school suspension, the principal may extend the in-school 
suspension, but not to exceed a total of 10 days, impose another in-school 
suspension or institute suspension proceedings.  An investigation and 
hearing shall be conducted to determine whether the conditions imposed 
have been breached. 

 
 
SUSPENSION 

 
2.01  Suspension, Definition:  Suspension is the removal of a student 
from the school by school administration for a period not to exceed 10 
consecutive school days. 

 
2.02  Authorized Administrator:  A principal's suspension shall be 
imposed by the principal or assistant principal for a period not to exceed 
five (5) school days.   The building principal may recommend additional 
days to the Superintendent under Section 2.12. 
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2.03  Grounds:  Suspension may be imposed by the principal when the 
student's conduct constitutes grounds for suspension set forth in section 
2.19 hereof.  The superintendent may impose additional suspension time 
when the basis for the suspension was a gross violation of the rules or 
created a real and present danger to the lives and safety of others or the 
property of others or the school district. 

 
 2.04  Investigation:  The principal or designee shall conduct an informal 

investigation ("investigation") of the allegations against the student prior to 
the imposition of suspension.  The investigation shall include the receipt of 
statements from teachers, school administrators and students having 
knowledge of the allegations, the student being investigated and any other 
individuals who have knowledge of the facts being investigated.  
Statements should be in writing signed by the party making them, except 
when in the interest of time or the number involved, written statements are 
impractical.  If the principal takes oral statements, such statements must 
be summarized in writing by the principal or designee.  Nothing shall 
prevent an administrator from taking recorded statements provided the 
party being taped is advised of such fact.  Students desiring to call a 
parent during the investigation and any subsequent proceeding shall be 
permitted to do so without restriction. 

 
2.05  Warning to Student:  The student being investigated shall be 
advised that the investigation may result his/her suspension when it 
becomes reasonably apparent that suspension is warranted.  The student 
may provide oral or written statements to the principal to be used by the 
principal, together with other information gathered in the investigation in 
resolving the issue.  The student, however, shall not be required to provide 
such written or oral statements. 

 
2.06  Student Witnesses:  The student may request the principal to 
interview others with knowledge of the allegations and the principal shall 
comply with all such reasonable requests. 

 
2.07  Principal's Hearing:  The principal shall meet with the student and 
advise the student of the allegations and evidence obtained in the 
investigation.  The student shall be afforded an opportunity to review all 
written statements and summarized oral statements provided to the 
principal.  The student shall be allowed the opportunity to refute the 
allegations and provide any information in his/her defense. 
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2.08  Hearing Procedure:  The hearing ("principal's hearing") shall be 
conducted informally and the parties shall not be allowed to confront 
individuals providing statements or cross examine participants. 

 
2.09  Evidence and Weight:  Formal evidentiary rules shall not apply to 
the investigation and principal's hearing.  The principal shall have the right 
to consider and assign weight to the evidence secured in the investigation 
in accordance with principles of reasonableness and fairness to all 
concerned, and the decision of the principal shall be based on a 
preponderance of all evidence obtained in the investigation and principal's 
hearing. 

 
 2.10  Decision - Notice to Student:  At the conclusion of the hearing, the 

principal shall render a decision and advise the student of the decision, 
together with the penalties and conditions imposed, if any, including any 
recommendation for a superintendent's suspension.  The basis of the 
decision of the principal shall be briefly summarized in writing.  If a 
suspension is imposed the student shall be advised that the suspension 
can be appealed to the superintendent. 

 
2.11  Conditions and Punishment:  In addition to the suspension, the 
principal may impose reasonable conditions not inconsistent with this 
policy.  Also, the penalties (detentions, etc.) set forth in the school rules of 
the student's school shall be imposed for the violation of any rules which 
are the basis of the suspension. 

 
2.12  Principal's Recommendations for Superintendent's  
Suspension:  The principal may recommend that the superintendent 
impose an additional five day suspension to any suspension imposed by 
the principal if the basis of the suspension was a gross violation of the 
rules or created a real and present danger to the lives and safety of others 
or the property of others or the school district. 

 
2.13  Principal Suspension - Notification to Student:  Written notice of 
a suspension shall be mailed to the student (see 4.04), the superintendent, 
and president of the School Board not later than the end of the school day 
following the day suspension was imposed.  A reasonable effort shall also 
be made to notify the student's parents by telephone or personal contact 
on the day the suspension is issued, and such effort shall be documented. 
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 The written notice shall include the following: 
 
   a. Grounds:  The grounds for the suspension shall be set forth in a 

brief statement. 
 
   b. Penalties:  The penalties to be imposed, including the length of 

suspension, together with any reasonable conditions imposed but 
not inconsistent with this policy. 

 
   c. Board Policy:  A copy of this Board policy. 
 
   d. Review of File:  A statement that the student or student's parents 

have a right to review the student's file which shall contain all 
information gathered in the investigation and principal's hearing. 

 
   e. Appeal of Principal's Suspension to the Superintendent:  That the 

student or his/her parents have the right to appeal the suspension 
imposed by the principal to the superintendent by providing written 
or oral notification to the superintendent. 

 
   f. Notice of Recommendation of Superintendent's Suspension:  If the 

principal has recommended to the superintendent the imposition of 
an additional suspension, the nature of the recommendation, the 
grounds for the same and any additional penalties which may be 
levied on the student if the superintendent's suspension is imposed 
must be contained in the notice. 

 
   g. Hearing on Superintendent's Suspension:  If the principal has 

recommended to the superintendent an additional suspension, a 
statement must be contained in the notice that prior to the 
imposition of the superintendent's suspension,    the student has a 
right to have a hearing ("superintendent's suspension hearing") 
before the superintendent as provided in Section 2.14. 

 
2.14  Superintendent's Suspension, Hearing and Procedure:  Prior to 
the imposition of the superintendent's suspension, the student or student's 
parents shall have a right to a hearing ("superintendent's suspension 
hearing") before the superintendent, by providing written or oral notification 
to the superintendent prior to the expiration of the principal's suspension 
unless circumstances beyond the control of the student or student's 
parents prevent making the request timely, in which event the 
superintendent shall grant a reasonable extension of time.  During such 
extension, the student shall not be allowed to attend school or participate 
in extra-curricular activities. 
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  a. Scheduling of Hearing on Superintendent's Suspension:  The 

superintendent shall schedule the superintendent's suspension 
hearing at the earliest practical time.  Notice shall be provided to the 
student (see 4.04) of the time and place of the superintendent's 
suspension hearing either personally or by telephone.  This hearing 
shall be conducted concurrently with the appeal to the 
superintendent of a principal's suspension ("superintendent's 
appeal hearing") if one is requested. 

 
  b. Review of File:  The principal shall certify the student's file to the 

superintendent prior to the superintendent's suspension hearing.  
The student's file shall be available to the student or student's 
parents to review at the time of the superintendent's suspension 
hearing or prior thereto during school hours. 

 
   c. Hearing Procedure:  The superintendent's suspension hearing shall 

be conducted informally with the superintendent reviewing all the 
information submitted.  Each party may submit additional 
documentary evidence to the superintendent including typed signed 
statements of others.  The presence of parties providing statement 
shall not be required and cross-examination shall not be allowed.  
The student, student's parent and principal may make an oral 
presentation to the superintendent in support of their position. 

 
   d. Presence of Attorney:  If either party elects to have an attorney 

present, such attorney's functions shall be limited to advising the 
client and making a brief statement on behalf of the client. 

 
e. Evidence and Weight:  Formal evidentiary rules shall not apply to 

the superintendent's suspension hearing.  The superintendent shall 
have the right to consider and assign weight to the evidence in 
accordance with principles of reasonableness and fairness to all 
concerned, and the superintendent's decision shall be based on a 
preponderance of all evidence submitted to the superintendent. 

 
   f. Decision of Superintendent:  The superintendent may impose, 

reject, alter or amend the recommendation of the principal for a 
superintendent's suspension after consideration of all evidence 
presented at the superintendent's hearing.  The decision shall be 
rendered at the conclusion of the hearing unless compelling 
reasons dictate otherwise.  The basis of the decision of the 
superintendent shall be briefly summarized in writing with 24 hours 
of the hearing.  The student shall be notified of the decision when 
the same is made and the right to appeal to the Board. 
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2.15  Appeal of Principal's Suspension to Superintendent:  A 
principal's suspension may be appealed to the superintendent by written 
or oral notification to the superintendent.  Upon receipt of the notice, the 
superintendent shall schedule a hearing ("superintendent's appeal 
hearing") at the earliest practical time but not to exceed one full school day 
from the date of the notification unless good cause exists for delaying the 
same.  The procedure shall be as follows: 

 
   a. Scheduling of Appeal Hearing Before the Superintendent:  The 

superintendent shall schedule the appeal hearing at the earliest 
practical time.  Notice shall be provided to the student (see 4.04) of 
the time and place of the superintendent's appeal hearing either 
personally or by telephone.  If a hearing has been requested under 
2.14, the two shall be held concurrently. 

 
   b. Certifying Student File:  The principal shall certify the student's file 

to the superintendent prior to the superintendent's appeal hearing.  
The student's file shall be available to the student or student's 
parents to review at the time of the suspension appeal hearing or 
prior thereto during school hours. 

 
   c. Hearing Procedure:  The superintendent's appeal hearing shall be 

conducted informally with the superintendent reviewing all the 
information submitted.  Each party may submit additional 
documentary evidence to the superintendent including typed signed 
statements of others.  The presence of individuals providing 
statements shall not be required and cross-examination shall not be 
allowed.  The student, student's parents and principal may make an 
oral presentation to the superintendent in support of their position. 

 
   d. Presence of Attorney:  If either party elects to have an attorney 

present, such attorney's function shall be limited to advising the 
client and making a brief statement on behalf of the client. 

 
   e. Evidence and Weight:  Formal evidentiary rules shall not apply to 

the superintendent's appeal hearing.  The superintendent shall 
have the right to consider and assign weight to the evidence in 
accordance with principles of reasonableness and fairness to all 
concerned, and such decision shall be based on a preponderance 
of all evidence submitted to the superintendent. 
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  f. Decision of Superintendent:  The superintendent shall affirm, 

rescind, or amend the principal's suspension after consideration of 
all evidence presented at the superintendent's appeal hearing.  The 
decision shall be rendered at the conclusion of the hearing unless 
compelling reasons dictate otherwise.  The basis of the decision of 
the superintendent shall be briefly summarized in writing.  The 
student shall be notified of the decision when the same is made and 
the right to appeal to the Board. 

 
2.16  Appeal to Board of Education:  A student desiring to appeal a 
suspension after completion of the appeal process to the superintendent 
shall do so in accordance with the procedure set forth in this section 
("Board appeal hearing"). 

 
   a. Notice of Appeal to the Board:  The student shall file a written notice 

of appeal prior to the expiration of the suspension(s) to either the 
President of the Board, the superintendent or Board Secretary 
setting forth in detail the alleged errors made by the administrators 
in the imposition of the suspension.  The student shall also include 
with the notice, all written statements and documents constituting 
the basis of the appeal.  Upon receipt of the notice of appeal, the 
President of the Board shall schedule a meeting of the Board to 
hear the appeal. 

 
   b. Scheduling of Appeal Hearing Before the Board:  The Board appeal 

hearing shall be scheduled at the earliest practical time.  Notice 
shall be provided to the student (see 4.04) of the time and place of 
the Board appeal hearing either personally or by telephone. 

 
   c. Certifying Student's File:  The superintendent shall certify the 

student's file to the Board Secretary immediately after the filing of 
the notice of appeal.  The student's file shall be available to the 
student or student's parents to review prior to the Board appeal 
hearing during school hours. 

 
   d. Documents to the Board:  The Board Secretary shall deliver  to the 

Board members in advance of the Board appeal hearing the notice 
of appeal and documents submitted by the student in support of the 
appeal and the student's file. 
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   e. Statements to the Board:  In the Board appeal hearing, an oral 

statement may be made, first, on behalf of the student, by the 
student and student's parents and student's attorney  and second, 
on behalf of the administration, by the principal, superintendent and 
their attorney.  The Board shall pre-establish the length of time for 
each party's presentation.  No testimony or additional written 
statements or documents shall be presented, but the Board shall be 
permitted to ask questions of the parties. 

 
   f. Evidence and Weight:  Formal evidentiary rules shall not apply to 

the Board appeal hearing.  The Board shall have the right to 
consider and assign weight to the evidence in accordance with 
principles of reasonableness and fairness to all concerned, and the 
decision shall be based on a preponderance of all evidence 
submitted to the Board. 

 
   g. Decision of the Board:  The decision of the Board shall be to affirm, 

rescind or amend the suspension(s) under consideration.  The 
burden of proof shall be on the student to establish that the 
suspension should be rescinded or amended.  The decision of the 
Board shall be by majority vote of those voting and shall be based 
on all of the evidence. 

    
   h. Suspension Stay:  Upon receipt of a written notice of appeal, 

together with a request to stay the suspension(s), which request will 
set forth in detail the justification for the stay, the President of the 
Board, or Vice President in the absence of the President, shall 
immediately form a subcommittee of three which shall review the 
justification for the stay and student's file.  The subcommittee may 
also contact the administrators and student involved.  If the 
subcommittee determines that there is a reasonable possibility that 
the suspension should not have been imposed, it may stay the 
suspension until the appeal can be heard by the full Board, 
otherwise, the suspension will remain in full force and effect.  The 
action of the subcommittee shall not constitute a determination of 
the issues raised in the appeal. 

 
Effect on Academics:  The imposition of a suspension shall not result in 
any academic penalties being assessed to the student.  The student shall 
be given a reasonable opportunity to make up all assignments and tests 
as listed in respective student handbooks. 
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2.18  Effect on Extra-Curricular Activities and Academics:  The 
imposition of a suspension will bar a student from participating in all 
school-sponsored extra-curricular activities during the period of the 
suspension.  In addition, denial of participation in extra-curricular activities 
may be extended beyond the suspension in accordance with the student's 
school rules or Good Conduct Policy. 

 
 2.19  Grounds for Suspension: 
 

The items listed below are examples of forbidden actions/behaviors only.  
They are not meant to be a complete listing of violations for which 
suspension or expulsion may result.  Other unlisted infractions of 
comparable severity to those listed may also result in suspension or 
expulsion. 

 
   a. Truancy 
 
   b. Smoking and use of tobacco on the school premises. 
 
   c. Possession, sale, or use of drugs, alcohol, beer or controlled 

substances (as defined by the Iowa Code), or look-alikes on the 
school premises or while attending school-sponsored functions.  
Possession, sale or use of "look-alikes" shall constitute a violation 
only when the student believes the same are substances violating 
this subsection or leads others to believe they are such a 
substance. 

 
   d. Attendance in school or while attending school sponsored functions 

when there is reasonable cause to believe the student is under the 
influence of or has consumed drugs, alcohol, beer or controlled 
substances as defined by the Iowa Code. 

 
   e. Vandalism on school premises, vandalism of school property and 

vandalism of teachers' and administrators' property when the same 
is school related.  Any vandalism by a student against a teacher or 
administrator's property shall be presumed to be school related. 

 
   f. Theft on the school premises and theft of school property. 
 
   g. Insubordination involving reasonable commands given by teachers, 

administrators and school employees relating to school activities. 
 
   h. Vulgarity and profanity directed toward teachers, administrators, 

and school employees. 
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   i. Verbal or physical harassment of any kind including, but not limited 

to, harassment based on race, creed, color, gender, marital status, 
sexual orientation, national origin, religion, age, veteran status or 
disability. 

 
   j. Physical attacks, acts which create a present danger to others, 

threats of physical violence or harassment on the school premises 
and at school functions against students, teachers, administrators, 
and school employees, or off the premises if school related except 
as to other students.  Any such conduct directed by a student 
against a teacher, administrator, or school employee shall be 
presumed to be school related. 

 
   k. Unauthorized activism or demonstrations which disrupt the learning 

process. 
 
   l. The commission of any act while on the school premises or at a 

school function which violates the criminal laws of the State of Iowa. 
 
   m. Misconduct which interferes in the learning process of other 

students. 
 
   n. Infractions of school rules, which cause interference with the 

maintenance of the educational environment or normal operation of 
the school and violation of rules which the student's school has 
deemed to be grounds for suspension. 

 
o. Possessing or using firearms or "look-a-likes," explosives, weapons 

or the use of other objects to threaten or harm other students or 
school employees. 

 
   p. Other unacceptable conduct of similar severity whether on or off 

school premises which has a negative effect either on school 
discipline or on the general welfare and safety of students and/or 
staff where suspension or expulsion for such conduct is reasonably 
related to the school purpose. 

 
 2.20   Readmission Following Suspension:  A student receiving a 

suspension may not be readmitted to school until the student appears with 
a parent for a pre-admission conference with the principal. 
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2.21  Suspension Without Hearing:  In extreme situations a suspension 
may be imposed by the principal without a hearing when the student's 
continued presence on the school grounds would endanger his safety or 
well being, the safety or well being of other members of the school 
community or substantially interfere with the proper functioning of the 
school.  This determination shall be made only with the concurrence of the 
superintendent.  If a suspension is imposed without a hearing, a hearing 
shall be scheduled as quickly as practical. 

 
2.22  Suspension Reversed:  If a suspension is reversed, all references 
to the same shall be removed from the student's record. 

 
 

BOARD POLICY 
 

3.01  Expulsion by Board:  Expulsion is the removal of a student from the 
school by the Board for a period in excess of ten school days, only upon 
the recommendation of the superintendent. 

 
3.02  Grounds:  The Board may expel a student when the student's 
conduct constitutes grounds for suspension set forth in Section 2.19 and, 
when the Board determines that the continued presence of the student will 
cause substantial interference with the maintenance of the educational 
environment of the normal operation of the school. 

 
3.03  Recommendation by the Superintendent:  The superintendent's 
recommendation to the Board shall be in writing and shall set forth the 
basis for the recommendation.  A copy of the recommendation shall be 
provided to each Board member together with all portions of the student's 
file. 

 
 3.04  Scheduling Hearing and Notice:  The superintendent shall 

schedule a hearing before the Board to consider the superintendent's 
recommendation.  Notice of the time and place of the hearing (not less 
than five days following the effective date of notice) shall be provided to 
the student (see 4.04) in writing.  A reasonable effort shall also be made to 
notify the student and student's parents, by telephone or personal contact, 
and such effort shall be documented by the person making or attempting 
to make the contact. 

 
The written notice shall include the following: 

 
   a. Recommendation:  A copy of the superintendent's recommendation 

citing rules violated where applicable. 
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   b. Board Policy:  A copy of this Board policy. 
 
   c. Review of File:  A statement that the student or student's parents 

have a right to review the student's file, including document to be 
used at the hearing, at the time of the expulsion hearing or prior 
thereto during school hours. 

 
   d. Date, Time and Place:  The date, time, and place where the Board 

will meet to consider the expulsion. 
 

3.05  Procedure for Hearing:  The hearing shall be conducted informally 
as follows: 

 
   a. Order of Testimony:  The administration shall first present its case 

which shall be followed by the presentation of the student. 
 
   b. Oral Testimony, Documents and Affidavits:  Testimony may be 

submitted orally or, if necessary, by affidavit.  If by affidavit, the 
same shall be sworn to be true and correct and shall be notarized.  
The student file submitted to the Board shall be evidence to be 
considered by the Board, notwithstanding the fact that the 
documents contained therein are not sworn to. 

 
   c. Cross Examination:  School administrators, teachers, the student 

under consideration, and other witnesses when possible, who 
submit testimony or affidavits shall be subject to cross-examination 
unless the Board determines that there is good cause for waiving 
the same. 

 
   d. Statements:  Opening and closing statements by the administration 

and it's representative and student, student's parents and their 
representative may be allowed by the Board with reasonable 
limitations as prescribed by the Board. 

 
   e. Closing Hearing:  The hearing may be closed unless the student 

requests that the same be open (21.5(1)e, Iowa Code).  If the 
hearing is closed, the Board's deliberation shall be closed except 
that the Board Secretary and Board attorney (provided that he has 
not presented the case for the Board) may be present.  Any student 
who is a participant in the hearing may have present with him 
his/her parents and legal representative. 
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   f. Evidence and Weight:  Formal evidentiary rules shall not apply to 

the expulsion hearing.  The Board shall have the right to consider 
and assign weight to the evidence in accordance with principles of 
reasonableness and fairness to all concerned, and the decision 
shall be based on a preponderance of all evidence presented to the 
Board. 

 
   g. Burden of Proof:  The burden of proof shall rest on the 

superintendent to establish that the student should be expelled. 
 
   h. Decision of the Board:  The decision of the Board shall be to affirm, 

reject, or modify the recommendation of the superintendent.  The 
vote by the Board shall be taken in open session and the decision 
of the Board to expel must be by majority vote of those voting and 
shall be based on all of the evidence. 

 
The decision, which shall be written within five days after the 
hearing, shall contain a recitation of the rules allegedly violated by 
the student's conduct, finding of fact, and supporting evidence and 
conclusions. 

 
   i. Record of Hearing:  A verbatim record of the hearing shall be made 

by mechanized means or shorthand reporter.  Such record shall be 
kept by the district for a minimum period of one year. 

 
3.06  Rescheduling of Hearing:  If the student or parents cannot  be 
notified or cannot be present at the hearing due to extenuating 
circumstances, and request in writing to the Board or superintendent that 
the hearing be rescheduled, the superintendent or President shall 
reschedule the hearing if reasonable grounds exist. 

 
3.07  Conditions for Readmission:  The Board may consider and by 
majority vote of those present grant readmission to a student expelled by 
the Board at any time and upon any condition it may determine. 

 
 BOARD POLICY 
 

4.01  Notice:  Whenever notice is to be provided and the method is not 
specified, the same shall be in writing and mailed to the student or 
student's parents or guardians, if applicable, by ordinary mail at the 
address listed for each on the student's school record. 
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Nothing contained herein shall prevent a party from waiving notice.  
Further, the mailing requirement shall be satisfied if the notice is 
personally delivered to the party. 

 
4.02  Effective Date of Notice:  Notice shall be considered complete on 
the date of personal delivery or, in the event of mailing, one day following 
deposit in a U. S. Post Office receptacle with sufficient postage. 

 
4.03  Computation of Time:  Whenever notice is required to be given and 
time parameters are required, the computation of time shall not 
commence until the day following the effective date of notice. 

 
4.04  Student - Notification:  When notice is required to be provided to a 
student of a suspension, hearing, appeal or expulsion the notice shall also 
be provided to the student's parents regardless of the student's age unless 
the student is over eighteen years of age and has signed the standard 
school form demanding that notice not be provided to the parents. 

 
4.05  Parents - Notification:  Notice to one parent(s) who has physical 
custody of the student shall constitute notice under this policy. 

 
4.06  Guardian:  When the custody of a student has been transferred to a 
guardian and such transfer has been noted on the school record, notice 
shall be provided only to the guardian. 

 
4.07  Notice to Superintendent:  Notice to the superintendent shall be 
satisfied when the notice is provided to the superintendent, the assistant 
superintendent, or superintendent's secretary. 

 
4.08  Notice by the Superintendent or Principal:  Notice required to be 
provided by the superintendent or principal shall be satisfied when the 
notice is provided by the superintendent, or principal, their assistant, 
designee, or secretary. 

 
 4.09  School Premises:  School premises shall include all real estate 

owned or leased by the school district, and real estate not owned or 
leased by the school district but designated as bus stops by the school but 
only at such times when students are waiting for or departing the school 
bus.  In addition, the confines of a school bus being used to transport 
students shall be considered school premises. 

 
 
 
 
 
Approved:          2/12/90          Reviewed:       1/9/06           Revised:        1/8/01______  
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502.2(18) 

 
4.10  School Rules:  School rules shall be the rules of the school which 
the student is attending.  In various schools, the school rules are 
contained in the student handbook. 

 
4.11  Preponderance:  Preponderance of evidence means the greater 
strength of the proof and does not necessarily mean the greater number of 
witnesses nor the greater array of facts narrated by them. 

 
4.12  Evidence:  Evidence is all information submitted or obtained in the 
investigations and hearings without regard to whether the same would be 
admissible in a court proceeding. 

 
4.13  Student File:  The student's file for purposes of this policy, shall 
consist of all information obtained in an investigation, principal's hearing, 
superintendent's hearing, superintendent's appeal and Board appeal 
hearing regarding an in-school suspension, suspension, and expulsion, 
and all written decisions and other relevant information to the case.  The 
contests of the student's file shall always be available to the Board, 
student, and student's parents unless the student is eighteen years of age 
or older and has signed the standard school form demanding that notices 
not be provided to the parent.  The student file may be used in subsequent 
hearing and appeals notwithstanding the fact that its contents may contain 
hearsay information. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          2/12/90          Reviewed:       1/9/06           Revised:        1/8/01______   
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503.5 STUDENT HANDBOOKS 
 

Administrative rules and regulations enacted to implement Board policies 
on student affairs and educational programs shall be contained in a 
student handbook.  The rules and regulations shall note the code number 
of the Board policy from which they derive their authority.  The text of the 
student handbook shall be included as an exhibit to the Board policy 
manual. 
 
It shall be the responsibility of the superintendent, and administrators 
selected by the superintendent, to prepare and enact the administrative 
rules and regulations of the student handbook in conformance with Board 
policy. 

 
 
 
 
 
 
 
 
 
LEGAL REF: Iowa Code 279.8, .20 (1989) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          9/18/89                Reviewed:       1/9/06            Revised:      _________                      
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504.1 STUDENT GOVERNMENT 
 

A student government in any school may be organized within the 
framework of guidelines adopted by the building principal and his/her 
faculty representatives. 
 
The function of student government shall be to provide a channel of 
communication between students and the professional staff of the building 
or unit.  Regulations and policies shall always remain the province of the 
Board and administration. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          2/12/90                Reviewed:       1/9/06            Revised:      ________                      
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504.2 STUDENT REPRESENTATIVE 
 

To facilitate communication among students, central administration, and 
the Board of Education, the Student Council of Muscatine High School 
may appoint a representative, and an alternate, from its membership. 
 
Said individual(s) may attend Board meetings and participate in 
discussions concerning the welfare of students.  Prior to each Board 
meeting, however, the representative shall confer with the superintendent 
or his/her representative to exchange information and to determine 
matters pertaining to the agenda. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          2/12/90                Reviewed:       1/9/06            Revised:      _________                      
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504.3 STUDENT ORGANIZATIONS 
 

The principal shall determine qualifications and regulations for student 
groups and make recommendations to the superintendent.  Applications 
for organizing shall be relayed to the superintendent through the building 
principal. 
 
Failure to comply with regulations shall result in disbanding the 
organization by action of the Board. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          2/12/90                Reviewed:       1/9/06            Revised:      ________                      
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Policy 504.5 
 

Administrative Regulations 
Public Address Announcements 

 
 

1. The school's public address system will be used only for school announcements. 
 

2. School organizations requesting to have information posted within their building 
shall do so in the following manner: 

 
 a. The posting shall be given to the school administration.  If 

approved, the posting will be placed on the bulletin board. 
 
  b. The information contained in the posting shall not be disruptive to 

the educational process or to the student body. 
 

c. Postings must include the name of the sponsoring agency and the 
name and telephone number of a contact person. 
 

 3. All other school and non-school organizations requesting to have information 
posted in the schools shall do so in the following manner: 

 
  a. The posting shall be reviewed by the Superintendent or his/her 

designee.  If approved, the posting will be sent out to the buildings 
from the Administration Office. 

 
  b. The information contained in the posting shall not be disruptive to 

the educational process or to the student body. 
 
  c. Postings must include the name of the sponsoring agency and the 

name and telephone number of a contact person. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          11/15/88                Reviewed:       1/09/06            Revised:      4/10/95__                     
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Policy 504.5 
 
 

Administrative Regulations 
Distribution of Non-School Publications by Students 

 
 
   1. The principal must be given a copy of the material that is to be handed out prior 

to its distribution by the student.  
 
   2. The material cannot be disruptive, obscene, defamatory, cause potential 

psychological impairment and must be age level appropriate. 
 
   3. Material can be distributed only by students who are enrolled in that particular 

school. 
 
   4. The principal shall establish where and when the distribution of all non-school 

publications shall be made. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          11/15/88                Reviewed:       01/09/06          Revised:      4/10/95__                     
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504.5 STUDENT PUBLICATIONS 
 

Student publications must be approved by the building principal or his/her 
designated staff member before being published and distributed. 
 
The principal shall have the authority to designate the time, place, and 
manner of distribution of all student publications, including both school-
sponsored and non-school-sponsored materials. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          12/12/88                Reviewed:       1/9/06            Revised:      ________                      
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201.1 NAME OF SCHOOL DISTRICT 
 

This school district is organized and known as Muscatine Community 
School District, located in the county of Muscatine, state of Iowa. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:        11/13/89          Reviewed:       10/10/05           Revised: ______________  
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204.14 OATH OF OFFICE, BOARD MEMBERS 
 

The oath may be administered by a qualified Board member or by the 
Board secretary during the Board meeting, usually the organizational 
meeting, in the following form: 

 
"Do you solemnly swear that you will support the Constitution of the 
United States and the Constitution of the State of Iowa; and that 
you will faithfully and impartially, to the best of your ability, 
discharge the duties of the office of Board member in the Muscatine 
Community School District as now and hereafter required by law?" 

 
 
 
 
 
 
 
 
 
 
 
LEGAL REF: Iowa Code Section 277.28 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:           11/13/89         Reviewed:       10/10/05            Revised: ____________                       
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401.1  RECRUITMENT OF PERSONNEL 
 

The superintendent shall determine the breadth and scope of the search 
for personnel whenever the Board has either been notified of such a 
vacancy or a planned departure of an employee.  Generally the scope of 
the search needs to be in keeping with the mission statement of the 
district and the Board's responsibility to the taxpayers, parents, students, 
teachers and other employees of the district. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:           4/27/92           Reviewed:        10/10/05         Revised:         3/26/01___                       
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401.2 JOB REQUIREMENTS ANALYSIS  
 

Teachers, media specialists, guidance counselors and nurses shall utilize 
the State of Iowa Department of Education certification requirements as 
the minimum criteria for employment and the established eight standards 
and 42 criteria as the basis of their evaluation criteria. 
 
All non-teaching positions in the school district shall undergo an analysis 
by administration and employees of the school district at least every two 
years to ensure that expectations continue to be accurate.  The process of 
analyzing positions shall include an analysis of: 
 

 Certification requirements 
 Minimum educational qualifications 
 Stated job objectives 
 Major duties 
 Content expertise 
 Communication skills required 
 Specific skill expertise required 
 Equipment skills required 

 
All non-teaching positions shall have written job requirements that shall 
include: 
 

 The employee group that represents the position 
 The supervisor of the position 
 The normal range for such a position in hours and days 
 The facility(ies) assignment for the position 
 Date of the current job description 
 Upon hire each person will review the job requirements for the 

position and after review shall sign off.  The job requirements 
analysis will then be placed in the individual’s personnel folder 

 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:         10/14/91           Reviewed:      1/8/01           Revised:    __  10/10/05____                     
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401.3 QUALIFICATIONS OF PERSONNEL 
 

Personnel are required to meet the necessary certification requirements 
designated by the state Department of Education. Every effort will be 
made to hire highly qualified personnel for every district position. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:           4/27/92           Reviewed:          4/13/98          Revised:       10/10/05___  
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Policy 401.11 

Administrative Regulations 
Leaves of Absence Without Pay 

 
When an employee requests a leave of absence without pay, the following 
administrative procedures shall be utilized. 
 
1. Employees shall request such leaves in writing to the Superintendent on or 

before March 1st of each year, so that co-workers are not laid off or burdened 
with the procedures of lay-off without cause. No requests for such leave may be 
approved during April or May as they are disruptive to the reduction in force and 
staffing procedures. 

 
2. Employees may also request such leaves in writing to the Superintendent on or 

before December 1st of each year for a single second semester of an academic 
year. 

 
3. Employees requesting leaves of absences shall understand that they shall be 

granted only after five years of full-time employment. The order of approval shall 
be: 

  (1)  One complete academic year 
  (2)  One semester of an academic year; Spring 
  (3)  One semester of an academic year; Fall 
  (4)  Any other request 
 
4. The written request to the Superintendent shall include: 
  A)  purpose of leave 
  B)  length of leave requested; minimum and maximum 
  C)  benefit to the district by granting such leave 
  D)  statement of what other employment the employee may be involved 

 with while on such leave, if granted 
  E   that no other full-time employment or new business venture shall be the 

incidental or secondary purpose of the leave request 
  F)  Written acknowledgement that false statements made on the application 

for such leave shall result in termination of employment. 
 
5. The district shall terminate the leave of absence and proceed to termination of 

employment, as a major infraction of the rules of work, of the employee should 
the district discover false statements have been made on the application for 
leaves of absence which result in other employees being reduced, laid off or 
transferred as the result of such false statements. 

 
 
 
 
 
Approved:        5/8/95             Reviewed:       10/10/05               Revised:____________                        

Muscatine Community School District 
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6. Any employee requesting such a leave shall submit a statement that includes 

such information to the Superintendent. Exceptions to the above may be 
considered on a case by case basis, but only after the full request has been 
submitted. The district may request an interview to review all of the facts 
surrounding such a request and may request substantiation of any and all 
statements made in such a request. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:        5/8/95             Reviewed:       10/10/05               Revised:____________ 
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401.11 LEAVES OF ABSENCE WITHOUT PAY 
 

An extended leave of absence without pay may be approved by the Board 
of Education upon written application by the employee.  The Board 
expects that some reasonable benefit will occur to the district when 
considering requests for extended leave of absence.  The Board also 
expects some reasonable assurance that the employee will return to the 
school district following the leave of absence. 

 
A routine request for an extended leave of absence will be for up to one 
calendar year and will not be renewed or extended.  All extended leave 
requests are subject to the provisions of the bargaining agreements in 
place with the district.  The Board reserves the right to consider 
extenuating circumstances when contemplating requests for extended 
leaves of absence.  An employee’s length of service to the district and the 
likelihood of finding a suitable replacement may be factors that the Board 
considers when taking action on such a request. 

 
The Board of Education has sole discretion in approving extended leave of 
absence requests. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:              5/8/95          Reviewed:        10/10/05          Revised: _____________                     
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403.6 HAZARDOUS CHEMICAL DISCLOSURE 
 

The Board authorizes the development of a comprehensive hazardous 
chemical communication program for the school district to disseminate 
information about hazardous chemicals in the workplace. 

 
Each school district employee shall review this information about 
hazardous substances annually.  Further, when a new school district 
employee is hired, the information and training, if necessary, shall be 
included in the orientation of the employee.  When an additional 
hazardous substance enters the workplace, information about it shall be 
distributed and training shall be conducted for the appropriate employees.  
The superintendent shall maintain a file indicating when training and 
informing takes place. 

 
School district personnel who will be instructing or otherwise working with 
students shall disseminate information about the hazardous chemicals 
they will be working with as part of the instructional program.  School 
district personnel are required to disseminate the information when the 
materials are used in the instructional program. 

 
It shall be the responsibility of the superintendent to develop 
administrative regulations regarding this program.  The superintendent 
shall report annually to the Board about the program. 

 
 
 
Legal Ref:  Iowa Code 88, 89B (1989) 
  29 C.F.R. 1910, 1200 et seq. 
  547 Iowa Admin Code 110 
  530 Iowa Admin Code 130 
  281 Iowa Admin Code 12.3(9) (new standards) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:           4/24/89          Reviewed:        10/10/05         Revised: ______________ 
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403.9 RELEASES TO NEWS MEDIA -- INTERNAL UNIT NEWS  
 

It shall be the policy of the Board to have news releases prepared on 
internal matters of the schools and to disseminate such releases to all 
news media in the area.  The superintendent or designee shall be 
responsible for clearance of all news releases originating from a school 
source. 

 
Information not of a personal or confidential nature should be made 
available to all news media upon request to the superintendent or 
designee.   

 
In order to establish and maintain a cooperative effort in our public 
relations program, close ties should be kept with personnel representing 
the various news medias. 

 
The superintendent should be notified prior to the presence of news media 
personnel in a building. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:         10/14/91         Reviewed:      11/14/05           Revised:          6/14/99____ 
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702.1 LOCAL, STATE, AND FEDERAL INCOME 
 

All income received by the school district shall be classified under the 
official accounting system and be placed in the hands of the secretary and 
treasurer of the Board of Directors, to be deposited into the official school 
district depository or depositories set by the Board in accordance with the 
laws of the state of Iowa. 
 
 
 
 
 
 
 
 

LEGAL REF: Iowa Code Section 291.12, Chapters 452, 453 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          4/9/90              Reviewed:           4/25/05           Revised: ____________                      
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702.6 GIFTS, GRANTS, AND BEQUESTS 
 

If approved by the Board of Directors, gifts, grants or bequests involving 
money, equipment or furnishings may be accepted by the school district.  
All gifts, grants or bequests shall be administered in accordance with the 
terms of the gift or bequest, and shall become the property of the school 
district under the control of the Board of Directors. 

 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REF: Iowa Code Section 565.6 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          4/9/90              Reviewed:          4/25/05         Revised: _____________ 
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702.8 SPECIAL ASSESSMENTS 
 

When it is deemed necessary, the Board of Directors shall seek the advice 
of its attorney in cases of special assessments against the school district.  
The recommendations of the attorney shall be given careful consideration 
in formulating any recommended action of the Board of Directors in a 
special assessment case. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          4/9/90             Reviewed:          4/25/05          Revised: _____________                      
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All overnight and/or out-of-state field trips must be submitted to the Board Office for approval at feast 
three weeks prior to departure. 

MAJOR FIELD TRIP 
REQUEST FORM 

Major Field Trip: A major field trip is defined as more than one day of school being 
missed. Personal cost beyond any group fundraising should be kept to a minimum. An 
exception is band, choir, and the foreign language trips in which the maximum net 
personal cost per student may be higher. 

EVENT NAME: IHSMA All-State Music Festival 

1. Group: Band/OrchestraNocal 

2. Sponsor: Heid/Oswald/Milder 

3. Destinations::...:A....::..:m;.::e:.:s:..>. • ...:IA'-'--_____________ _ 

4. November 18-20, 2010 
Date(s) of Proposed Trip 

o 
S 

(check day(s) of week of the Trip) 

o 0 0 ~ ~ 
M T W TH F 

~ 
S 

5. What is the actual time students will be involved in program-related events? (This 
includes time spent performing, listening to other groups, and participating in 
program-related activities.) 

Approximately 90%. 

6. Purpose of Trip : 
Of what educational value is the proposed trip? Please include opportunities on 
this trip that are not available in other less expensive settings as well as 
opportunities that the location of the proposed trip provides. 

Participate in the highest level music ensemble available to our students . 
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7. If the organization proposing the trip has been involved in a major field trip during 
the past four years, please indicate when and where the group last traveled, the 
total cost per pupil, and the estimated personal cost for each participant. 
Multiple, including this yearly trip to all-state. We have been very fortunate to have all-state 
members every year for many years now. 

8. Number Attending : Students LI7'----_-' Staff LI 4-'---_--' Other Adults iLo"--_-' 

9. Estimated cost PER STUDENT' 

Expense Item Cost 

Transportation : Method: Van 100 

Lodging 100 

Meals 50 

Other Required Costs: ReQistration 14 

SUBTOTAL 264 

Expected fund raising subsidy -0 

Personal cost per student 50 

Additional recommended spendinQ money 50 

10. What fund raising activities will be conducted to support the proposed trip? 
Not needed. Activity and support systems in place to cover most costs 

11 . What provisions will be made for students in need of assistance? 
Booster organizations wi ll handle any issues 

12. What parent group(s) , if any, is (are) expected to support this application 
including the proposed fund raising activities? 
BandlChoirNocal Boosters 
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13. Evaluation plans: (educational and personal) 
Concert will be displayed on IPTV over Thanksg iving Break. 

14. Who will submit evaluation report? IPTV/Heid/Oswald/Milder 

Proposal submitted by: Date: Ie ' 2 S? - / 0 

Principal's endorsement. - A \:) Date: /<7 J 2-Y , /0-

/?2 -~fK' ~et· bY~ /0 ............................................................................................................................... 

DIRECTOR OF CURRICULUM/SUPERINTENDENT 

Endorsement of Major Field Trip: o Approved o Denied 

Plan Approved Under the Following Conditions: 

Final Plans Due to Principal : ________________ _ 

Final Plans Approved by: __________ _ Date: ____ _ 
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All overnight and/or out-of-state field trips must be submitted to the Board Office for approval at least 
three weeks prior to departure. 

MAJOR FIELD TRIP 
REQUEST FORM 

Major Field Trip: A major field trip is defined as more than one day of school being 
missed. Personal cost beyond any group fundraising should be kept to a minimum. An 
exception is band, choir, and the foreign language trips in which the maximum net 
personal cost per student may be higher. 

EVENT NAME: Music in the Parks (Six Flags Great America) 

1. Group: MHS Orchestra 

2. Sponsor: Kendra Milder 

3. Destinations:c-G=..::u"-m,,,e.=.e=-, I=:L=--____________ _ 

4. Saturday, May 21, 2011 
Date(s) of Proposed Trip 

D 
S 

(check day(s) of week of the Trip) 

D D D D D 
M T W TH F 

~ 
S 

5. What is the actual time students will be involved in program-related events? (This 
includes time spent performing, listening to other groups, and participating in 
program-related activities.) 

2-4 hours performing and listening to other music groups. 

6. Purpose of Trip: 
Of what educational value is the proposed trip? Please include opportunities on 
this trip that are not available in other less expensive settings as well as 
opportunities that the location of the proposed trip provides. 

This activity will allow the students to perform their repertoire for a diverse audience, receive 
feedback from judges who are professional musicians, and listen to other orchestras from around 
the midwest. Participation in the festival supports the Content Standards set forth by the National 
Association for Music Education (MENC): MENC Content Standard #2: Perform on instrument, 
alone and with others , a varied repertoire of music. MENC Content Standard #5: Reading and 
notating. music. MENC Content Standard #6: Evaluating music and music performance 
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7. If the organization proposing the trip has been involved in a major field trip during 
the past four years, please indicate when and where the group last traveled, the 
total cost per pupil, and the estimated personal cost for each participant. 

8. 

During the 2009-2010 school year the orchestra attended the same festival at Six Flags Great 
America in Gurnee, IL. The cost per student last year was $53 plus their meals. This year I 
anticipate the cost per students to be similar. 

Number Attending: Students D D [EJt 
least 

Staff 2 Other Adults 3 

9. Estimated cost PER STUDENT' 

Expense Item Cost 
Transportation: Method: School Bus (Paid for by Orchestra 
Boosters) 0 

Lodging 

Meals $10-20 
Other Required Costs: $55 admission ticket and festival fee, paid 
for by student $55 

SUBTOTAL $65-75 
-Varies by 

Expected fundraisinQ subsidy student 
Varies by 

Personal cost per student student 

Additional recommended spendinQ money 0 

10. What fund raising activities will be conducted to support the proposed trip? 
Most students have some money in their incentive accounts from past fund raisers. The students 
will also have the opportunity to do fundraisers during the fall semester. The Orchestra Boosters 
are organizing fundraising nights with Pizza Ranch for nex1 semester, and I will be looking into 
other fund raising options that the students will be able to partake in. Through these different 
fundraisers, I anticipate the students to be able to fundraise part or all of the cost of the trip. 

11 . What provisions will be made for students in need of assistance? 
There will be financial support for students who demonstrate need. 

12. What parent group(s) , if any, is (are) expected to support this application 
including the proposed fund raising activities? 
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The Orchestra Boosters are supporting this activity by supplying transportation . 

13. Evaluation plans: (educational and personal) 
Evaluation of the students' performance will be provided by the judges at the festival. 

14. Who will submit evaluation report? _ _ _ _________ ____ _ 

• ••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 0 •••••••••••••••••••••••••••••••• 

Proposal submitted bY :(j:hQ.J'Y':.d~ 

Principal's endorsement: ~ 5w,(1 

DIRECTOR OF CURRICULUM/SUPERINTENDENT 

Endorsement of Major Field Trip: o Approved 

Plan Approved Under the Following Conditions: 

Date: )011-1 / I 0 

Date: 10 ~ 2K-~ /0 

o Denied 

Final Plans Due to Principal: _________________ _ 

Final Plans Approved by: __________ _ Date: _____ _ 
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Professional Development Evaluation Form 
Joint Middle School Meeting 

November 1, 2010 
Topic: 

 Rubric Revisions and the New Template 
 Unite Design Work by Content Area 

 
4=Outstanding    1=Poor 

1. Organization and Structure 4 3 2 1 
 

 Start/end time 24 8 2  
 Agenda used and followed 28 6   
 Presenters adequately prepared 23 10  1 
 Participants had opportunity to participate 22 9 2 1 
 Orderly/planned environment 23 8 1 2 

2. Impact of professional development 
 

    

 Relevance to my teaching 21 13   
 Will use in my classroom 19 13  2 
 I understand the importance of writing 

GVC Units 
19 13 1 1 

 The workshop adequately demonstrated the 
use of the rubric 

19 15   

 Sufficient opportunities for practice were 
provided 

21 10 1 1 

 As a result of the day I believe that I have 
gained a strong understand of how to 
further my work with GVC 

21 11 1 1 

 
 

3. The strengths of the meeting were: 
 Time to work on units! I really needed that and used all the time on GVC! Thanks 

for the doughnuts and coffee! 
 Time to work on units and use new template 
 Rubric helped clear up questions 
 Opportunities to have other teachers evaluate my GVC’s 
 We had time to work with our grade level/subject area and update and revise our 

GVC units. 
 The bingo game was nice 
 Getting time to observe a trained group through their GVC unit and discuss. It 

makes sense now! Thanks! 
 Things started on time 
 Got a lot of work accomplished for GVC  
 Organization of all of it 
 Having time to work with others 
 Opportunity to use the rubric 
 Meeting with CMS teachers 
 Coming to consensus on SS curriculum  for 6th grade 
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4. This meeting could have been improved by: 
 Less time with BLT Facilitators in AM 
 Getting everyone onto Google sites instead of server delivered and saving of units 
 Better technology understanding and ability to access would help!  
 Clarification of district goal and benchmarks since social studies is adapting new  
 and using ICC-is there use for music? 
 Trying out the site to save it first before asking us to do it. 
 Being able to save to the “T drive” 
 Recognizing GVC doesn’t make us lock step in day to day class room, just 

curricular goals 
 More participation from certain staff in content area 
 Just frustrating to know what is being taught next year in Social Studies at each 

level. 
 Was great no improvement needed. 
 WMS teachers cannot connect at CMS 
 Not enough new writing was done-2 units were updated 
 Having a Kids First breakfast 

 
5. You can help us plan for our next meeting. If today’s meeting was not as relevant 
to your teaching as you need, what information can we provide and what questions 
can we address to increase the relevance to your teaching? 
 Time to work together 
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Professional Development Evaluation 
Muscatine High School 

November 1, 2010 
 

Infusing Technology into a Rigorous & Relevant Curriculum Strongly 
Agree 

Agree  Disagree Strongly
Disagree

1.  The sessions attended will allow opportunity to infuse aspects of technology into instruction.  50%  50%     
2. The time of the sessions was adequate to expose teachers to the various aspects of technology new to 

staff. 
35%  50%  15%   

3. The day’s schedule was structured effectively in giving staff opportunity to select areas of technology 
interest. 

52%  48%     

4. The day’s schedule was structured effectivitly in giving staff opportintiy to develop technology into lesson 
design. 

39%  61%     

5. I felt today’s professional development was beneficial in helping to improve instructional practice.    40%  56%  4%   

 
Strengths of the Technology/Lesson Design In‐Service Day were: 
 Variety, time length. 
 Good sessions and time to implement. 
 Photo shop was great. 
 Introduction to MCSD online. 
 Great job Presenters! 
 I enjoy having time to work and practice the technology before applying to my lessons, so thanks for that time and trust. 
 I truly enjoy learning from other teachers in the “workshop” format – it is much more rewarding than the presentations 

presented at faculty meeting. It also provides us with concrete items that can be implemented immediately. 
 Letting us choose our sessions. 
 Great examples of how to infuse technology into classroom. 
 Loved having a choice! 
 Our peers were very effective in demonstrating the various aspects of technology.  Most of the applications are very user‐

friendly  thank you for the time to learn some new things that will benefit our students. 
 Staff was well prepared and did a nice job. Time to work on Quadrant D – Thank you! 
 Koch, Acord, Comstock, Brueggen and Newland were very informative! 
 It’s great to see what others are using. 
 30 minutes for each session seemed optimal.  Many practical uses of technology.  Presenters were very good. 
 Fast paced schedule. 

Page 66



 Good sessions, very well thought out. 
 These were things I can actually use! 
 Teacher run sessions. 
 Had opportunity to learn about new technology uses for instruction. 
 Read Write Gold – great!  Creating and editing images was very interesting. 
 Teachers demonstrating how they’ve incorporated their technology on a daily basis. 
 Variety and choice of interest. Can utilize into classroom immediately. 
 Time in the afternoon to work on ideas from the in‐service. 
 It was awesome! Especially the facebook session. 
 Hearing about current uses of free technology in the building. 
 Time to work together and learned new tech stuff. 
 I really enjoyed what I learned and can go back and ask them later for help too. 
 Thank you for today! 
 

Identify those aspects of the Technology/Lesson Design In‐Service that could be improved: 
 Wish sessions were longer to learn to apply, practice and ask questions. 
 Sessions didn’t allow for interaction – we didn’t get to play and ask questions. 
 We need to be able to access technology – Internet – full access through Wifi – we need to have our google accounts BEFORE 

attending.  It would have been nice to have accounts for ALL at the beginning of the year.   
 A little bit longer time.  
 I wanted more time in 3 out of the 4 sessions I attended.   
 Provide an entire list of MHS programs that teachers can use and access, that we may not be aware of. 
 Would be nice to get handouts explaining some of what we learned so we could more quickly implement them into our 

classroom.  Would be nice to have handouts from sessions we couldn’t attend so we could explore on our own. 
 Overload/slow down. 
 Updated equipment for all to be able to do these on.  Time to see the 3 stations missed. 
 Would like to get the chance to attend other presentations. 
 Sessions needed to be about 20 minutes longer so we could use these programs during the lectures. 
 Perhaps a little more time to experiment with new technology immediately after session. 
 Presenters were unable to go see other sessions. 
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  To the Board of Education I hereby certify that the following is a true Abstract of Claims for the period of time ending       

November 8, 2010 .............Director of Finance and Budgeting. 

 

  

 

GENERAL FUND: 

 

Total -----------------------------------------------------------------------------------------  $395,956.32 

 

EXISTING CONTRACTS: 

 

Total ------------------------------------------------------------------------------------------ $292,039.13 

 

 

PREPAIDS- GENERAL FUND: 

 

Total ------------------------------------------------------------------------------------------ $    2,023.28 

 

 

NUTRITION FUND: 

 

Total -----------------------------------------------------------------------------------------  $  78,721.77 

 

 

ACTIVITY/AGENCY/TRUST FUND: 

 

Activity Total -------------------------------------------------------------------------------  $  35,294.74  

Trust     Total -------------------------------------------------------------------------------  $    1,000.00 

Agency Total -------------------------------------------------------------------------------  $  66,715.54 

 

 

 

SCHOOLHOUSE FUND: 

 

Total -----------------------------------------------------------------------------------------   $    10,888.04 

 

 

MANAGEMENT FUND: 

 

 Total ------------------------------------------------------------------------------------------  $             0.00 

 

 

Presented to and approved by the Board of Directors of the Muscatine Community School District, County of Muscatine, 

State of Iowa, at the regular meeting of  November 8, 2010. 

 

 

 ________________________________________       ________________________________________ 

 

SUMMARY SHEET 

 

Detailed Abstract is on the Computer Print-out 
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