
Board of Education 
Muscatine Community Schools 
Monday, January 10, 2011 

 
The Board of Education of the Muscatine Community Schools will meet in regular session at 
7:00 p.m. at the City Hall. 
 

AGENDA 
 
I. Roll call and determination of quorum 

 
II. Pledge of Allegiance 

 
III. Welcome to visitors and media representatives 

 
IV. Muskie Celebration! – NESCent National Science Award 

 
V. Citizen Speaks 

 
VI. Student Council Update  
 
VII. Consent Agenda** 

 
The following items are considered to be routine by the Board of Education and will be 
enacted by one motion. There will be no separate discussion of these items unless a 
Director so requests, in which event the item will be removed from the Consent Agenda 
and considered in its normal sequence from the agenda. 

 
A. VIII    Minutes 
B. XII‐A    Field Trips 
C. XIII‐A    Bills and Claims 

 
VIII. Approval of the minutes of the December 13, 2010  Regular and Special Meetings – 

action** (pgs. 4‐8) 
 

IX. Action, Discussion and Information 

A. Information and Discussion  

1. Building Report – Muscatine High School 

2. Building Report – Washington Elementary School 

3. Middle School Cell Phone Pilot Program 



4. Begindergarten 

5. Legislative Update 

6. First Reading on the following policies: 

504.7  Public Performance by Students (p. 13) 

501.4  Whole Grade Acceleration – Admin Procedures (p. 10) 

501.4  Grade Placement (p. 12) 

506.1  Student Records and Administrative Procedures (p.14) 

506.5  Graduation Honors (p. 25) 

506.7  Mid Year Graduation (p. 26) 

506.9  Closed Campus (p. 27) 

506.11 Student Work Permits (p. 28) 

506.12 Winter Weather Procedures – Admin Procedures (p. 29) 

506.12 School Closing Due to Weather or Emergency Conditions (p. 30) 

600.2  School Calendar (p. 31) 

600.3  School Day (p. 32) 

603.4  Accountability Test Integrity/Test Preparation with Admin. Regulations 

(p. 33) 

D. Action Items 

1. Third and final reading on the following policies: 

 

403.10 Public Service (p. 37) 

403.11 Solicitations in School Buildings (p. 38) 

403.13 Keys to Buildings (p. 39) 

404.5  Student Teachers  (p. 40) 

404.8  Shared‐Time Staff (p. 41) 

501.4  Grade Placement (p. 42) 

501.5  Regulations for Title I Public School Choice – Admin Procedures (p. 43) 

502.2  In‐School Suspension, Suspension, Expulsion (p. 44) 

503.5  Student Handbooks (p. 62) 

504.1  Student Government (p. 63) 

504.2  Student Representatives (p. 64) 

504.3  Student Organizations (p. 65) 

504.5  Public Address Announcements – Admin Procedures (p. 66) 

504.5  Student Publications (p. 68) 

 

X. Director of Elementary Innovation and Instruction 



A. Leader in Me Update – information 

B. January 14 Professional Development Plans – information  

XI. Director of Secondary Innovation and Instruction 
 

A. Field Trips – Secondary – action** (pps. 70‐78) 
 
~MHS Band to the ISU Honor Band in Ames, Iowa on February 3‐5, 2011. Submitted 
by J. Heid. (p. 70) 
~Student Council to Lead 2011 Conference in Lombard, IL on February 18‐20, 2011. 
Submitted by E. Bobay. (p. 73) 
~Future Business Leaders of America (FBLA) to State Leadership Conference in 
Coralville, Iowa on April 17‐19, 2011. Submitted by K. Wilke. (p. 76) 
 

B. G2 Update – ACT Plans – information  
 

C. January 14 Professional Development Plans – information  
 

XII. Director of Human Resources  
 
A. Personnel recommendations – action (p. 80) 

 
B. Negotiation Schedule – information  

 
XIII. Director of Finance and Budgeting  

 
A. Approve bills and claims against the school district – action** (p. 82) 

 
XIV. Adjournment 

 
Future Meetings: 
 
January 24, 2011  Planning & Regular Meeting  6:00 p.m.  Admin Center 
February 14, 2011  Regular Meeting    7:00 p.m.  City Hall 
 

 



UNOFFICIAL MINUTES 
MUSCATINE BOARD OF EDUCATION 

DECEMBER 13, 2010 
 
The Board of Directors of the Muscatine Community School District, Muscatine County, in the State of 
Iowa met in regular session on Monday, December 13, 2010 at City Hall at 7 p.m. President Robin 
Krueger called the meeting to order. Directors Tim Bower, Tammi Drawbaugh, Clyde Evans, Dennis Fox, 
and Jerry Lange were present. Director Tom Welk was absent. Also present were Superintendent 
William Decker, Director of Human Resources Wes Fowler, Director of Secondary Innovation and 
Instruction Diane Campbell, Director of Elementary Innovation and Instruction Shane Williams, Director 
of Facilities and Technology Walter Crowder, and Director of Special Services Jan Collinson. 
 
The Pledge of Allegiance was recited. 
 
President Krueger welcomed visitors and media representatives. 
 
Superintendent Decker introduced this month’s Muskie Celebration‐‐ the Muscatine Community School 
District is a recipient of the Breaking Barrier award from the Iowa State Board of Education. Muscatine is 
one of 14 districts across the state who achieved academic success by closing the achievement gap in 
Grades 3 and 5 in math with IEP students.  
 
He also shared that several of the district’s School Board Members presented at the Iowa Association 
School Board Conference with two other districts and international speaker Tony Wagner. He noted that 
the break out session showcasing Muscatine Schools’ G2 program was the highest attended breakout 
session at the conference and the one receiving the highest marks from the attendees. 
 
No one spoke during the Citizens Speak portion of the meeting. 
 
Brandon Stephens, MHS student council school board representative, updated the Board on the recent 
activities of the high school student council. They have held many events in order to raise money and 
food for the 2010 Food Drive. A Bowls for Hunger event is scheduled for December 18, and student 
council members have donated over 20 hours of their time to the Salvation Army by ringing bells and 
also sponsoring a family for Christmas through the Domestic Violence Shelter. 
 

A motion was made by Director Lange and seconded by Director Fox to approve the consent 
agenda to include the minutes of the November 8, 2010 regular meeting, the Student Teaching 
Agreement with Western Governors University, and the bills and claims against the district 
dated December 13, 2010. All ayes; motion carried. 
 
A motion was made by Director Evans and seconded by Director Bower to open the public 
hearing to review the Franklin Elementary Construction documents. All ayes; motion carried. 

 
Steve Zyblicki of Frevert, Ramsey, and Kobes reviewed with the Board the site plan, building plan, 
proposed schedule, and the estimated cost.  
 
There were no written or oral comments received. 
 

A motion was made by Director Fox and seconded by Director Evans to close the public hearing. 
All ayes; motion carried. 
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A motion was made by Director Lange and seconded by Director Bower to approve the Franklin 
Elementary construction documents. All ayes; motion carried. 

 
Central Middle School Principal Terry Hogenson gave a report to the Board regarding Central’s 
demographics and highlighted programs within Central including G2, Read 180, and Goals in the Middle 
2015. He also shared with the Board Central’s student achievement goals. He thanked the Board for 
approving the hiring of Student Interventionists and explained how effective these staff members have 
been with students in need of help.  
 
Director Evans asked regarding Rachel’s Challenge and how effective this has been at Central. Principal 
Hogenson shared that Student Interventionist, Jodi Carrig initiated a Rachel’s Challenge student 
committee which has promoted various student activities to support Rachel’s message. This is an 
ongoing initiative. 
 
Superintendent Decker congratulated Principal Hogenson for allowing students to have a voice and how 
to use their voice to affect change within their own lives as students. An example is the review of the 
cell phone policy that students in the G2 program are working on and developing an educational policy 
for review. 
 
The Board heard a second reading on the following policies: 
 

403.10 Public Service 
403.11 Solicitations in School Buildings 
403.13 Keys to Buildings 
404.5  Student Teachers  
404.8  Shared‐Time Staff 
501.4  Grade Placement 
501.5  Regulations for Title I Public School Choice – Admin Procedures 
502.2  In‐School Suspension, Suspension, Expulsion 
503.5  Student Handbooks 
504.1  Student Government 
504.2  Student Representatives 
504.3  Student Organizations 
504.5  Public Address Announcements – Admin Procedures 
504.5  Student Publications 

 
Director of Secondary Innovation and Instruction Diane Campbell shared with the Board the planned 
educational summit entitled TransformED to be held in May, 2011. This summit is open for registration 
state‐wide and nationally. Featured speakers include: Muriel Summers, Principal of AB Combs and Sean 
Covey, author and speaker on youth leadership.  
 
It is very likely that people from all over the nation will come and look at what Muscatine is doing with 
G2 and the Leader in Me initiatives. Attendees will be able to talk to students and teachers who are 
involved in G2 and how this program is serving the student educationally and with leadership 
development. The district will host a community event highlighting the initiatives. The targeted number 
of attendees for the secondary level is 250 people and 150 at the elementary level. The revenue from 
the conference will be used to support G2 and Leader in Me programs. 
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Mrs. Campbell also noted that Muscatine Connected has been the agency in Muscatine that has 
provided various means of support for these two programs. 
 
Mrs. Campbell reviewed the new course request entitled “Educational Media.“  
 

A motion was made by Director Bower and seconded by Director Fox to approve the new 
course, “Educational Media.”  

 
Director Lange asked if this course will affect the number of classes that the two teachers currently 
teach.  Mrs. Campbell stated that the new course would have no effect as class sections are driven by 
the number of students who enroll in the classes. 
 

All ayes; motion carried. 
 
Director of Human Resources Wes Fowler reviewed the personnel recommendations. 
 

A motion was made by Director Drawbaugh and seconded by Director Fox to approve the 
following resignations and new hires: the resignations of Joni Turner, school nurse, and Jean 
Clark, schedule C curriculum coordinator; new hires of Nate Randleman (from 75% to full‐time), 
Ria Hansen (from 50% to full‐time), Jose Alvidrez, Deanna Stych, Britt Goddard, and Julie Kundel:  
All ayes; motion carried.  

 
Mr. Fowler reviewed the school board assignments for upcoming negotiations. Those Board members 
who would like to change their assignment are to contact Mr. Fowler. 
 
Director Evans asked that the Board receive state‐wide salary comparability studies for the 
administrator and classified groups. 
 
Director of Finance Jean Garner reviewed the October and November treasurer’s balance for the 
General, Schoolhouse, Nutritional, Activity and Payroll funds.  
 
Superintendent Decker noted that the Job Stimulus Plan that was approved at an earlier school board 
meeting is being followed.  
 
President Krueger reviewed the upcoming Board meeting dates which are: January 10, 2011 at 7 p.m. at 
City Hall and January 24, 2011 at 6 p.m. at the Administration Center. The January 24th meeting is a 
combined planning and regular meeting.  
 

A motion was made by Director Evans and seconded by Director Drawbaugh to adjourn the 
meeting. All ayes; motion carried. Time: 8 p.m. 
 
 
 

 
 
 

Robin Krueger, President              Lisa Mosier, Secretary 
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UNOFFICIAL MINUTES – SPECIAL SESSION 
MUSCATINE BOARD OF EDUCATION 

DECEMBER 13, 2010 
 
A special meeting of the Board of Directors of the Muscatine Community School District was called for 
5:00 p.m. on December 13, 2010, the purpose being to take action on the superintendent’s 
recommendation to expel a student. 
 
President Robin Krueger called the meeting to order at 5:05 p.m. Those board members present were: 
Dennis Fox, Tim Bower, Clyde Evans, Tammi Drawbaugh, and Jerry Lange. Also present were 
Superintendent William Decker, Director of Human Resources Wes Fowler, Attorney for the Board 
Duane Goedken, Director of Secondary Innovation and Instruction Diane Campbell, Muscatine High 
School Administrators Robert Weaton, Mark Olmstead, and Chris Nienhaus, and Muscatine Police 
Officer Whitney Wethington. The student and parents were not present. 
 
President Krueger turned the meeting over to  Attorney Goedken. Attorney Goedken described the 
process of the expulsion hearing. 
 

A motion was made Director Fox and seconded by Director Drawbaugh to go into closed session 
per Iowa Code 21.5 (e). Roll call: Yes: Bower, Drawbaugh, Evans, Fox, Krueger, Lange. There 
were no nays. Motion carried. Time: 5:07 p.m. 

 
A motion was made by Director Evans and seconded by Director Bower to return to open 
session.  Roll call: Ayes: Bower, Drawbaugh, Evans, Fox, Krueger, and Lange. There were no nays. 
Motion carried. Time: 5:57 p.m. 

 
A motion was made by Director Evans and seconded by Director Fox to uphold the 
recommendation of Superintendent William Decker for expulsion of the student for the 
remainder of the 2010‐2011 school year as per board policy 502.2. Roll call: Ayes: Bower, 
Drawbaugh, Evans, Fox, Krueger, and Lange. There were no nays. Motion carried. 

 
Director Evans asked regarding the Behavior Management Plans at the secondary level. He shared that 
he had attended many workshops regarding law and special education students while he was a district 
principal and director. He noted that one issue he remembers is that those students who are considered 
general ed students and have a consistent record of either academic problems or behavior problems, if 
the district does not set up a plan of remediation, it can be liable. Any child who has a history of 
behavior problems consistently should have a team develop a behavior management plan. His 
recommendation is to look into this more fully. 
 
Director Fox said that those students who commit theft and assault are being disrespectful. He feels that 
the district should not take a lenient approach with these students . 
 
Superintendent Decker shared that there are several positive deterrents taking place. One is that a 
culture is being established within the student body that this type of behavior will not be tolerated and 
will be reported. Two, the installation of additional cameras will prevent these types of behaviors as 
students will know that the video tape can identify those who have done something wrong. The Choices 
program is another one that helps students think about the consequences of their actions.  
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Superintendent Decker further noted that if students who have done something illegal, they will be 
charged within the school district. Director Evans noted that he is glad that the district is doing things to 
keep students safe.  
 

A motion was made by Director Evans and seconded by Director Bower to adjourn the meeting. 
All ayes; motion carried. Time: 6:14 p.m. 
 

 

Robin Krueger, President              Lisa Mosier, Secretary 
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SUPERINTENDENT’S 

DISCUSSION  

ITEMS 
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Muscatine Community School District 
 

 
Policy 501.4 

Administrative Regulations 
Whole Grade Acceleration of Students in Grades K-8 

 
Occasionally there is a request to consider whole-grade acceleration for a student.  
MCSD Board Policy 501.4 states, “Students will only be promoted at the beginning and 
ending of school ears unless there are extenuating circumstances.  The principal shall 
determine the grade in which the student shall be classified.”  These guidelines are 
intended to help the principal determine the best grade. 
 
Whole-grade acceleration is an important and potentially difficult issue.  Established 
guidelines are needed to help parents and educators make appropriate decisions.  
There is substantial evidence to support whole-grade acceleration as an effective 
intervention for many gifted students, but there is little information available to help 
parents and educators determine when a child is ready and when that intervention is 
necessary (Iowa Acceleration Scale). 
 
Performance on ability and achievement assessments is an important indicator in 
whole-grade acceleration decisions.  Students should demonstrate academic skill levels 
that would place them in the upper range of students in the grade into which they would 
be accelerated.  Although it is not expected that student will know all of the skills 
necessary in the new setting, there does need to be evidence that they are able to learn 
quickly.  Providing specific skill training to meet gaps that may result from whole grade 
acceleration may be necessary. 
 
Procedures: 
 

A written request from the student, parents or school personnel is to be directed to 
the building principal.  In order to plan appropriately the request should be no less 
than three months before such acceleration would take place.  For example, a 
request should be made in the spring for consideration of acceleration in the fall. 
 
The principal (or designee) will assemble a team consisting of principal (or 
designee), parent(s) and current classroom teacher(s).  Other members may include 
a guidance counselor, receiving teacher, ELP/G-T teacher and/or Director of Special 
Programs.  The student will be involved when appropriate.  Written input may be 
requested of others.  It is important that one member be familiar with the Iowa 
Acceleration Scale, second edition (IAS). 

 
The team will complete the Iowa Acceleration Scale.  They must reach 
consensus on the most appropriate response for each item.  Scores will be 
recorded in the IAS Summary and Planning Record.  This will be the guideline 
for discussion on whole-grade acceleration. 
 
 
 

Approved:         2/13/06                 Reviewed:                               Revised:____________                      
Muscatine Community School District 
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501.4(2) 
 
The team will make a formal recommendation to the building principal.  This 
recommendation will be recorded in the IAS Summary and Planning Record.  
All team members must indicate in writing his or her agreement or 
disagreement with the team’s conclusion and sign. 

 
The administrator who is responsible for the ultimate decision must sign the 
record before the plan can go into effect. 

 
If whole-grade acceleration is recommended, the team will complete a step-by-step 
implementation plan, a transition plan, and a monitoring plan.  This will be kept with 
the IAS Summary and Planning Record. 

 
The IAS Summary and Planning Record will be kept in the student’s school file. 

 
The decision may be appealed to the Superintendent of Schools. 

 
 
The guidelines apply only to students in grades K-8.  The high school program allows 
for acceleration in a variety of ways.  For example, AP courses, college-level early entry 
programs, course offerings at MCC and carrying a heavier course load are possibilities 
for high school students. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:         2/13/06                Reviewed:                                Revised:____________                      
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Muscatine Community School District 
 

 
 
501.4 GRADE PLACEMENT 
 

Students will only be promoted at the beginning and ending of school 
years unless there are extenuating circumstances. 

 
The principal shall determine the grade in which the student shall be 
classified. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:           2/24/92          Reviewed:      11/14/05            Revised:_____________ 
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Muscatine Community School District 
 

 
504.7 PUBLIC PERFORMANCE BY STUDENTS 
 

The Board of Directors recognizes that students gain useful and 
appropriate educational values from participating in civic and community 
affairs.  The Board encourages the use of students for public 
performances when such performances contribute to the educational 
processes and objectives of the school, and when it does not interfere with 
the student program. 
 
Students represent their school when they participate in school-sponsored 
activities and will be expected to behave appropriately.  Further, the 
presentations must be appropriate to assure that the students learn and 
meet the goals of the activity and that the audience is not exposed to 
material that may be inappropriate for their level of maturity. 
 
The superintendent shall determine whether the event will benefit the 
education program and the participating students.  

 
    1. All such performances shall be approved by the administrator 

supervising the activity.  
 
    2. The extended use of one particular group of students should be 

discouraged. 
 
    3. Extensive travel by any group is discouraged. 
 
    4. Below the senior high level, student groups will be permitted to 

perform on a limited basis.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          1/12/90                Reviewed:       1/9/06            Revised:      5/12/97___                      
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Muscatine Community School District 
 

 
Policy 506.1 
 

Administrative Regulations 
Use of Student Records 

 
The school district recognizes the importance of maintaining student records and 
preserving their confidentiality. 
 
Student records are all official records, files, and data directly related to students, 
including all material incorporated into each student's cumulative record folder, and 
intended for school use or to be available to parties outside the school or school system 
specifically including, but not necessarily limited to:  date; academic work completed; 
level of achievement (grades, standardized test scores); attendance data; scores on 
standardized intelligence, aptitude, and psychological tests; interest inventory result; 
health data; family background information; teacher or counselor ratings and 
observations; and verified reports of serious or recurrent behavior patterns. 
 
Only the following individuals or under the following circumstances may a student's 
records be reviewed without parental or eligible student written permission: 
 

 school officials within the school district whom the superintendent has 
determined has a legitimate educational interest; 

 
 officials of another school district in which the student wishes to enroll, the 

sending school district notifies the parents the records are being sent and the 
parents have an opportunity to receive a copy of the records and challenge the 
contents of the records; 

 
 the U.S. Comptroller General, the U.S. Secretary of Education or state and local 

educational authorities; 
 

 the disclosure is in connection with financial aid for which the student has applied 
or which the student has received if the information is necessary to receive the 
financial aid; 

 
 the disclosure is to organizations conducting educational studies and the study 

does not release personally identifiable information; 
 

 the information is to accrediting organizations; 
 

 disclosure is to parents of a dependent student as defined in the Internal 
Revenue Code of 1954, section 152; 

 
 the disclosure is to comply with a court order or judicially issued subpoena; 

 
 
Approved:          3/22/93               Reviewed:      2/13/06            Revised:      __________                     
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Muscatine Community School District 
 
506.1 (2) 
 

 in connection with a health or safety emergency; or, 
 

 the information is directory information. 
 
The superintendent shall keep, and annually update, a list of the individuals who are 
authorized to view a student's records without the permission of the parents or eligible 
student.  The superintendent shall also keep a list of all individuals, agencies, and 
organizations that have requested or obtained access to a student's educational records 
and their legitimate educational interest or purpose in viewing the records. 
 
The intent of this regulation is to establish procedures for granting requests of parents 
for access to their child's records, use of the data, and procedures for its transmittal 
within forty-five days. 
 
It shall be the responsibility of the principal, as custodian of the current students' 
records, to approve requests for access to current student records.  It shall be the 
responsibility of the superintendent, as custodian of former students' records, to 
approve requests for access to records of students no longer attending school. 
 
The parents or legal guardian of a student will have access to these records upon 
written request.  The parent or legal guardian will have the opportunity to receive an 
interpretation of the records, have the right to question the data, and if a difference of 
opinion is noted, shall be permitted to file a letter in the cumulative folder stating the 
dissenting person's position.  If further challenge is made to the record, the normal 
appeals procedure established by school policy will be followed.  A student, eighteen 
years or older, has the right to determine who, outside the school system, has access to 
the records. 
 
School personnel having access to student records are defined as "any person or 
persons under contract to the school and directly involved in working toward either the 
effective or cognitive goals of the school." 
 
Students' educational records may be accessed during the regular business hours of 
the school district.  If copies of the documents are requested, a fee for such copying 
may be charged. 
 
To release student records to another school(s) in which the student intends to enroll, 
the parents, legal guardian, or student of majority age must be notified of the transfer 
and the kinds of information being released.  They will receive a copy of such 
information if it is requested in writing, and shall have the opportunity to challenge the 
records as described above. 
 
 
 
 
Approved:          3/22/93               Reviewed:      2/13/06            Revised:      __________                     

Muscatine Community School District 
 

Page  15



506.1 (3) 
 
Student records may be released to official education and other government agencies 
only if the names and all identifying markings are removed to prevent the identification 
of individuals. 
 
To release student records to other persons or agencies, written consent shall be given 
by the parent, legal guardian, or by a student of majority age.  This consent form will 
state which records shall be released, to whom they shall be released, and the reason 
for the release.  A copy of the specific records being sent will be made available to the 
person signing the release form is requested. 
 
Student records will be furnished in compliance with judicial orders, or pursuant to any 
lawfully issued subpoena. The parents, legal guardian, or student of majority age will be 
notified in advance if at all possible. 
 
All authorization may be disbursed by the administration following (1) proper notification 
of students and guardians, and (2) an opportunity for the student or guardian to request 
the information not be disbursed.  Any request restricting distribution will be honored. 
 
Notice shall be provided annually by the superintendent to inform parents of their rights 
under this privacy act.  It shall be within the discretion of the superintendent to 
determine the method of notice that will inform the parents.  School district personnel 
shall be informed annually about parent and student rights under this policy and the 
procedures for carrying out the policy. 
 
When personally identifiable records no longer need to be maintained by the school 
district, the parents or eligible student shall be notified.  If the parents or eligible student 
request that the records be destroyed, the school district must destroy the records. Prior 
to the destruction of the records, the school district must inform the parents or eligible 
student of the reasons for which they may want the records maintained.  In the absence 
of a parent or eligible student's request to destroy the records, the school district may 
maintain the records indefinitely.   Employees shall also be informed about the 
procedures for carrying out this policy. 
 
Permanent records, including a student's name, address, phone number, attendance 
record, classes attended, grade level completed and year completed shall be 
maintained without time limitations.  Permanent records must be kept in a fire safe vault. 
 
 
 
 
 
 
 
 
 
Approved:          3/22/93               Reviewed:      2/13/06            Revised:      __________                     
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The undersigned hereby requests permission to examine, and receive a copy of the 
Muscatine Community School District's official educational records of: 
 
 
 ______________________________________  _____________________                       
 Full legal name of student                                                   Date of Birth 
 
The undersigned certifies that they are (CHECK ONE): 
 

An official of another school system in which the student intends to enroll 

An authorized representative of the Comptroller General of the United States 

An authorized representative of the Secretary of the U.S. Department of Health,  
          Education and Welfare 

An administrative head of an education agency as defined in Section 408 of the 
          Education Amendments of 1974 

An official of the Iowa Department of Education 

A person connected with the student's application for, or receipt of, financial aid 
          (Please specify                                                                                                ) 
 
 
The undersigned agrees that no other person will have access to any records or 
information obtained through this request without the written permission of the parents 
of the student, or the student if the student is over the age of 18 years. 
 
 
_____________________________________  _________________________  
Signature & Title                    Date 
 
_____________________________________  _________________________  
Address                     Phone Number 
 
 
 
Approval by: 
 
_____________________________________  _________________________  
Signature & Title                    Date 
 
 
Approved:          3/22/93               Reviewed:      2/13/06            Revised:      __________ 
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The undersigned hereby authorizes the Muscatine Community School District to release 
copies of the following official educational records: 
 
______________________________________________________________________

______________________________________________________________________ 

concerning   ___________________________________________________________                       
     Full legal name of student  Date of Birth 
       
 _____________________________________________________________________                       
     Name of last school and years attended 
 
The reason for this request is: 
______________________________________________________________________ 
 
______________________________________________________________________                      
 
My relationship to the child is:  _____________________________________________                       
 
 
Copies of the records to be released are to be furnished: 
 

To the undersigned 

To the child 

Other (Please specify) ______________________________________________                      
 
 
                                                                                                                                               
_____________________________________  _________________________  
Signature & Title                    Date 
 
_____________________________________  _________________________  
Address                     Phone Number 
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I believe certain official educational records of my child, _________________________                      
are inaccurate, misleading or in violation of the privacy or rights of my child. 
 
The official educational records which I believe are inaccurate, misleading or in violation 
of the privacy or other rights of this child are: 
 
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 

 
 
The reason I believe such records are inaccurate, misleading or in violation of the 
privacy or other rights of the child is: 
 
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 

 
My relationship to the child is: ______________________________________________                      
 
I understand that I will be notified in writing of the time and place of the hearing; that I 
will be notified in writing of the decision; and that I have the right to appeal the decision 
by so notifying the hearing official in writing within 10 days after my receipt of the 
decision. 
 
 
_____________________________________  _________________________  
Signature of Parent or Guardian                   Date 
 
_____________________________________  _________________________  
Address                     Phone Number 
 
 
 
                                                                                                                                               
  
Approved:          3/22/93               Reviewed:      2/13/06            Revised:      __________ 
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The undersigned desires to examine the following official educational records: 
 
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 

                                                                                                                                                             
of  ___________________________________________________________________                       
 Full legal name of student              Date of birth              Grade    
 
 
My relationship to the child is: _____________________________________________ 
                                                                              

  I do 

  do not 
 

desire a copy of such records.  I understand that a reasonable charge will 
be made for the copies. 

 
 
                                                                                                                                               
_____________________________________  _________________________  
Signature & Title                    Date 
 
_____________________________________  _________________________  
Address                     Phone Number 
 
 
                                                                                                                                               
Approval by: 
 
_____________________________________  _________________________  
Signature & Title                    Date 
 

 
 

Approved:          3/22/93              Reviewed:       2/13/06            Revised:      __________ 
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Please be notified that copies of the Muscatine Community School District official 
student records concerning _______________________________________________                        
have been transferred to: 
 
 
 ___________________________________________________________                       
 School District Name 
 
  __________________________________________________________                        
             Address 
 
upon the written statement that the student intends to enroll in said school system. 
 

If you desire a copy of such records furnished, please check here  and return this 
form to the undersigned.  A reasonable charge will be made for the copies. 
 
If you believe such records transferred are inaccurate, misleading or otherwise in 
violation of the privacy or other rights of the student, you have the right to a hearing to 
challenge the contents of such records. 
 
 
 
 
_____________________________________  _________________________  
Signature & Title                    Date 
 
 
 
 
 
 
 
 
 
Approved:          3/22/93               Reviewed:      2/13/06            Revised:      __________ 
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PARENTAL AUTHORIZATION FOR RELEASING STUDENT RECORDS 
 
 
The undersigned hereby authorizes Muscatine Community School District, 1403 Park 
Avenue, Muscatine, Iowa, to release copies of the following official educational records: 
 
______________________________________________________________________

______________________________________________________________________                      
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of   ___________________________________________________________________                      
 Full legal name of student                    Date of birth            Grade    
 
to: 
 ___________________________________________________________                       
 Name of school 
 
 ___________________________________________________________                       
 Address 
 
The reason for this request is: 

______________________________________________________________________

______________________________________________________________________                      

 
My relationship to the child is: _____________________________________________ 
 
 
 
_____________________________________  _________________________  
Signature & Title                    Date 
 
_____________________________________  _________________________  
Address                     Phone Number 
                                                                                                      
 
 
 
 
 
 
 
 
 
Approved:          3/22/93               Reviewed:      2/13/06            Revised:      __________ 
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506.1 STUDENT RECORDS 
 

The Board recognizes the importance of maintaining student records and 
preserving their confidentiality.  All student records containing personally 
identifiable information shall be kept confidential at collection, storage, 
disclosure and destruction stages.  Student records shall be maintained by 
the principal and housed in the school building. 
 
Parents, eligible students or their representatives shall have access to the 
student's records.  An eligible student is a student who has reached the 
age of majority or is attending an institution of post-secondary education.  
If the student is an eligible student, the parent shall not be provided 
access without the written permission of the student.  If the eligible student 
is still a dependent student, as defined by the Internal Revenue Code, the 
parents may be provided access without the written permission of the 
student.  Except as otherwise provided in this policy, no one else shall 
have access to a student's records without the written permission of the 
parent or eligible student.  A representative of the parents or eligible 
student, who has received written permission from the parents or eligible 
student, may inspect and review a special education student’s student 
records.  A parent cannot be denied access to a student's records without 
a court order.  Annually, the school district shall notify parents and eligible 
students of their rights to view the student's records.  The notice shall be 
given in a parent's or eligible student's native language. 
 
A student record may contain information on more than one student.  
Parents shall have the right to access the information relating to their 
student or to be informed of the information. 
 
Parents and eligible students shall have the right to view the student's 
records upon request without unnecessary delay and in no instance more 
than forty-five days after the request is made.  Parents, an eligible student, 
or an authorized representative shall have the right to access the students’ 
records prior to an Individual Education Program (IEP) meeting or hearing.  
The parents or eligible student may request an explanation and 
interpretation of the records, copies of the records for a reasonable fee, 
and a list of the type and locations of education records collected or used.  
The fee shall be waived if it would prevent the parents or student from 
viewing the records. 

 
 
 
 
 
 
 
Approved:          3/22/93                Reviewed:      2/13/06            Revised:      4/22/96__ 
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506.1 (2) 
 

If the parent or eligible student believes the records are inaccurate, 
misleading or violate the privacy or other rights of the pupil, the parent or 
eligible student may request the school district to amend the records.  If 
the school district refuses to amend the records, the parents or eligible 
student shall have a right to appeal the school districts' decision and shall 
have an administrative hearing before the Iowa Department of Education. 
 
If the DE determines an amendment shall be made to the student's 
records, the school district shall make the amendment.  If the parent's 
request to amend the records is denied, the parents shall have the 
opportunity to place an explanatory letter in the student's records 
commenting on the DE's decision and setting forth any reasoning for 
disagreeing with the DE. 
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506.5 GRADUATION HONORS 

 
Students graduating with a grade point average of 3.0 or better shall be 
recognized at commencement.  Only units of credit earned at a public 
school or accredited private school will be used to determine grade point 
average. 
 
For a student to be included in class rank and to be eligible for special 
honors for accumulative grade point average, the student must have 
received letter grades and full credits in all required (non-elective) courses 
necessary to receive a Muscatine High School diploma. 
 
The top 5% of the class shall be recognized with special honors. 

 
 
 
 
 
 
LEGAL REF:  Iowa Code 279.8 (1995) 
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506.7  MID YEAR GRADUATION 
 

Students having met the graduation requirements early may, with parental 
support, be permitted to terminate their high school classes.  Said 
individuals shall have the opportunity to participate in formal graduation 
exercises at the conclusion of the school year; and participate in the class 
functions held during any remaining portion of the school year. 
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506.9  CLOSED CAMPUS 
 

The middle school campuses shall be closed with no pupils leaving the 
grounds without the express permission of the building principal. 
 
The high school may have a limited open campus program for students 
meeting specific guidelines as developed by the high school 
administration and approved by the Board of Education.  Students leaving 
the campus must have the permission of the building principal and must 
sign out when leaving the building.  Limited open campus may be revoked 
by the administration and/or the Board of Education at any time. 
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506.11 STUDENT WORK PERMITS 
 

The superintendent of schools or designated representative shall issue 
age and work permits to students when requested in accordance with 
provisions of state and federal child labor laws. 

 
 
 
 
 
 
 
 
 
 
LEGAL REF:  Iowa Code, Chapter 92 
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Muscatine Community School District 
 
Policy 506.12 

Administrative Regulations 
Winter Weather Procedures 

General Policy 
 
 1. It is the policy of the Muscatine Community Schools to be open for classes every 

scheduled day for the scheduled number of hours. 
 
 2. Exceptions will be broadcast over radio and television stations listed in this 

pamphlet.  If there is no announcement broadcast, schools will be in session. 
 
Closing Possibilities 
 
 1. School may be canceled for the full day if a severe storm or inclement weather 

such as fog or ice is in progress or there is a subsequent problem in clearing or 
traveling on streets and roads.  An announcement will be broadcast as early as 
possible. 

 
 2. If a storm develops after the school day has started, regular school hours will be 

maintained including regular dismissal time.  However, one or more of the 
following options may apply: 

 
   a. Students not already at school may be asked to stay home 
   b. Parents may pick up students at the school at any time 
   c. Extra-curricular activities may be canceled 
 
In all cases, the school district's decision and any subsequent information will be 
immediately announced to radio and television stations. 
 
Special Provisions 
 
 1. Only in extreme situations will any schools be dismissed ahead of regular 

dismissal times.  Two factors dictate such a policy.  First, a large number of 
children ride school buses and it is not always possible to run buses earlier than 
scheduled.  Second, in many homes both parents work and no one would be 
home to receive and to account for children dismissed early. 

 
 2. When weather is severe it may be necessary to shorten some bus routes due to 

specific road conditions.  If any stops are eliminated, efforts will be made to 
notify parents and students of such change. 

 
 3. In the event a bus is stalled, students will stay on the bus until another bus 

arrives to take them to school or home. 
 
 4. Hard surface routes may be used when road conditions create unsafe driving on 

county roads.  
 
Approved:         2/12/90              Reviewed:         2/13/06            Revised:          3/26/01                     
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506.12 SCHOOL CLOSING DUE TO WEATHER OR EMERGENCY 

CONDITIONS 
 

The superintendent is responsible for closing schools, delaying starting 
times, dismissing early, or keeping school open beyond the regular school 
day in the case of extreme weather or emergency conditions. 

 
The final decision in determining "unsafe" conditions necessitating an 
emergency school closing or late start will be made by the superintendent 
or designee, using the best judgment that is possible with the information 
available. 

 
All decisions regarding this policy will be announced to local and regional 
media for broadcast to district patrons. 

 
All buildings will be included when school is delayed in starting, dismissed 
early, or closed (canceled) because of severe weather conditions that 
cause travel to be unsafe. 

 
 
LEGAL REF: Iowa Code Sections 279.8, 279.10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          2/12/90           Reviewed:          2/13/06            Revised:       3/26/01          
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600.2 SCHOOL CALENDAR                       
 

The superintendent of school shall have the responsibility for developing a 
school calendar to be recommended to the Board of Directors for approval 
and adoption.  The official school calendar shall comply with the state 
requirements of 180 days of student instruction.   

 
Board approval of the school calendar shall be made prior to the time of 
issuance of personnel contracts for the ensuing year. 

 
The Board of Directors shall have the right to amend the school calendar 
when the Board considers it to be in the best interests of the school 
district. 

 
 
 
 
 
 
 
LEGAL REF:  Iowa Code Sections 20.9; 279.10 

 Iowa Administrative Code 670-3.3(5) 
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600.3 SCHOOL DAY 
 

The school day consists of the schedule of class instruction and activities 
as established by the Board upon the recommendation of the 
superintendent.  The school day is based on the requirements established 
for the operation of accredited schools. 

 
The school day shall consist of a minimum of seven and one-half hours, 
including the lunch period, for grades K through 12.  

 
When the school is forced to close, due to weather or other emergencies, 
that part of the day during which school was in session will constitute a 
school day.  All minor time schedule revisions, and all changes in time 
allotments, will be made by the proper administrative authority with the 
approval of the superintendent of schools. 

 
 
 
 
 
LEGAL REF:  Iowa Administrative Code 670-3.2(11) (257) 
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603.4 ACCOUNTABILITY TEST INTEGRITY/TEST PREPARATION 
 

The Muscatine Community School District is committed to ensuring the 
integrity of the information obtained from the use of educational 
assessments.  This policy is intended to apply to two assessments in 
particular; the assessment used to meet the reporting requirement under 
the No Child Left Behind Act and the assessment used to meet the 
reporting requirements for the Annual Progress Report to the Iowa 
Department of Education. 
 
The purpose of this policy is to identify procedures that can ensure 
assessment results are truly representative of the achievement of students 
in our district.  It is also our intent to create awareness of the potential 
negative impact that inappropriate assessment practices might produce, to 
outline processes to be followed, and to identify the potential 
consequences of violating the policy.  If test scores become questionable 
because of inappropriate practices in either preparing students or in 
administering tests, the meaning of the scores will be distorted and the 
value for their original purpose will be diminished or lost. 
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Policy 603.4 

Administrative Regulations 
Administration of Standardized Assessments 

 
Use of Testing Materials 

 Iowa Testing Program (ITP) test materials are to be used only with student during 
scheduled testing periods as authorized by the district. 

 Contents of ITP materials should not be disclosed to students, parents, or others 
who do not have a professional need for such information. 

 Under no circumstances should district personnel photocopy test pages for any 
reason. 

 
Access/Storage 

 ITP test materials may be used by Muscatine Community School District staff for 
professional development, i.e., score interpretation. 

 Each building needs to develop procedures for storage, distribution and 
collection of ITP materials. 

 Accountability for test material should be maintained with a building checkout log 
with the building principal/designee serving as the custodian of ITP materials. 

 Test Booklets should not be removed from district buildings and checkout should 
be limited to one day. 

 ITP test materials used for professional development should be stored such that 
access is limited and monitored. 

 
Test Preparation and Practice Activities 

 Acceptable test preparation includes: 
 Providing instruction in the content areas to be assessed 
 Teaching general test-taking skills that are applicable to any test or test format, 

i.e. use of time, role of guessing, responding to unfamiliar test item formats 
 Unacceptable test preparation includes: 
 Conducting review or drills that use actual test items 
 Using copies of ITP tests with students, in any manner or any portion, from 

previous years 
 
Test Administration 

 Unacceptable test administration practices include: 
Use of accommodations/modifications that are no prescribed in a 504, IEP and/or 
ESL student plan 
Deviating from the test administration procedures specified in the test examiner’s 
manual 
Providing inappropriate assistance to students during test administration, i.e. 
voice inflection, body language, gestures, comments, etc. 
Changing or filling in answers on student answer documents. 
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Policy 603.4(2) 
 

 Providing inaccurate data on student answer documents 
 Engaging in any practice to artificially raise student scores without actually 

improving underlying student achievement 
 Participating in, directing, aiding, counseling, assisting, encouraging, or failing to 

report any of the acts prohibited as listed in these guidelines. 
 
Use of Score Reports 

 District staff with a legitimate professional need may access score reports. 
 Student test scores are confidential and should be handled according to the 

confidential regulations outlined in the Family Educational Rights and Privacy Act 
(FERPA). 

 Students and legal guardians have a right to access individual scores; other 
individuals without a direct educational connection to the student will need 
parental written permission to access. 

 
Consequences of Testing Guideline Violations 

 Reports of students cheating on assessments shall be submitted to building 
principal for investigation and disciplinary procedures. 

 A staff member found to have committed testing irregularities shall be subject to 
discipline in accordance with law and Board policy 401.6 (Evaluation) and 401.7 
(Suspension). 

 If the superintendent believes that assessment results are invalid after the 
investigation of an alleged violation, the superintendent will contact the Iowa 
Department of Education. 
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403.10 PUBLIC SERVICE 
 

All personnel may be engaged in public service activities unless such 
activity directly interferes with the employee's services to the school 
district. 
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403.11 SOLICITATIONS IN SCHOOL BUILDINGS 
 

Representatives of various business firms and charitable organizations 
shall not be permitted to conduct individual business with any school 
employee on school grounds or in school buildings. 

 
Cooperation with charitable organizations will be allowed after permission 
has been granted through the superintendent's office with the concurrence 
of the building administration. 
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403.13 KEYS TO BUILDINGS 
 

Keys to the buildings will be given only to those individuals who must 
consistently use the facilities.  These staff members are responsible for 
loss of said key as well as supervision of the building and of any other 
people who are with them.  Checking all exits to make sure that the 
building is secure is the responsibility of the employee holding a key or 
otherwise using the facilities. 

 
  Employees who need to enter the building at times other than during the 

regular school day shall make arrangements with the principal and shall 
assume proper responsibility. 
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404.5 STUDENT TEACHERS 
 

College students completing student teaching are welcome in the 
Muscatine Schools subject to the approval and assignment of the 
administration and the cooperating teacher. 

 
Any payment made by the college to the school as a result of having 
student teachers in the system shall be given to the teacher supervising 
said student. 
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404.8 SHARED-TIME STAFF 
 

The administration may enter into a shared-time contract with another 
school district, or other public educational institution according to Chapter 
28E, Iowa Code, to allow certificated staff to fill a vacant or newly created 
part-time position where none of the current staff members are available 
or do not possess the necessary certification and/or qualifications as 
determined by the Board. 

 
The school district shall consider proposals of other public educational 
institutions to share certificated staff members where the arrangements 
may be mutually beneficial to the institutions, personnel and students 
involved. 

 
All shared-time contacts shall be made on a voluntary basis with the 
teacher or administrator to be shared between the institutions. 

 
 
 
 
 
LEGAL REF:       Iowa Code Chapter 28E, Section 280.15 
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501.4 GRADE PLACEMENT 
 

Students will only be promoted at the beginning and ending of school 
years unless there are extenuating circumstances. 

 
The principal shall determine the grade in which the student shall be 
classified. 
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Policy 501.5 
 

Administrative Regulations 
Regulations for Title I Public School Choice 

 
The following are the written guidelines to be provided for use in planning and 
conducting school affected by the Title I Public School Choice legislation. These 
Administrative Regulations are in support of and for the use of implementing School 
Board Policy 501.5, School Board Policy 600.6 and Administrative Regulations for 
School Board Policy 600.6. 
 
Any Title I school identified as a school in need of reading and/or mathematics 
assistance must as the federal law requires, “provide all students in the school with the 
option to transfer to another public school within the local educational agency that has 
not been identified for school assistance.” 
 
If a parent or guardian of a student(s) attending their neighborhood/designated school 
wishes to transfer their student(s) from a “cited” school then the parent shall complete 
the district’s Request for Transfer Form and submit it prior to the early August transfer 
and section meeting held each year. 
 
The district shall provide the School Board, the general public and all parents of “cited” 
school(s) with the names of the schools that shall be available and capable for 
accepting transfers not later than thirty calendar days prior to the deadline for transfer 
requests. 
 
The district shall designate which schools shall be capable of accepting students, which 
schools are not capable of accepting students and why they are not and also designate 
which of these schools for which the district can provide free transportation. E.g., 
“Franklin school parents can expect that they can transfer their student from Franklin to 
McKinley, Washington and Mulberry and get free transportation from designated pick-up 
points within Franklin’s boundary to these schools. Franklin parents may transfer their 
students to Grant, Madison, and Colorado but will not receive free transportation. 
Parents can not transfer their students to Jefferson because it too is a cited school.” 
 
“Jefferson school parents can expect that they can transfer their student from Jefferson 
to Colorado, Grant and Madison and get free transportation from designated pick-up 
points within Jefferson’s boundary to these schools. Jefferson parents may transfer their 
students to McKinley, Mulberry and Washington but will not receive free transportation. 
Jefferson parents can not transfer their students to Franklin because it too is a cited 
school.” 
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502.2 IN-SCHOOL SUSPENSION, SUSPENSION, AND EXPULSION 
 

The intention of the Board of Education in the adoption of this policy is 
two-fold; (1) that the fundamental due process rights of students be 
recognized in imposing in-school suspension, suspension and expulsion, 
and (2) that the fundamental rights of other students to secure an 
education be recognized by allowing school officials to maintain an 
atmosphere conducive to the educational process. 

 
In applying this policy, school officials and the Board of Education shall 
construe and interpret it in accordance with its plain meaning.  In case of 
doubt it shall be construed first to protect the due process rights of the 
students. 

 
This policy applies to all activities held on school premises and all school 
sponsored activities regardless of time or place. 

 
IN-SCHOOL SUSPENSION 

 
1.01  In-School Suspension, Definition:  In-school suspension is the 
temporary isolation of a student from one or more classes while under 
proper administrative supervision, not to exceed 10 consecutive school 
days. 

 
1.02  Authorized Administrator:  In-school suspensions may be imposed 
by the principal or assistant principal ("principal"). 

 
1.03  Grounds:  In-school suspensions may be imposed by the principal 
when the student's conduct constitutes grounds for suspension set forth in 
2.19 hereof but which do not warrant the necessity of removal from 
school. 

 
1.04  Academic Effect:  In-school suspension shall be structured to allow 
the student to receive all assignments and take all quizzes and tests so as 
to allow the student to maintain his/her academic standing. 

 
1.05  Investigation:  The principal or designee shall conduct an informal 
investigation ("investigation") of the allegations against the student prior to 
imposition of an in-school suspension.  The investigation shall include the 
receipt of written or oral statements from teachers, school administrators 
and students having knowledge of the allegations, the student being 
investigated and other individuals who have knowledge of the facts being 
investigated. Students desiring to call a parent during the investigation and 
any subsequent proceedings shall be permitted to do so, without 
restrictions. 
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 1.06  Warning to Student:  The student being investigated shall be 

advised that the investigation may result in his/her in-school suspension 
when it becomes reasonably apparent that such suspension might be 
warranted.  The student may provide oral or written statements to the 
principal to be used by the principal, together with other information 
gathered in the investigation in resolving the issue.  The student, however, 
shall not be required to provide written or oral statements. 

 
1.07  Student Witnesses:  The student may request the principal to 
interview others with knowledge of the allegations and the principal shall 
comply with all such reasonable requests. 

 
1.08  Hearing by Principal:  The principal shall meet with the student and 
advise the student of the allegations and evidence obtained in the 
investigation.  The student shall be afforded an opportunity to review all 
written statements provided to the principal and summarized oral 
statements reduced to writing.  The student shall be allowed the 
opportunity to refute the allegations and provide any information in his/her 
defense. 

 
1.09  Principal's Hearing Procedure:  The hearing (principal's hearing") 
shall be conducted informally and the parties shall not be allowed to 
confront individuals providing statements or cross-examine participants. 

 
1.10  Evidence and Weight:  Formal evidentiary rules shall not apply to 
the investigation and principal's hearing.  The principal shall have the right 
to consider and assign weight to the evidence in accordance with 
principles of reasonableness and fairness to all concerned, and the 
decision of the principal shall be based on a preponderance of all evidence 
obtained in the investigation and principal's hearing. 

 
1.11  Decision - Notice to Student:  At the conclusion of the principal's 
hearing, the principal shall render a decision and advise the student of the 
decision, together with the penalties and conditions imposed, if any.  The 
decision of the principal shall be reduced to writing and shall include a brief 
summarization of the basis for the decision.  If an in-school suspension is 
imposed the student shall be advised that such suspension can be 
appealed to the superintendent. 
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1.12  Conditions and Punishment:  The principal may impose 
reasonable conditions of the in-school suspension not inconsistent with 
this policy.  No punishment shall be imposed as a result of the in-school 
suspension, except that the in-school suspension may be considered by 
the principal at subsequent times for the purpose of determining 
subsequent suspensions, if any.  Also, the penalties (detentions, etc.) set 
forth in the school rules of the student's school shall be imposed for the 
violation of any rules which are the basis of the suspension. 

 
 1.13  Notification of Suspension:  Written notice of the in-school 

suspension and the reasons therefor shall be mailed to the student (see 
4.04) and superintendent no later than the school day following the day in-
school suspension was imposed.  A reasonable effort shall also be made 
to notify the student's parents by telephone or personal contact on the day 
the suspension is imposed and such effort shall be documented.  A copy 
of the Board policy shall also be mailed to the student's parents. 

 
1.14  Mandatory Parent Conference:  The written notification to the 
parents shall require the parents to make an appointment with the principal 
to discuss the reasons for the in-school suspension and potential 
alternatives to avoid future disciplinary difficulties.  This conference shall 
not be considered an appeal process. 

 
1.15  Appeal of Principal's Suspension to Superintendent:  An in-
school suspension may be appealed to the superintendent by written or 
oral notification to the superintendent.  Upon receipt of the notice, the 
superintendent shall schedule a hearing ("superintendent's appeal 
hearing") at the earliest practical time but not to exceed one full school day 
from the date of the notification unless good cause exists for delaying the 
same.  The procedure shall be as follows: 

 
   a. Scheduling of Superintendent's Appeal Hearing:   The 

superintendent shall schedule the superintendent's appeal hearing 
at the earliest practical time.  Notice shall be provided to student 
(see 4.04) of the superintendent's appeal hearing either personally 
or by telephone. 

 
   b. Certifying Student's File:  The principal shall certify the student's file 

to the superintendent prior to the appeal hearing.  The student's file 
shall be available to the student or student's parents to review at the 
time of the superintendent's appeal hearing, or prior thereto during 
school hours. 
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 c. Hearing Procedure:  The student shall be allowed to submit oral and 
written statements, and with advance permission from the 
superintendent call witnesses to make oral statements to the 
superintendent. 

 
   d. Presence of Attorney:  If either party elects to have an attorney 

present, such attorney's function shall be limited to advising the 
client and making a brief statement on behalf of the client. 

 
   e. Evidence and Weight:  Formal evidentiary rules shall not apply to 

the superintendent's appeal hearing.  The superintendent shall 
have the right to consider and assign weight to the evidence 
presented at the superintendent's appeal hearing in accordance 
with principles of reasonableness and fairness to all concerned, and 
such decision shall be based on a preponderance of all evidence 
submitted to the superintendent. 

 
  f. Decision of Superintendent:  The superintendent shall affirm, 

rescind, or amend the in-school suspension after consideration of 
the student's file and all evidence submitted at the hearings.  The 
decision shall be rendered at the conclusion of the superintendent's 
appeal hearing unless compelling reasons dictate otherwise.  The 
student shall be notified of the decision when the same is made. 

 
   g. Notification to student in writing. 
 

1.16  Breach of Conditions:  Should the student breach any conditions 
imposed for in-school suspension, the principal may extend the in-school 
suspension, but not to exceed a total of 10 days, impose another in-school 
suspension or institute suspension proceedings.  An investigation and 
hearing shall be conducted to determine whether the conditions imposed 
have been breached. 

 
 
SUSPENSION 

 
2.01  Suspension, Definition:  Suspension is the removal of a student 
from the school by school administration for a period not to exceed 10 
consecutive school days. 

 
2.02  Authorized Administrator:  A principal's suspension shall be 
imposed by the principal or assistant principal for a period not to exceed 
five (5) school days.   The building principal may recommend additional 
days to the Superintendent under Section 2.12. 
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2.03  Grounds:  Suspension may be imposed by the principal when the 
student's conduct constitutes grounds for suspension set forth in section 
2.19 hereof.  The superintendent may impose additional suspension time 
when the basis for the suspension was a gross violation of the rules or 
created a real and present danger to the lives and safety of others or the 
property of others or the school district. 

 
 2.04  Investigation:  The principal or designee shall conduct an informal 

investigation ("investigation") of the allegations against the student prior to 
the imposition of suspension.  The investigation shall include the receipt of 
statements from teachers, school administrators and students having 
knowledge of the allegations, the student being investigated and any other 
individuals who have knowledge of the facts being investigated.  
Statements should be in writing signed by the party making them, except 
when in the interest of time or the number involved, written statements are 
impractical.  If the principal takes oral statements, such statements must 
be summarized in writing by the principal or designee.  Nothing shall 
prevent an administrator from taking recorded statements provided the 
party being taped is advised of such fact.  Students desiring to call a 
parent during the investigation and any subsequent proceeding shall be 
permitted to do so without restriction. 

 
2.05  Warning to Student:  The student being investigated shall be 
advised that the investigation may result his/her suspension when it 
becomes reasonably apparent that suspension is warranted.  The student 
may provide oral or written statements to the principal to be used by the 
principal, together with other information gathered in the investigation in 
resolving the issue.  The student, however, shall not be required to provide 
such written or oral statements. 

 
2.06  Student Witnesses:  The student may request the principal to 
interview others with knowledge of the allegations and the principal shall 
comply with all such reasonable requests. 

 
2.07  Principal's Hearing:  The principal shall meet with the student and 
advise the student of the allegations and evidence obtained in the 
investigation.  The student shall be afforded an opportunity to review all 
written statements and summarized oral statements provided to the 
principal.  The student shall be allowed the opportunity to refute the 
allegations and provide any information in his/her defense. 
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2.08  Hearing Procedure:  The hearing ("principal's hearing") shall be 
conducted informally and the parties shall not be allowed to confront 
individuals providing statements or cross examine participants. 

 
2.09  Evidence and Weight:  Formal evidentiary rules shall not apply to 
the investigation and principal's hearing.  The principal shall have the right 
to consider and assign weight to the evidence secured in the investigation 
in accordance with principles of reasonableness and fairness to all 
concerned, and the decision of the principal shall be based on a 
preponderance of all evidence obtained in the investigation and principal's 
hearing. 

 
 2.10  Decision - Notice to Student:  At the conclusion of the hearing, the 

principal shall render a decision and advise the student of the decision, 
together with the penalties and conditions imposed, if any, including any 
recommendation for a superintendent's suspension.  The basis of the 
decision of the principal shall be briefly summarized in writing.  If a 
suspension is imposed the student shall be advised that the suspension 
can be appealed to the superintendent. 

 
2.11  Conditions and Punishment:  In addition to the suspension, the 
principal may impose reasonable conditions not inconsistent with this 
policy.  Also, the penalties (detentions, etc.) set forth in the school rules of 
the student's school shall be imposed for the violation of any rules which 
are the basis of the suspension. 

 
2.12  Principal's Recommendations for Superintendent's  
Suspension:  The principal may recommend that the superintendent 
impose an additional five day suspension to any suspension imposed by 
the principal if the basis of the suspension was a gross violation of the 
rules or created a real and present danger to the lives and safety of others 
or the property of others or the school district. 

 
2.13  Principal Suspension - Notification to Student:  Written notice of 
a suspension shall be mailed to the student (see 4.04), the superintendent, 
and president of the School Board not later than the end of the school day 
following the day suspension was imposed.  A reasonable effort shall also 
be made to notify the student's parents by telephone or personal contact 
on the day the suspension is issued, and such effort shall be documented. 
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 The written notice shall include the following: 
 
   a. Grounds:  The grounds for the suspension shall be set forth in a 

brief statement. 
 
   b. Penalties:  The penalties to be imposed, including the length of 

suspension, together with any reasonable conditions imposed but 
not inconsistent with this policy. 

 
   c. Board Policy:  A copy of this Board policy. 
 
   d. Review of File:  A statement that the student or student's parents 

have a right to review the student's file which shall contain all 
information gathered in the investigation and principal's hearing. 

 
   e. Appeal of Principal's Suspension to the Superintendent:  That the 

student or his/her parents have the right to appeal the suspension 
imposed by the principal to the superintendent by providing written 
or oral notification to the superintendent. 

 
   f. Notice of Recommendation of Superintendent's Suspension:  If the 

principal has recommended to the superintendent the imposition of 
an additional suspension, the nature of the recommendation, the 
grounds for the same and any additional penalties which may be 
levied on the student if the superintendent's suspension is imposed 
must be contained in the notice. 

 
   g. Hearing on Superintendent's Suspension:  If the principal has 

recommended to the superintendent an additional suspension, a 
statement must be contained in the notice that prior to the 
imposition of the superintendent's suspension,    the student has a 
right to have a hearing ("superintendent's suspension hearing") 
before the superintendent as provided in Section 2.14. 

 
2.14  Superintendent's Suspension, Hearing and Procedure:  Prior to 
the imposition of the superintendent's suspension, the student or student's 
parents shall have a right to a hearing ("superintendent's suspension 
hearing") before the superintendent, by providing written or oral notification 
to the superintendent prior to the expiration of the principal's suspension 
unless circumstances beyond the control of the student or student's 
parents prevent making the request timely, in which event the 
superintendent shall grant a reasonable extension of time.  During such 
extension, the student shall not be allowed to attend school or participate 
in extra-curricular activities. 
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  a. Scheduling of Hearing on Superintendent's Suspension:  The 

superintendent shall schedule the superintendent's suspension 
hearing at the earliest practical time.  Notice shall be provided to the 
student (see 4.04) of the time and place of the superintendent's 
suspension hearing either personally or by telephone.  This hearing 
shall be conducted concurrently with the appeal to the 
superintendent of a principal's suspension ("superintendent's 
appeal hearing") if one is requested. 

 
  b. Review of File:  The principal shall certify the student's file to the 

superintendent prior to the superintendent's suspension hearing.  
The student's file shall be available to the student or student's 
parents to review at the time of the superintendent's suspension 
hearing or prior thereto during school hours. 

 
   c. Hearing Procedure:  The superintendent's suspension hearing shall 

be conducted informally with the superintendent reviewing all the 
information submitted.  Each party may submit additional 
documentary evidence to the superintendent including typed signed 
statements of others.  The presence of parties providing statement 
shall not be required and cross-examination shall not be allowed.  
The student, student's parent and principal may make an oral 
presentation to the superintendent in support of their position. 

 
   d. Presence of Attorney:  If either party elects to have an attorney 

present, such attorney's functions shall be limited to advising the 
client and making a brief statement on behalf of the client. 

 
e. Evidence and Weight:  Formal evidentiary rules shall not apply to 

the superintendent's suspension hearing.  The superintendent shall 
have the right to consider and assign weight to the evidence in 
accordance with principles of reasonableness and fairness to all 
concerned, and the superintendent's decision shall be based on a 
preponderance of all evidence submitted to the superintendent. 

 
   f. Decision of Superintendent:  The superintendent may impose, 

reject, alter or amend the recommendation of the principal for a 
superintendent's suspension after consideration of all evidence 
presented at the superintendent's hearing.  The decision shall be 
rendered at the conclusion of the hearing unless compelling 
reasons dictate otherwise.  The basis of the decision of the 
superintendent shall be briefly summarized in writing with 24 hours 
of the hearing.  The student shall be notified of the decision when 
the same is made and the right to appeal to the Board. 
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2.15  Appeal of Principal's Suspension to Superintendent:  A 
principal's suspension may be appealed to the superintendent by written 
or oral notification to the superintendent.  Upon receipt of the notice, the 
superintendent shall schedule a hearing ("superintendent's appeal 
hearing") at the earliest practical time but not to exceed one full school day 
from the date of the notification unless good cause exists for delaying the 
same.  The procedure shall be as follows: 

 
   a. Scheduling of Appeal Hearing Before the Superintendent:  The 

superintendent shall schedule the appeal hearing at the earliest 
practical time.  Notice shall be provided to the student (see 4.04) of 
the time and place of the superintendent's appeal hearing either 
personally or by telephone.  If a hearing has been requested under 
2.14, the two shall be held concurrently. 

 
   b. Certifying Student File:  The principal shall certify the student's file 

to the superintendent prior to the superintendent's appeal hearing.  
The student's file shall be available to the student or student's 
parents to review at the time of the suspension appeal hearing or 
prior thereto during school hours. 

 
   c. Hearing Procedure:  The superintendent's appeal hearing shall be 

conducted informally with the superintendent reviewing all the 
information submitted.  Each party may submit additional 
documentary evidence to the superintendent including typed signed 
statements of others.  The presence of individuals providing 
statements shall not be required and cross-examination shall not be 
allowed.  The student, student's parents and principal may make an 
oral presentation to the superintendent in support of their position. 

 
   d. Presence of Attorney:  If either party elects to have an attorney 

present, such attorney's function shall be limited to advising the 
client and making a brief statement on behalf of the client. 

 
   e. Evidence and Weight:  Formal evidentiary rules shall not apply to 

the superintendent's appeal hearing.  The superintendent shall 
have the right to consider and assign weight to the evidence in 
accordance with principles of reasonableness and fairness to all 
concerned, and such decision shall be based on a preponderance 
of all evidence submitted to the superintendent. 
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  f. Decision of Superintendent:  The superintendent shall affirm, 

rescind, or amend the principal's suspension after consideration of 
all evidence presented at the superintendent's appeal hearing.  The 
decision shall be rendered at the conclusion of the hearing unless 
compelling reasons dictate otherwise.  The basis of the decision of 
the superintendent shall be briefly summarized in writing.  The 
student shall be notified of the decision when the same is made and 
the right to appeal to the Board. 

 
2.16  Appeal to Board of Education:  A student desiring to appeal a 
suspension after completion of the appeal process to the superintendent 
shall do so in accordance with the procedure set forth in this section 
("Board appeal hearing"). 

 
   a. Notice of Appeal to the Board:  The student shall file a written notice 

of appeal prior to the expiration of the suspension(s) to either the 
President of the Board, the superintendent or Board Secretary 
setting forth in detail the alleged errors made by the administrators 
in the imposition of the suspension.  The student shall also include 
with the notice, all written statements and documents constituting 
the basis of the appeal.  Upon receipt of the notice of appeal, the 
President of the Board shall schedule a meeting of the Board to 
hear the appeal. 

 
   b. Scheduling of Appeal Hearing Before the Board:  The Board appeal 

hearing shall be scheduled at the earliest practical time.  Notice 
shall be provided to the student (see 4.04) of the time and place of 
the Board appeal hearing either personally or by telephone. 

 
   c. Certifying Student's File:  The superintendent shall certify the 

student's file to the Board Secretary immediately after the filing of 
the notice of appeal.  The student's file shall be available to the 
student or student's parents to review prior to the Board appeal 
hearing during school hours. 

 
   d. Documents to the Board:  The Board Secretary shall deliver  to the 

Board members in advance of the Board appeal hearing the notice 
of appeal and documents submitted by the student in support of the 
appeal and the student's file. 

 
 
 
 
Approved:          2/12/90          Reviewed:       1/9/06           Revised:        1/8/01______  
 

Page  53



Muscatine Community School District 
 
502.2(11) 
   e. Statements to the Board:  In the Board appeal hearing, an oral 

statement may be made, first, on behalf of the student, by the 
student and student's parents and student's attorney  and second, 
on behalf of the administration, by the principal, superintendent and 
their attorney.  The Board shall pre-establish the length of time for 
each party's presentation.  No testimony or additional written 
statements or documents shall be presented, but the Board shall be 
permitted to ask questions of the parties. 

 
   f. Evidence and Weight:  Formal evidentiary rules shall not apply to 

the Board appeal hearing.  The Board shall have the right to 
consider and assign weight to the evidence in accordance with 
principles of reasonableness and fairness to all concerned, and the 
decision shall be based on a preponderance of all evidence 
submitted to the Board. 

 
   g. Decision of the Board:  The decision of the Board shall be to affirm, 

rescind or amend the suspension(s) under consideration.  The 
burden of proof shall be on the student to establish that the 
suspension should be rescinded or amended.  The decision of the 
Board shall be by majority vote of those voting and shall be based 
on all of the evidence. 

    
   h. Suspension Stay:  Upon receipt of a written notice of appeal, 

together with a request to stay the suspension(s), which request will 
set forth in detail the justification for the stay, the President of the 
Board, or Vice President in the absence of the President, shall 
immediately form a subcommittee of three which shall review the 
justification for the stay and student's file.  The subcommittee may 
also contact the administrators and student involved.  If the 
subcommittee determines that there is a reasonable possibility that 
the suspension should not have been imposed, it may stay the 
suspension until the appeal can be heard by the full Board, 
otherwise, the suspension will remain in full force and effect.  The 
action of the subcommittee shall not constitute a determination of 
the issues raised in the appeal. 

 
Effect on Academics:  The imposition of a suspension shall not result in 
any academic penalties being assessed to the student.  The student shall 
be given a reasonable opportunity to make up all assignments and tests 
as listed in respective student handbooks. 
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2.18  Effect on Extra-Curricular Activities and Academics:  The 
imposition of a suspension will bar a student from participating in all 
school-sponsored extra-curricular activities during the period of the 
suspension.  In addition, denial of participation in extra-curricular activities 
may be extended beyond the suspension in accordance with the student's 
school rules or Good Conduct Policy. 

 
 2.19  Grounds for Suspension: 
 

The items listed below are examples of forbidden actions/behaviors only.  
They are not meant to be a complete listing of violations for which 
suspension or expulsion may result.  Other unlisted infractions of 
comparable severity to those listed may also result in suspension or 
expulsion. 

 
   a. Truancy 
 
   b. Smoking and use of tobacco on the school premises. 
 
   c. Possession, sale, or use of drugs, alcohol, beer or controlled 

substances (as defined by the Iowa Code), or look-alikes on the 
school premises or while attending school-sponsored functions.  
Possession, sale or use of "look-alikes" shall constitute a violation 
only when the student believes the same are substances violating 
this subsection or leads others to believe they are such a 
substance. 

 
   d. Attendance in school or while attending school sponsored functions 

when there is reasonable cause to believe the student is under the 
influence of or has consumed drugs, alcohol, beer or controlled 
substances as defined by the Iowa Code. 

 
   e. Vandalism on school premises, vandalism of school property and 

vandalism of teachers' and administrators' property when the same 
is school related.  Any vandalism by a student against a teacher or 
administrator's property shall be presumed to be school related. 

 
   f. Theft on the school premises and theft of school property. 
 
   g. Insubordination involving reasonable commands given by teachers, 

administrators and school employees relating to school activities. 
 
   h. Vulgarity and profanity directed toward teachers, administrators, 

and school employees. 
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   i. Verbal or physical harassment of any kind including, but not limited 

to, harassment based on race, creed, color, gender, marital status, 
sexual orientation, national origin, religion, age, veteran status or 
disability. 

 
   j. Physical attacks, acts which create a present danger to others, 

threats of physical violence or harassment on the school premises 
and at school functions against students, teachers, administrators, 
and school employees, or off the premises if school related except 
as to other students.  Any such conduct directed by a student 
against a teacher, administrator, or school employee shall be 
presumed to be school related. 

 
   k. Unauthorized activism or demonstrations which disrupt the learning 

process. 
 
   l. The commission of any act while on the school premises or at a 

school function which violates the criminal laws of the State of Iowa. 
 
   m. Misconduct which interferes in the learning process of other 

students. 
 
   n. Infractions of school rules, which cause interference with the 

maintenance of the educational environment or normal operation of 
the school and violation of rules which the student's school has 
deemed to be grounds for suspension. 

 
o. Possessing or using firearms or "look-a-likes," explosives, weapons 

or the use of other objects to threaten or harm other students or 
school employees. 

 
   p. Other unacceptable conduct of similar severity whether on or off 

school premises which has a negative effect either on school 
discipline or on the general welfare and safety of students and/or 
staff where suspension or expulsion for such conduct is reasonably 
related to the school purpose. 

 
 2.20   Readmission Following Suspension:  A student receiving a 

suspension may not be readmitted to school until the student appears with 
a parent for a pre-admission conference with the principal. 
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2.21  Suspension Without Hearing:  In extreme situations a suspension 
may be imposed by the principal without a hearing when the student's 
continued presence on the school grounds would endanger his safety or 
well being, the safety or well being of other members of the school 
community or substantially interfere with the proper functioning of the 
school.  This determination shall be made only with the concurrence of the 
superintendent.  If a suspension is imposed without a hearing, a hearing 
shall be scheduled as quickly as practical. 

 
2.22  Suspension Reversed:  If a suspension is reversed, all references 
to the same shall be removed from the student's record. 

 
 

BOARD POLICY 
 

3.01  Expulsion by Board:  Expulsion is the removal of a student from the 
school by the Board for a period in excess of ten school days, only upon 
the recommendation of the superintendent. 

 
3.02  Grounds:  The Board may expel a student when the student's 
conduct constitutes grounds for suspension set forth in Section 2.19 and, 
when the Board determines that the continued presence of the student will 
cause substantial interference with the maintenance of the educational 
environment of the normal operation of the school. 

 
3.03  Recommendation by the Superintendent:  The superintendent's 
recommendation to the Board shall be in writing and shall set forth the 
basis for the recommendation.  A copy of the recommendation shall be 
provided to each Board member together with all portions of the student's 
file. 

 
 3.04  Scheduling Hearing and Notice:  The superintendent shall 

schedule a hearing before the Board to consider the superintendent's 
recommendation.  Notice of the time and place of the hearing (not less 
than five days following the effective date of notice) shall be provided to 
the student (see 4.04) in writing.  A reasonable effort shall also be made to 
notify the student and student's parents, by telephone or personal contact, 
and such effort shall be documented by the person making or attempting 
to make the contact. 

 
The written notice shall include the following: 

 
   a. Recommendation:  A copy of the superintendent's recommendation 

citing rules violated where applicable. 
 
Approved:          2/12/90          Reviewed:       1/9/06           Revised:        1/8/01______  
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Muscatine Community School District 
 
502.2(15) 
 
   b. Board Policy:  A copy of this Board policy. 
 
   c. Review of File:  A statement that the student or student's parents 

have a right to review the student's file, including document to be 
used at the hearing, at the time of the expulsion hearing or prior 
thereto during school hours. 

 
   d. Date, Time and Place:  The date, time, and place where the Board 

will meet to consider the expulsion. 
 

3.05  Procedure for Hearing:  The hearing shall be conducted informally 
as follows: 

 
   a. Order of Testimony:  The administration shall first present its case 

which shall be followed by the presentation of the student. 
 
   b. Oral Testimony, Documents and Affidavits:  Testimony may be 

submitted orally or, if necessary, by affidavit.  If by affidavit, the 
same shall be sworn to be true and correct and shall be notarized.  
The student file submitted to the Board shall be evidence to be 
considered by the Board, notwithstanding the fact that the 
documents contained therein are not sworn to. 

 
   c. Cross Examination:  School administrators, teachers, the student 

under consideration, and other witnesses when possible, who 
submit testimony or affidavits shall be subject to cross-examination 
unless the Board determines that there is good cause for waiving 
the same. 

 
   d. Statements:  Opening and closing statements by the administration 

and it's representative and student, student's parents and their 
representative may be allowed by the Board with reasonable 
limitations as prescribed by the Board. 

 
   e. Closing Hearing:  The hearing may be closed unless the student 

requests that the same be open (21.5(1)e, Iowa Code).  If the 
hearing is closed, the Board's deliberation shall be closed except 
that the Board Secretary and Board attorney (provided that he has 
not presented the case for the Board) may be present.  Any student 
who is a participant in the hearing may have present with him 
his/her parents and legal representative. 

 
 
Approved:          2/12/90          Reviewed:       1/9/06           Revised:        1/8/01______  
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Muscatine Community School District 
 
502.2(16) 
 
   f. Evidence and Weight:  Formal evidentiary rules shall not apply to 

the expulsion hearing.  The Board shall have the right to consider 
and assign weight to the evidence in accordance with principles of 
reasonableness and fairness to all concerned, and the decision 
shall be based on a preponderance of all evidence presented to the 
Board. 

 
   g. Burden of Proof:  The burden of proof shall rest on the 

superintendent to establish that the student should be expelled. 
 
   h. Decision of the Board:  The decision of the Board shall be to affirm, 

reject, or modify the recommendation of the superintendent.  The 
vote by the Board shall be taken in open session and the decision 
of the Board to expel must be by majority vote of those voting and 
shall be based on all of the evidence. 

 
The decision, which shall be written within five days after the 
hearing, shall contain a recitation of the rules allegedly violated by 
the student's conduct, finding of fact, and supporting evidence and 
conclusions. 

 
   i. Record of Hearing:  A verbatim record of the hearing shall be made 

by mechanized means or shorthand reporter.  Such record shall be 
kept by the district for a minimum period of one year. 

 
3.06  Rescheduling of Hearing:  If the student or parents cannot  be 
notified or cannot be present at the hearing due to extenuating 
circumstances, and request in writing to the Board or superintendent that 
the hearing be rescheduled, the superintendent or President shall 
reschedule the hearing if reasonable grounds exist. 

 
3.07  Conditions for Readmission:  The Board may consider and by 
majority vote of those present grant readmission to a student expelled by 
the Board at any time and upon any condition it may determine. 

 
 BOARD POLICY 
 

4.01  Notice:  Whenever notice is to be provided and the method is not 
specified, the same shall be in writing and mailed to the student or 
student's parents or guardians, if applicable, by ordinary mail at the 
address listed for each on the student's school record. 

 
 
Approved:          2/12/90          Reviewed:       1/9/06           Revised:        1/8/01______  
 

Page  59



Muscatine Community School District 
 
502.2(17) 
 

Nothing contained herein shall prevent a party from waiving notice.  
Further, the mailing requirement shall be satisfied if the notice is 
personally delivered to the party. 

 
4.02  Effective Date of Notice:  Notice shall be considered complete on 
the date of personal delivery or, in the event of mailing, one day following 
deposit in a U. S. Post Office receptacle with sufficient postage. 

 
4.03  Computation of Time:  Whenever notice is required to be given and 
time parameters are required, the computation of time shall not 
commence until the day following the effective date of notice. 

 
4.04  Student - Notification:  When notice is required to be provided to a 
student of a suspension, hearing, appeal or expulsion the notice shall also 
be provided to the student's parents regardless of the student's age unless 
the student is over eighteen years of age and has signed the standard 
school form demanding that notice not be provided to the parents. 

 
4.05  Parents - Notification:  Notice to one parent(s) who has physical 
custody of the student shall constitute notice under this policy. 

 
4.06  Guardian:  When the custody of a student has been transferred to a 
guardian and such transfer has been noted on the school record, notice 
shall be provided only to the guardian. 

 
4.07  Notice to Superintendent:  Notice to the superintendent shall be 
satisfied when the notice is provided to the superintendent, the assistant 
superintendent, or superintendent's secretary. 

 
4.08  Notice by the Superintendent or Principal:  Notice required to be 
provided by the superintendent or principal shall be satisfied when the 
notice is provided by the superintendent, or principal, their assistant, 
designee, or secretary. 

 
 4.09  School Premises:  School premises shall include all real estate 

owned or leased by the school district, and real estate not owned or 
leased by the school district but designated as bus stops by the school but 
only at such times when students are waiting for or departing the school 
bus.  In addition, the confines of a school bus being used to transport 
students shall be considered school premises. 

 
 
 
 
 
Approved:          2/12/90          Reviewed:       1/9/06           Revised:        1/8/01______  
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Muscatine Community School District 
 
502.2(18) 

 
4.10  School Rules:  School rules shall be the rules of the school which 
the student is attending.  In various schools, the school rules are 
contained in the student handbook. 

 
4.11  Preponderance:  Preponderance of evidence means the greater 
strength of the proof and does not necessarily mean the greater number of 
witnesses nor the greater array of facts narrated by them. 

 
4.12  Evidence:  Evidence is all information submitted or obtained in the 
investigations and hearings without regard to whether the same would be 
admissible in a court proceeding. 

 
4.13  Student File:  The student's file for purposes of this policy, shall 
consist of all information obtained in an investigation, principal's hearing, 
superintendent's hearing, superintendent's appeal and Board appeal 
hearing regarding an in-school suspension, suspension, and expulsion, 
and all written decisions and other relevant information to the case.  The 
contests of the student's file shall always be available to the Board, 
student, and student's parents unless the student is eighteen years of age 
or older and has signed the standard school form demanding that notices 
not be provided to the parent.  The student file may be used in subsequent 
hearing and appeals notwithstanding the fact that its contents may contain 
hearsay information. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          2/12/90          Reviewed:       1/9/06           Revised:        1/8/01______   
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503.5 STUDENT HANDBOOKS 
 

Administrative rules and regulations enacted to implement Board policies 
on student affairs and educational programs shall be contained in a 
student handbook.  The rules and regulations shall note the code number 
of the Board policy from which they derive their authority.  The text of the 
student handbook shall be included as an exhibit to the Board policy 
manual. 
 
It shall be the responsibility of the superintendent, and administrators 
selected by the superintendent, to prepare and enact the administrative 
rules and regulations of the student handbook in conformance with Board 
policy. 

 
 
 
 
 
 
 
 
 
LEGAL REF: Iowa Code 279.8, .20 (1989) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          9/18/89                Reviewed:       1/9/06            Revised:      _________                      
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504.1 STUDENT GOVERNMENT 
 

A student government in any school may be organized within the 
framework of guidelines adopted by the building principal and his/her 
faculty representatives. 
 
The function of student government shall be to provide a channel of 
communication between students and the professional staff of the building 
or unit.  Regulations and policies shall always remain the province of the 
Board and administration. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          2/12/90                Reviewed:       1/9/06            Revised:      ________                      
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504.2 STUDENT REPRESENTATIVE 
 

To facilitate communication among students, central administration, and 
the Board of Education, the Student Council of Muscatine High School 
may appoint a representative, and an alternate, from its membership. 
 
Said individual(s) may attend Board meetings and participate in 
discussions concerning the welfare of students.  Prior to each Board 
meeting, however, the representative shall confer with the superintendent 
or his/her representative to exchange information and to determine 
matters pertaining to the agenda. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          2/12/90                Reviewed:       1/9/06            Revised:      _________                      
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504.3 STUDENT ORGANIZATIONS 
 

The principal shall determine qualifications and regulations for student 
groups and make recommendations to the superintendent.  Applications 
for organizing shall be relayed to the superintendent through the building 
principal. 
 
Failure to comply with regulations shall result in disbanding the 
organization by action of the Board. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          2/12/90                Reviewed:       1/9/06            Revised:      ________                      
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Policy 504.5 
 

Administrative Regulations 
Public Address Announcements 

 
 

1. The school's public address system will be used only for school announcements. 
 

2. School organizations requesting to have information posted within their building 
shall do so in the following manner: 

 
 a. The posting shall be given to the school administration.  If 

approved, the posting will be placed on the bulletin board. 
 
  b. The information contained in the posting shall not be disruptive to 

the educational process or to the student body. 
 

c. Postings must include the name of the sponsoring agency and the 
name and telephone number of a contact person. 
 

 3. All other school and non-school organizations requesting to have information 
posted in the schools shall do so in the following manner: 

 
  a. The posting shall be reviewed by the Superintendent or his/her 

designee.  If approved, the posting will be sent out to the buildings 
from the Administration Office. 

 
  b. The information contained in the posting shall not be disruptive to 

the educational process or to the student body. 
 
  c. Postings must include the name of the sponsoring agency and the 

name and telephone number of a contact person. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          11/15/88                Reviewed:       1/09/06            Revised:      4/10/95__                     
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Policy 504.5 
 
 

Administrative Regulations 
Distribution of Non-School Publications by Students 

 
 
   1. The principal must be given a copy of the material that is to be handed out prior 

to its distribution by the student.  
 
   2. The material cannot be disruptive, obscene, defamatory, cause potential 

psychological impairment and must be age level appropriate. 
 
   3. Material can be distributed only by students who are enrolled in that particular 

school. 
 
   4. The principal shall establish where and when the distribution of all non-school 

publications shall be made. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          11/15/88                Reviewed:       01/09/06          Revised:      4/10/95__                     
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504.5 STUDENT PUBLICATIONS 
 

Student publications must be approved by the building principal or his/her 
designated staff member before being published and distributed. 
 
The principal shall have the authority to designate the time, place, and 
manner of distribution of all student publications, including both school-
sponsored and non-school-sponsored materials. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:          12/12/88                Reviewed:       1/9/06            Revised:      ________                      
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All overnight and/or out-of-state field trips must be submitted to the Board Office for approval at least 
three weeks prior to departure. 

MAJOR FIELD TRIP 
REQUEST FORM 

Major Field Trip: A major field trip is defined as more than one day of school being 
missed. Personal cost beyond any group fundraising should be kept to a minimum. An 
exception is band, choir, and the foreign language trips in which the maximum net 
personal cost per student may be higher. 

EVENT NAME: ISU Honor Band 

1. Group: MHS Band 

2. Sponsor: Heid 

3. Destinations:...:: Ac..::..:cm:..:e:::s,,-, ..:.:IA-'--____________ _ 

4. Feb 3-5, 2011 
Date(s) of Proposed Trip 

(check day(s) of week of the Trip) 

o 0 0 0 ~ ~ ~ 
S M T W TH F S 

5. What is the actual time students will be involved in program-related events? (This 
includes time spent performing, listening to other groups, and participating in 
program-related activities.) 

Friday 8:00a.m.-8:30 p.m Friday 
8:30a.m. - 5:00p.m. Saturday 
We will leave after school on Thursday - no school time will be lost on Thursday. 

6. Purpose of Trip: 
Of what educational value is the proposed trip? Please include opportunities on 
this trip that are not available in other less expensive settings as well as 
opportunities that the location of the proposed trip provides. 

Provide students with an upperlevel experience participating in an exceptional ensemble. 
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7. If the organization proposing the trip has been involved in a major field trip during 
the past four years, please indicate when and where the group last traveled, the 
total cost per pupil, and the estimated personal cost for each participant. 
LA March 2009, New York 2007, New Orleans 2005, New York 2003 

8. Number Attending: Students LI3=-_--' Staff LI1-=----_.J Other Adults IL-_----' 
9. Estimated cost PER STUDENT 

Expense Item Cost 

Transportation: Method: van 

Lodging 

Meals 

Other Required Costs: registration 

SUBTOTAL 

Expected fundraisinq subsidy 

Personal cost per student 

Additional recommended spending money 

10. What fund raising activities will be conducted to support the proposed trip? 
Band Nuts/Band Activity Account 

11. What provisions will be made for students in need of assistance? 
Band Boosters and Band Activities Account 

12. What parent group(s), if any, is (are) expected to support this application 
including the proposed fundraising activities? 
MHS Band Boosters 

0 

30 

35 

18 

78 

-48 

35 

20 
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13. Evaluation plans: (educational and personal) 
Concert held at 3:00p.m. on Saturday, Feb. 7, 2009 

14. Who will submit evaluation report? Heid 
--------------------------------

......................................................................... "."... . ............................................. . 

Proposal submitted by: Date:-I.I'---~...LI_-L<!lL__ __ 

Principal's endorsement:-'~ ... ~~..L.M..1t;~iI""L-- Date: ~/L-'..J.r:.....-~J/ __ _ 

DIRECTOR OF CURRICULUM/SUPERINTENDENT 

Endorsement of Major Field Trip: o Approved o Denied 

Plan Approved Under the Following Conditions: 

Final Plans Due to Principal: ________________________________ _ 

Final Plans Approved by: -Wb=of'P~==--------------- Date: __________ _ 
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All ovemight and/or out-ot-state field trips must be submitted to the Board Office tor approval at least 
three weeks prior to departure . 

MAJOR FIELD TRIP 
REQUEST FORM 

Major Field Trip: A major field trip is defined as more than one day of school being 
missed. Personal cost beyond any group fundraising should be kept to a minimum. An 
exception is band, choir, and the foreign language trips in which the maximum net 
personal cost per student may be higher. 

EVENT NAME: USA\) 2.0 \ I Co l'l+-eye n CG 

1. Group: S+-UdEV!t Co\)I'\C\ \ 
2. Sponsor: e \eY"\o. Bo 100. 'i 
3. Destinations: Lam bo..Y" cI J.:L L 

4. Fe b \ C6 -LO I 20 I I 
Date(s) of Proposed Trip 

(check day( s) of week of the Trip) 

~DDDD]{~ --8'- M T W TH F S 

5. What is the actual time students will be involved in program-related events? (This 
includes time spent performing, listening to other groups, and participating in 
program-related activities.) 

6. 

2-D 'vir s over +"he 3 cla,! S 

Purpose of Trip: 
Of what educational value is the proposed trip? Please include opportunities on 
this trip that are not available in other less expensive settings as well as 
opportunities that the location of the proposed trip provides . 

..,.-v, , So \ So u. \eO-oel' <;h i P -\Yo. iVi inq co 11 fe I' en ce. +ho'+ fOOlSe.S 
on self'-es+eern, ,:)0(>-.\ se-H;"'5} 1"'Y"-6bkm $olUtrtq C-\1"\6 conf'ltc+ 
reSol~.yio0 O-S Wt'll 0-<;' PYOV\c\ \"''3 an Dpf>0Yh.lY1I+Y foY" O\l( 
s-t-\)de~ CO\)I'lCI \ +0 r>e-t-wor\<. c\'hC.\ ideG\ -ex.chCtV\.o<", witi 

v 
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7. If the organization proposing the trip has been involved in a major field trip during 
the past four years, please indicate when and where the group last traveled, the 
total cost~er pupil, and the estimated personal cost for each participant. 

.<1., 

I just +0.0 Kover studeV]f- (ounel I +his veo.. r T • 
kllo\Y +\-10..+ t-ht:'1 well +- -\-0 +he: Con fere \'Ice la~+ 
ye 0.,:' bj-\- on \ y +oo\::': Z o..d V I S.Oy S o..nd to stude~ 
So :r. o.YVt UY\o..Wo..rc: o.f. +{)+al cos.+. 

8. Number Attending: Students ~ Staff CD Other Adults 0 
9. Estimated cost PER STUDENT-

Expense Item Cost 

Transportation: Method: S 2- <;.cnDol vaX1S o..Y\d '0'\'1 VD..h ~Lj33 ,20 

Lodging J$lloto~OQ 

Meals 
We wi tl cE",o'f\'de '2. qinncr !>, o.~d I IUI'lCh} otht'.l 

mea-I<;;. re eoveved b" CQY'Ifeve(lce. j; IISo 

3 vans.@ 
3B¢per 

mile I 
3~milES 

r()0t'l d -tr I f 
other Required Costs: Y-eOt\ S+y-o'+lonS ~3795,O ) 

,J 

704'22...~ SUBTOTAL 

Expected fund raising subsidy &.- • Personal cost per student '&<. 
Additional recommended spending money BSO 

10. What fundraising activities will be conducted to support the proposed trip? 

s-t-ude:Y1+ COUYlC i I nos -fuYl c\ rQ lS;;Cd +hl'OV:3Ir1OD+ +he, . 
yeo.. y l.,UI-\-\' dallces, Nu<;l:::ieS. -c;,o+-+o..\eV'l+ cmcl YlomC(Q« 11'15 
eveYl+s. 

11. What provisions will be made for students in need of assistance? 

ihe C os.+ TO"- s+Uderrl-s +0 o-t+e nd oncl meeds a,re 
'be.. \ II!J pCA i d -f:Of loy s:rudcrr+ C oun c i I· 

12. What parent group(s), if any, is (are) expected to support this application 
including the proposed fundraising activities? 

P3S 

• 
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13. Evaluation plans: (educational and personal) ~ 

Upon v-e-l-urniY\q i0c1 hil'cI..\JCl Is cui \ \ be ex.pedt'cl 
+D +eoC \-. (£,a.der-5. \/11 p ac+hJ l-he'S 4--0 +he remaiy iY1 q 
council mcYYlbefS CAY'ld ?oSSlbl), elemeV\+a'fY ~Llden-ls 

14. Who will submit evaluation report? e I c VI u Bo ba ';I 

............•..............••....................••....••.....••...•.................•••......•••••••.......•..............•... 

Proposal submitted by: ~ ~J 

Principal's endorsement: ~ f W-* ~ 

Date: /- t /1 

Date: I - f - J I 

....••.......•......•......•..............•...••.....•....•........•....••.•••.....•••........•..•••.•........•••.••.....•••... 

DIRECTOR OF CURRICULUMISUPERINTENDENT 

Endorsement of Major Field Trip: o Approved o Denied 

Plan Approved Under the Following Conditions: 

Final Plans Due to Principal: _______________ _ 

Final Plans Approved by: _________ _ Date: ____ _ 
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All overnight and/or out-of-state field trips must be submitted to the Board Office for approval at least 
three weeks prior to departure. 

MAJOR FIELD TRIP 
REQUEST FORM 

Major Field Trip: A major field trip is defined as more than one day of school being 
missed. Personal cost beyond any group fundraising should be kept to a minimum. An 
exception is band, choir, and the foreign language trips in which the maximum net 
personal cost per student may be higher. 

EVENT NAME: State Leadership Conference 

1. Group: Future Business Leaders of America (FBLA) 

2. Sponsor: Konrad Wilke 

3. Destinations,--: C=o!:ra~l.!.v!!iII!.::e:.t, ~IA:::!-___________ _ 

4. April 17-19, 2011 
Date(s) of Proposed Trip 

(check day(s) of week of the Trip) 

I:8J I:8J I:8J 0 DOD 
S M T W THF S 

5. What is the actual time students will be involved in program-related events? (This 
includes time spent performing, listening to other groups, and participating in 
program-related activities.) 

Over 50% of the time. 

6. Purpose of Trip: 
Of what educational value is the proposed trip? Please include opportunities on 
this trip that are not available in other less expensive settings as well as 
opportunities that the location of the proposed trip provides. 

The students will enhance their personal and career development opportunities. The students 
will take business tests, attend opening and closing sessions, and proudly represent Muscatine 
High School. 
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7. If the organization proposing the trip has been involved in a major field trip during 
the past four years, please indicate when and where the group last traveled, the 
total cost per pupil, and the estimated personal cost for each participant. 
State Fall Leadership Conference in Des Moines, Iowa on September 27-28,2010. $150.00 total 
cost - $25.00 personal cost. 

8. Number Attending: Students 1,-,7,--_...J Staff IL1,-------, Other Adults IL-_---' 
9. Estimated cost PER STUDENT 

Expense Item Cost 

Transportation: Method: School Van 10.00 

Lodging 70.00 

Meals 40.00 

Other Required Costs: Registration/BanqueUDance 75.00 

SUBTOTAL 195.00 

Expected fund raising subsidy 45.00 

Personal cost per student 150.00 

Additional recommended spending monev 25.00 

10. What fundraising activities will be conducted to support the proposed trip? 
Booster Club 
Pizza Ranch 

11. I~!:' p,"";';,",";11 be made 10, """ems ;, ooed 'f a ..... ''''' 

12. What parent group(s), if any, is (are) expected to support this application 
including the proposed fundraising activities? 
Parents of FBLA members. 
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13. Evaluation j>lans:~educational and personal) 
I will have each student tell what he or she gained educationally and personally about this trip. I 
will list the award winners. 

14. Who will submit evaluation report? ...:.K...:.o...:.n_ra_d...:.W_il_ke-=--__________ _ 

.•.••••..••••..•••...••••..•••...••.....••....•......•.......•.....••.•...•••....••......••.....••••............••.....••. 

Proposal submitted by: 

Principal's endorsement: ~ ~ M ;;1:; 

Date: I liz. 0 / I a r ! 

Date: /2 -26- 1'0 

•..••.......•.....•.....••......•.....••.....••.....••......•.......•.....•••......•......•••.....••......•••....•••...•.• 

DIRECTOR OF CURRICULUM/SUPERINTENDENT 

Endorsement of Major Field Trip: D Approved D Denied 

Plan Approved Under the Following Conditions: 

Final Plans Due to Principal: ________________ _ 

Final Plans Approved by: __________ _ Date: -----
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January 11, 2011  EMPLOYMENT RECOMMENDATIONS  
 

 
 

RESIGNATIONS 

N/A 

 

NEW HIRES - Teachers 

Joshua Lukavsky  At-Risk - MHS      $ 21,440  

 New Position    BA/8 
 Stimulus $$ 
 8 years at Columbus; 2 years at Lewistown 
 BA @ Western Illinois University 

 

Kathrine Rogers  Teacher Librarian – West    $ 20,212 

 New Position    BA+15/9 
 Stimulus $$ 
 9 years in TX; 1 year @ Mason City, 1 year @ Clear Lake 
 BA @ UNI 
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  To the Board of Education I hereby certify that the following is a true Abstract of Claims for the period of time ending       

January 10, 2010 .............Director of Finance and Budgeting. 

 

  

 

GENERAL FUND: 

 

Total -----------------------------------------------------------------------------------------  $258,761.83 

 

EXISTING CONTRACTS: 

 

Total ------------------------------------------------------------------------------------------ $787,755.42 

 

 

PREPAIDS- GENERAL FUND: 

 

Total ------------------------------------------------------------------------------------------ $  31,309.68 

 

 

NUTRITION FUND: 

 

Total -----------------------------------------------------------------------------------------  $173,287.81 

 

 

ACTIVITY/AGENCY/TRUST FUND: 

 

Activity Total -------------------------------------------------------------------------------  $  54,975.02  

Trust     Total -------------------------------------------------------------------------------  $    1,500.00 

Agency Total -------------------------------------------------------------------------------  $  62,452.58 

 

 

 

SCHOOLHOUSE FUND: 

 

Total -----------------------------------------------------------------------------------------   $    18,009.34 

 

 

MANAGEMENT FUND: 

 

 Total ------------------------------------------------------------------------------------------  $  183,493.75 

 

 

Presented to and approved by the Board of Directors of the Muscatine Community School District, County of Muscatine, 

State of Iowa, at the regular meeting of  January 10, 2010. 

 

 

 ________________________________________       ________________________________________ 

 

SUMMARY SHEET 

 

Detailed Abstract is on the Computer Print-out 
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