
The Muscatine Community School District 
2900 Mulberry Ave. 
Muscatine, IA 52761 

563.263.7223 
 

Request for Proposal (RFP) Professional Architecture / Engineering Services 
 
BACKGROUND INFORMATION 
Muscatine Community School District is located in Muscatine, Iowa.  The district had a K-12 
enrollment for the 2017-18 school year of 4746. The grade configuration has 7 k-5 elementary 
buildings, two 6-8 middle schools, and one 9-12 high school. The high school enrollment of 
1500 students has been consistent over the last decade.  Projected enrollments are expected to 
decline to a population of 4509 for the 2021-22 school year. 
  
PROJECT INFORMATION / SCOPE OF SERVICES 
The project being considered is the renovation, and / or replacement of the current high school 
science area. This includes science classroom and lab spaces for natural and physical 
sciences. The current science area is the original design and configuration from the mid-
seventies high school construction. A design that recognizes the need for space that will 
facilitate STEM activities is expected. 
The scope of services is to include the following: 

a. Final recommendation on placement of replacement or renovation of current science 
area. 

b. Design services of the new science area. 
c. Collaboration with the Muscatine faculty in the design work. 
d. Communication to the MCSD administration and board of education on final design. 
e. Preparation of bid documents. 
f. Administration of bidding process. 
g. On-going oversight of the project for the duration of the project. 

 
 

PROPOSAL FORMAT AND REQUIRED INFORMATION 
 
1. Firm Experience 

a. Brochure and letter describing the firm, its size, structure, disciplines, experience, and a 
profile of its philosophy and approach to school district design/construction projects. 

b. Demonstration of the firm’s knowledge and experience with the applicable state and 
local laws; and regulations related to school district planning, design and competitive 
bidding. 

c. Demonstration of the firm’s experience in preparing a school district projects of this type 
and scope; provide a list of at least five (5) other school districts for which your firm has 
provided similar project planning/design/construction services, including names and 
telephone number of contacts. 

 
2.  Qualifications of the Proposed Project Team for the Muscatine CSD Project 

a. Identify the proposed project team members and their qualifications and resumes. 
b. If you plan to utilize the services of an outside consultant(s), identify the type(s) you plan 

to include on the proposed project team as well as their qualifications and resumes. 
c. Discuss your firm’s workload and ability to complete the design services in the allotted 

timeframe. 



d. If you plan to utilize the services of an outside consultant(s), describe how the workload 
will be balanced, how you will effectively and efficiently communicate with one another 
and with the district, and your experience working with the consultant(s).  

 
3.  Describe what elements are important to a successful school district design service and what 
your approach is to design, planning and construction. 
 
4.  Describe what your firm’s design process will be and how your firm will include District 
community, staff, administration and the School Board in the design process. 
 
5.  Describe your firm’s expertise with STEM, CTE or science lab design, including any 
research, case studies, collaboration with business partners, experience, or examples your firm 
may have.  
 
6.  Describe your firm’s expertise with 21st Century Learning Environments, including any 
research, experience, or examples your firm may have. 
 
7.  Provide a comprehensive five-year summary (including pending matters) of the firm’s 
investigation, administrative proceeding, litigation, arbitrator and negotiated/settled history with 
previous clients or with any matter involving the business activities of the firm. 
 
8.  State whether the firm has current general and professional liability insurance and, if so, for 
each policy provide name of carrier, coverage types and amounts, and any exclusions. 
 
FEE SCHEDULE 
The proposal should provide a proposed fee for performance of services and a description of 
the basis for professional fees, stating how fees are charged and their key components. 

1. Provide possible fee or fee range for Basic Architectural and Engineering Services 
2. Provide possible Additional Services required for the completion of the project 
3. Provide list of possible reimbursable expenses 

 
 
PROJECT SCHEDULE 

A. July 20, 2018: Request for Proposals issued to qualified firms. 
 

B. July 30, 2018: Inquiry deadline and site visit at Muscatine High School at 9:00 am.  
 

C. August 20, 2018: Before 2:00 p.m.  Deadline for submitted proposals and fee schedules. 
 

D. August 24, 2018: Selection of firms for possible on-site presentations and interview 
sessions to allow for question and answer period. 

 
E. September 6, 2018: Possible on site presentations by finalists. 

 
F. September 10, 2018:  Board may approve and notify selected firm or table action to a 

subsequent date. 
 

G. September 11, 2018: Begin design/planning process. 
 

H. January 15, 2019: Projected date for release of bid documents. 
 



NOTE: If firm cannot meet this proposed schedule state why and propose alternate schedule of 
commencement or completion of the Project. 
 

PROPOSAL SUBMISSION REQUIREMENTS 
 
1.  Submittal Format: Firms responding to this RFP must follow the format below. Written 
material must be in 8-1/2 x 11 inch format and should be no longer than 20 pages, excluding 
cover letter. The information presented under each heading should conform to the information 
requested. Each submission package will be reviewed to determine its completeness prior to 
the actual evaluation. If a respondent does not respond to all categories requested, the 
respondent may be disqualified from further consideration. 
 
2.  Cover Letter: (Maximum one page) shall have the name of the firm making the submission 
indicating your interest in working with the District. Include a brief description why your firm is 
well suited for and can meet the District’s needs. The letter shall be signed by the individual 
authorized to bind the respondent to all statements and representations made therein and the 
terms and conditions of this RFP, and to represent the authenticity of the information presented. 
 
3.  Response Format: Electronically submitted proposals will be accepted via email in PDF 
format to Lisa Bunn at lisa.bunn@mcsdonline.org.  Faxed proposals will not be accepted. Paper 
proposals will be accepted via mail, shipping, or hand deliver to the following address:  
Muscatine Community School, 2900 Mulberry Ave. , Muscatine, IA  52761. Firms must submit 
one (1) original and six (6) copies of the proposal response if submitted in writing. Proposals 
must be accompanied by all required documents. All proposals must be clearly marked 
“Proposal for Architecture/Engineering Services.” It shall be the sole responsibility of the Firm to 
make certain that all proposals in proper form are submitted before 2:00 p.m. on August 20, 
2018. 
 
4.  Compliance with the RFP: Proposals must be in strict compliance with this Request for 
Proposals. Failure to comply with all provisions of the RFP may result in disqualification. By 
signing its proposal, the firm acknowledges that it has read and understands the requirements 
for the proposal. Proposals shall be good for at least sixty (60) days after the deadline for 
submission of proposals. 
 
5.  Questions: Please direct any questions in regard to the proposal to Jeff Miller either by email 
( jeff.miller@mcsdonline.org) or by phone at 563-506-1079.    
 
6.  Proposal Preparation Costs: The District will not be liable in any way for costs incurred by 
any firm for preparation of proposals, communication, travel and associated expenses, and/or 
demonstration. 
 
7.  Rejection of Proposals: The District reserves the right to accept or reject in whole or in paid 
any or all proposals submitted. The District may reject the proposal of any firm that is 
determined to be non-responsive. 
 
 
EVALUATION CRITERIA 
 
Each proposal will be evaluated by a committee selected by the district. Each proposal will be 
evaluated according to the quality of the product, the qualifications and experience of the firm, 
response to the District’s requirements, the ability of the project team to work in a compatible 



manner with the District’s representatives, and the project cost. It is the intent of the District that 
the selection criteria and ranking of respondents will serve only to assist the District in its 
selection of a firm, and the District reserves the right to select a firm that it determines in its sole 
discretion to be in the best interests of the District. 
 
The District reserves the right to conduct any investigation of the qualifications of any 
respondent that it deems appropriate or request additional information from any respondent. 
Failure by a respondent to timely provide any additional information requested by the District 
may, in the sole discretion of the District, be cause for the rejection of the respondent’s 
proposal. 
 
The consensus of the evaluation committee may be that more than one firm shall be considered 
as a finalist. The committee may request presentations by firms and/or oral or written responses 
to request additional information. Following review of this information, District may continue 
discussions with one or more firms for the purpose of discussing terms and conditions of the 
service. The selected firm will be an independent contractor of the District. 
 
The District reserves the right to reject any and/or all proposals submitted or pairs thereof, to 
waive informalities or irregularities, to negotiate modifications to any of the items proposed in a 
proposal, and to select a firm and enter into such contract(s) as shall be deemed to be in the 
best interests of the District. 
 
CONTRACT PERFORMANCE/TERMS  
The District intends to utilize an AIA Document B103-2007 Standard Form of Agreement 
Between Owner and Architect. This RFP and the successful firm’s response to this RFP shall 
become part of the contract between the parties. Any contract entered into may be terminated 
by the District for convenience and without cause upon fourteen (14) days’ notice. Upon 
termination, the District shall pay only for work successfully performed up to the date of 
termination. 
 
 
 
MISCELLANEOUS 
1.  Firm Warranty: Firm represents and warrants that it is the owner of or otherwise has the right 
to use, distribute, and license or sublicense all materials and methodologies proposed to be 
used in connection with providing the products and services which are the subject of this RFP 
and that such materials and methodologies shall not infringe any patent, copyright, or other 
proprietary right of a third party. Firm further represents and warrants that the work proposed to 
be performed and services proposed to be provided will be rendered using sound, professional 
practices and in a competent and professional manner by knowledgeable, trained and qualified 
personnel. 
 
2.  Confidentiality: All District information and data is and shall remain the property of the District 
and all such information and data shall be considered confidential by the firm. 
Firm agrees that all District information and data shall be used only for the intended purpose 
and that it shall not disclose any such information and data to any third party except as may be 
required by law. 
 
3.  Indemnification and Hold Harmless: Firm shall defend, indemnify, and hold harmless the 
District from and against any and all claims, liability, damages, loss, and/or expenses (including 
reasonable attorney’s fees and costs) that may arise by reason of any breach of contract, 



negligence, and/or violation of law (including, but not limited to, infringement of any proprietary 
right of a third party) by firm and/or its employees or agents. In the event that it shall become 
necessary for any party to institute legal proceedings against the other party for recovery of any 
amounts due and owning under the RFP or any resulting contract, it is expressly agreed that the 
prevailing party in any such action shall be entitled to recover from the non-prevailing party all 
costs related to such collection, including reasonable attorney fees and all expert witness fees 
incurred during pre-suit collection attempts, suit, and post judgment, appeal, or settlement 
collection. 
 
4.  Assignment: No contract or any of its provisions may be assigned, sublet, or transferred by 
the firm without the written consent of the District. Subject to the foregoing, any contract will be 
binding upon and will inure to the benefit of the parties and their respective successors and 
assignees. 
 
5.  Governing Law and Forum: The terms and conditions of this RFP and any resulting contracts 
or activities based upon this RFP shall be construed in accordance with the laws of the State of 
Iowa. Any litigation arising between the parties related to this RFP or any resulting contract shall 
be initiated and maintained only in the appropriate federal or state court for Linn County, Iowa. 
 
6.  Return of Proposals: All proposals become the property of the District and will not be 
returned to firm. Once received and opened, the contents of the proposals will be placed in the 
public domain and be open for inspection by interested parties. Trade secrets or proprietary 
information that are recognized as such and are protected by law may be withheld upon the 
written request of firm. 
 
7.  Non-Discrimination Statement: In accordance with applicable federal and/or state law, it is 
the policy of the Muscatine Community School District not to discriminate on the basis of race, 
creed, color, sex, sexual orientation, gender identity, national origin, disability, age, or religion in 
its programs, activities, or employment practices. If a firm has questions or grievances related to 
compliance with this policy by the District, the firm may contact the District or the appropriate 
federal or state agency. 
 
8.  Code of Conduct: No person officially connected with or employed by the District will be an 
agent for, or have any financial compensation or reward of any kind from any firm for the sale of 
supplies, materials, equipment, or services contemplated by this RFP. 
 


