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Board of Education
Muscatine Community School District
Monday, November 14, 2016
Meeting Location: City Hall
Time: 7 p.m.
AGENDA
I.

Roll Call and Determination of Quorum

II.

Recite Pledge of Allegiance

III.

Welcome to Visitors and Media Representative and Introduction

IV.

Student Council Report

V.

Employee Recognition Awards (p. 4)

VI.

District Advisory Committee Update

VII.

Citizens Speak

VIII.

Consent Agenda**

The following items are considered to be routine by the Board of Education and will be enacted by one
motion. There will be no separate discussion of these items unless a Director so requests, in which event
the item will be removed from the Consent Agenda and considered in its normal sequence from the
agenda.
A.
B.
C.
D.
IX.

Minutes
Employment Recommendations
Student Teaching Agreements
Bills and Claims

(IX-A-1-a) p. 8
(IX-A-1-b) p. 13
(IX-A-1-c) p. 17
(IX-A-2-a) p. 38

Board Goals
A.

Action/Possible Action
1. Board Goal: Student Achievement
a) The minutes of the October 10, 2016 Regular Meeting and October 24, 2016
Work Session – action ** (p. 8)
b) Employment Recommendations – action** (p. 13)
c) Student Teaching Agreements with Liberty University and Iowa State
University – action** (p. 17)
d) Review and approve the modification of Administrative Regulations for
Policy 501.2R Attendance Policies – action (p. 24)
2. Board Goal: Financial Stability
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a) Bills and Claims – action** (p. 38)
b) Early Retirement Incentive Proposal for FY17 – action (p. 39)
c) Approve administration authority to seek modified supplemental amounts
from the School Budget Review Committee (SBRC) of:
~$601,790 (or as determined by the Iowa Department of Education
following DE audit review) to provide 100% spending authority for school
year 2014-15 actual cost of ELL program instruction;
~$212,718 for 2015-16 for on-time funding of open enrolled out students
not on previous year’s certified enrollment;
~$214,603 for the cost of the LEP instruction beyond 5 years; and
to attend such meeting as may be necessary to accomplish the same
– action (p. 48)
d) Request Approval of the Resolution for Public Hearing for the Sale of
Washington Elementary, 610 Maiden Lane, for Monday, December 12, 2016
at 7 p.m. in Council Chambers at City Hall – action (p. 53)
e) Participation in Community Marketing Initiative – action
f)

Award Purchase 5 Blue Bird propane buses from School Bus Sales in the
amount of $333,670.00 after trade ins and the purchase of one van from
Mincer Ford in the amount on $28,775.00 – action (p. 54)

3. Board Goal: Facility Management
a) Approve the contract with Bush Construction for Construction Manager
Services for the Muscatine High School Gym Addition and Renovation at the
Cost of 8.61% of the Final Project Cost – action (p. 56)
A.

Discussion and Information
1. Board Goal: Student Achievement
a) Second Reading on Policies:
(1)
501.5 Elementary and Middle School Transfers (p. 59)
(2)
501.6 Non-resident Tuition (p. 61)
(3)
501.9 Approval of Open Enrollment Transfers – DELETE (p. 62)
(4)
501.11 Private Instruction (p. 63)
(5)
501.12 Dual Enrollment (p. 65)
(6)
501.13 Student Transfers In (p. 66)
(7)
501.14 Student Transfers Out or Withdrawals – NEW (p. 67)
(8)
501.15 Resident Students – NEW (p. 68)
(9)
501.16 Pregnant Students – NEW (p. 69)
(10)
501.17 Students of Legal Age – NEW (p. 70)
(11)
502.6 Student Drug, Tobacco, Alcohol Offenses (p. 71)
(12)
502.7 Search and Seizure (p. 73)
(13)
503.1 Non-discrimination Students – DELETE (p. 78)
(14)
503.10 Care of School Property – NEW (p. 79)
(15)
503.4 Interviews with Students (p. 80)
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b) Superintendent Update
2. Board Goal: Financial Stability
a) Financials for the Month of October (p. 82)
II.

Announcement/Meetings/Events
November 16-17, 2016
November 23, 2016
November 24, 2016
November 25, 2016
December 12, 2016

III.

IASB Annual Convention – Des Moines
2-hour Early Dismissal for Students
Thanksgiving Holiday
No School – Thanksgiving Holiday
Regular Board Meeting, 7 p.m., City Hall

Adjourn
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The MCSD Employee Recognition Award is for those employees who go above and beyond on a continual basis for students,
staff, and/or parents. Nominations can come from community members, parents, and staff members. The district would like to
take this opportunity to introduce to you and congratulate November’s best of the best at MCSD!
Shawn Larson-Walgren – 6th Grade Teacher at Central Middle School
Nominated by Emma McCreary
“Shawn is completely dedicated to teaching–She gets to school before anyone else and leaves later
than most. She pours her soul into bettering herself as a teacher and mentor. It is clear that her
heart is devoted to teaching.” Emma McCreary

Jan Hoffman – Paraeducator at McKinley Elementary
Nominated by Lori Shield

“I am nominating Jan Hoffman because she is THE most amazing Para in the world! Jan goes
above and beyond every single day here at McKinley and outside of school as well. Jan comes in
early and stays late to help students. Tutoring those that need extra help, going out of her way to
help staff and making sure that our building runs amazingly. Jan goes out of her way every Sunday
to transport some of her students to and from church. I think that this is a tremendous show of
character. I am proud to not only call her my co-worker, but I am proud to call her my friend as
well.” Lori Shield

Shannon Walker – Science Teacher at Muscatine High School
Nominated by Mark Begey
“Shannon is an outstanding educator and colleague. She always goes above and beyond for students
and other staff members. Shannon is always friendly and cordial to everyone around her, regardless
of how she happens to be feeling that particular day or week. Shannon ultimately wants what is best
for the Muscatine School District, and that is preparing students from all different types of
background for success in during their time in our schools and also as they move into adult life.
Shannon is sure to check in with students regarding their academic and social needs. Often times,
students from many different backgrounds and grade-levels may be found in her classroom before,
during, and after school. Shannon is always willing to help them with their school work, regardless
of class. She is encouraging, positive, and ever so helpful. Students have also been in her room to
get social and emotional support, which Shannon does a very good job with.
As a first year staff member at M.H.S., she has been a valuable resource. Not only does she know
where to find resources or how to get answers, but she is always welcoming; her door is always
open to others. Shannon always sets aside what her needs in order to help others with theirs.
Simply put, Shannon is one of most valuable assets we have at M.H.S. and in the M.C.S.D. Shannon
is a rock star educator. Shannon is an inspiration to others. Shannon is one of the many reasons that
students want to come to school each day. Shannon is a big part of the reason that I look forward to
coming to school each day.” Mark Begey
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Robin Graettinger – School Nurse at WMS/Mulberry
Nominated by Dee Soenksen and Jane Price
“I have worked with Robin Graettinger closely for the last four years. She has helped me out in
many situations as a Secretary at WMS. She is always willing to go the extra mile for
students/paras/teachers. She would use her own money to bring food to a student so they had food
for the weekend. For the past two years she has taken a student home from practices and gets them
when they come back on the bus to help a single mother who is trying to make the best possible life
for her children in a new country. She goes to appointments with the mother and student to make
sure they understand everything that is told to them by the doctor. These are only a few of the things
she does on a daily basis helping all of the schools with their special education needs. I truly believe
she is most deserving of this honor.” Dee Soenksen
“Robin has gone above and beyond for students but one in particular here at WMS. This week she
has been to two doctor appointments with this student. Not only has she attended the appointments
on her own time but she has driven both mom and student to these appointments. These
appointments took up over 7 hours of her personal time just this week alone! Robin goes to his
football games and drives him home from practice and games. Our district is so lucky to have such a
dedicated, sweet & caring person!” Jane Price
Kathi Eichelberger – Preschool/ECSE Teacher at Franklin Elementary
Nominated by Kelly Harder and Catherine Clemens
“Kathi is a wonderful teacher and colleague. The opportunities she gives to her students help them
grow socially, emotionally and academically. When a child comes to us in kindergarten it is obvious
to see who has had her as a teacher!” Kelly Harder
Kathi is constantly going above and beyond for her preschool students and their families at
Franklin. She is passionate, caring, and has a love for teaching content as well as social skills to
children who don’t always learn them at home. Not only is she a great teacher for Franklin students,
but also a mentor for teachers. She builds deep relationships with each and every student in her
class, and makes decisions based on the needs of the students. She also serves as an excellent model
for the early childhood team at Franklin. Kathi is a great asset to Franklin, for everyone involved
including the children, parents, and teachers. I could not think of anyone more deserving of this
recognition! Catherine Clemens
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UNOFFICIAL MINUTES
MUSCATINE SCHOOL BOARD OF EDUCATION
REGULAR SESSION
October 10, 2016
The Board of Education of the Muscatine Community School District, in the County of
Muscatine, State of Iowa, met in regular session on Monday, October 10, 2016 at 7 p.m. at City
Hall. President Tammi Drawbaugh called the meeting to order. Directors Tim Bower, John
Dabeet, Aaron Finn, Nathan Mather, Randy Naber, and Mary Wildermuth were present. Also
present were Superintendent Jerry Riibe and Director of Finance Tom Anderson.
The board recited the Pledge of Allegiance.
President Drawbaugh welcomed visitors and media representatives.
A motion was made by Director Naber and seconded by Director Bower to open the
public hearing for the sale of Washington Elementary. Roll Call: Ayes: Directors Bower,
Dabeet, Drawbaugh, Finn, Mather, Naber, and Wildermuth. There were no nays. Motion
carried. Time: 7:02 p.m.
There were no written or oral comments received.
A motion was made by Director Dabeet and seconded by Director Wildermuth to close
the public hearing. Roll Call: Ayes: Directors Bower, Dabeet, Drawbaugh, Finn, Mather,
Naber, and Wildermuth. There were no nays. Motion carried. Time: 7:05 p.m.
Megan Custis and Christa Colony, MHS student council representatives, updated the board on
recent Homecoming events and upcoming student council activities.
Five employees were recognized as those who go above and beyond for students, staff, and
parents as part of the district’s Recognizing Excellence Employee Award Program. Employees are
nominated by their peers, the community, and parents. The employees recognized were: Patty
Freese, Nancy Schuler, Blanca Herrera, Lisa McKee, and Rachel Hansen. The district thanked
Sprouse Distributing for co-sponsoring the employee awards. The district and board will be
recognizing employees at each regular board meeting this school year.
No one spoke during Citizens Speak.
A motion was made by Director Naber and seconded by Director Bower to approve the
consent agenda which included the:
•
•

•
•

minutes of the September 12, 2016 Regular and Organizational Meetings and
the September 26, 2016 work session.
employment recommendations: the hire of Courtney Eikenberry as Reading
Interventionist at Grant Elementary; and the resignation of Steve Chidester as
MHS Boys’ Track Coach.
student teaching agreement with the University of Phoenix.
field trip for French students to travel to Paris, France during Spring Break 2018.
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•

•

policies:
o 500 Statement of Guiding Principles for Students
o 501.1 Homeless Children and Youth
o 501.3 Entrance Requirements
o 501.7 International Students
o 501.8 Open Enrollment Transfers
o 501.10 Insufficient Classroom Space
o 502.1 Student Conduct
o 502.2 In-school Suspension-Suspension-Expulsion
o 502.3 Suspensions-Expulsions-SPED Students
o 502.5 Weapons
o 502.8 Transportation Discipline with Admin Regs
o 503.6 Student Appearance with Admin Regs
o 503.9 Student Library Circulation
bills and claims against the district dated October 10, 2016.

All ayes; motion carried.
A motion was made by Director Bower and seconded by Director Finn to approve the
deletion of Policy 401.8 Physical Examinations. All ayes; motion carried.
A motion was made by Director Bower and seconded by Director Dabeet to approve the
Agreement to Provide Driver’s Education Services with the Mississippi Bend AEA for the
2017-18 school year. All ayes; motion carried.
A motion was made by Director Naber and seconded by Director Finn to suspend policy
204.2 Regular Meetings of the Board to allow for the March 2017 regular meeting to be
held on the first Monday of the month (Monday, March 6, 2017). All ayes; motion
carried.
A motion was made by Director Bower and seconded by Director Wildermuth to
approve the Site Based Review Committee/Teacher Leadership /Committee and
Teacher Quality Committee. All ayes; motion carried.
A motion was made by Director Naber and seconded by Director Finn to accept and
place on file the Physical Plant and Equipment Levy special vote results. All ayes; motion
carried.
A motion was made by Director Dabeet and seconded by Director Mather to amend the
agenda item VIII. A. 2. c. to replace Tom and Ann Meeker with Muscatine Downtown
Investors LLC represented by Tom and Ann Meeker. All ayes; motion carried.
A motion was made by Director Mather and seconded by Director Bower to approve the
Resolution for the Sale of Real Estate, 610 Maiden Lane (Washington Elementary) to
Muscatine Downtown Investors LLC represented by Tom and Ann Meeker in the amount
of $275,000. All ayes; motion carried.
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A motion was made by Director Bower and seconded by Director Mather to approve the
district to seek bids for two activity vans and four school buses. All ayes; motion carried.
Krista Regennitter, ISU Extention Director, presented information on the Juntos Program.
Elementary Principals Corry Spies, Mary Beilke, Joelle McConnaha, Curriculum Professional
Development Leader Jackie Kilburn, and Director of Teaching and Learning Becky Wichers
presented information on the new elementary reading series Journeys.
The board heard a first reading on the following policies:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.

501.5 Elementary and Middle School Transfers
501.6 Non-resident Tuition
501.9 Approval of Open Enrollment Transfers – DELETE
501.11 Private Instruction
501.12 Dual Enrollment
501.13 Student Transfers In
501.14 Student Transfers Out or Withdrawals – NEW
501.15 Resident Students – NEW
501.16 Pregnant Students – NEW
501.17 Students of Legal Age – NEW
502.6 Student Drug, Tobacco, Alcohol Offenses
502.7 Search and Seizure
503.1 Non-discrimination Students – DELETE
503.10 Care of School Property – NEW

Director of Finance Tom Anderson provided an overview of the financial statements for July,
August, and September.
President Drawbaugh announced the upcoming meetings and events:
October 12, 2016
October 13, 2016
October 24, 2016
October 24-27, 2016
October 27, 2016
October 28, 2016

MBAEA Board and Administrator Banquet
Muscatine Sister Cities Honors Former Mayor O’Brien, 4:30PM,
Friendship Park – Cedar & 8th Streets
Board Work Session, 6PM, MCSD Administration Center
Auditorium
Parent-Teacher Conferences
2-Hour Early Dismissal for Parent-Teacher Conferences
No School – P/T Conference Comp Day

A motion was made by Director Naber and seconded by Director Bower to adjourn the
meeting. All ayes; motion carried. Time: 8:43 p.m.
Tammi Drawbaugh, President
Lisa Mosier Bunn, Secretary
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UNOFFICIAL MINUTES
MUSCATINE SCHOOL BOARD OF EDUCATION
PLANNING SESSION
OCTOBER 24, 2016
The Board of Education of the Muscatine Community School District, in the County of
Muscatine, State of Iowa, met in planning session on Monday, October 24, 2016 at 6 p.m. at the
Administration Center. President Tammi Drawbaugh called the meeting to order. Directors Tim
Bower, John Dabeet, Aaron Finn, Nathan Mather (arrived at 6:10 p.m.), Randy Naber, and Mary
Wildermuth were present. Also present were Superintendent Jerry Riibe, Associate
Superintendent Mike McGrory, Director of Finance Tom Anderson, and Facilities Supervisor Jeff
Miller.
The board recited the Pledge of Allegiance.
President Drawbaugh welcomed visitors and media representatives.
Facilities
Superintendent Riibe reviewed the goals for district facilities:
• Should compliment and support district vision and goals.
• Should include management and development.
• Should include long-term fiscal commitment and support.
Associate Superintendent Mike McGrory presented the Physical Plant and Equipment Levy and
Capital Projects funds for FY17 and reviewed FY17 and FY18 funding and projects and projected
carryover.
Mr. McGrory noted that the district is considering a facility project for McKinley Elementary
which would include a multi-purpose room and creating a entry and egress off of Fulliam
Avenue to assist with before and afterschool congestion. This project is budgeted at $2,000,000.
Mr. McGrory noted that the current gym is inadequate for the student population at McKinley
as it is used not only for physical education classes but also for lunchroom seating.
The creation of a Master Facility Plan will begin this spring.
Facilities Supervisor Jeff Miller reviewed different models of project supervision. The district
currently utilizes the General Contractor Model and would like to have the board consider a
Construction Manager Model. He provided information on the Construction Manager model,
how it works and the benefits. The Construction Manager Model would only be used for large
multi-million dollar projects/renovations (i.e. MHS Phase 2/3, stadium renovation, etc.).
Student Enrollment & Budget Implications
Superintendent Riibe reviewed the goals of budgeting:
• Long-term budget planning should compliment and support district vision and goals.
• Budget planning should strive to keep personnel support and student needs connected.
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•

Budget planning should maintain appropriate levels of financial reserves.

Director of Finance Tom Anderson shared information on district enrollment. This year’s official
enrollment is 5084.2 which is a decline of 85.8 students from the previous year. He also
reviewed the district’s cash reserve, unspent budget authority, solvency ratio, and FY16 and 17
revenues and expenses.
Superintendent Riibe shared with the board the possibility of offering an incentive package to all
employee groups for early retirement for next year. The board asked that administration bring
information on savings from past early retirement packages, savings through attrition, and
different proposed early retirement models to its next meeting.
Superintendent Evaluation: Vision
Superintendent Riibe presented his vision statement as superintendent: “A district of excellence
provides students, families, and the community rigor, relevance, relationships, responsibility,
and results.” He shared ways in which the district has supported this vision over the last three
years. He noted that as the board works at developing district long-term goals that it is his hope
that this vision turns from his to that of the board’s vision.
Superintendent Riibe updated the board on the District Needs Assessment. He stated that the
survey is completed and received over 1,000 respondents including staff, parents, and the
community-at-large. He shared that the University of Iowa is very pleased with this number. The
University of Iowa team will be in the district on November 21, 2016 to work with the District
Advisory Committee during the day and then with the School Improvement Advisory Committee
in the evening. After all of the information is gathered, the University of Iowa will then present
the results to the board sometime in January.
A motion was made by Director Naber and seconded by Director Dabeet to adjourn the
meeting. All ayes; motion carried. Time: 8:22 p.m.
The next meeting of the board is Monday, November 14, 2016, at 7 p.m. at City Hall.

Tammi Drawbaugh, President
Lisa Mosier Bunn, Secretary
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NOVEMBER 14, 2016

EMPLOYMENT RECOMMENDATIONS

HIRES  CERTIFIED STAFF
Courtney Eikenberry  Reading Interventionist, Grant Elementary $33,621.00 (Prorated)
replaced Deanna Stych $51,598.00 (transfer to 2nd Grade @ McKinley)

RESIGNATIONS  CERTIFIED STAFF
Jeannette Thompson, Special Education  Grant Elementary (effective 12/21/2016)
NEW HIRES  SCHEDULE C
Joshua Falk, Asst. Girls Cross Country  MHS (replaces Heather France)
Lindsay Reed, Assistant Cheer  MHS (replaces Molly LaRue)
Mike Truitt, Assistant Football  MHS (replaces Andy Prinsen)
Ron Kiser, Head Tennis  MHS (replaces Dan Ramos)
Michaela Geertsema, Model U. N.  MHS (replaces Andy Prinsen)

RESIGNATIONS  SCHEDULE C
Spencer Lloyd, Boys Basketball Assistant  MHS
Ron Kiser, Assistant Tennis  MHS
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October 26, 2016

As of December 24, 2016 I will be resigning from my position of Special Education Teacher at Grant
Elementary School.

Sincerely,

Jeannette M Thompson
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--- -- - FoowarOOd message - -- -From : Lloyd, Spencer (HN I Corp) ~ L!oyd@tH!ioorp , W!!?
Dale: Moo, Ocl24 , 2016 al 11 :48 AM
Subject: Resignation
To: AndyWerting <a ndy. WQ!1ing@mcsOOn!ioo .o<g ~

To who rt may concem:
I Spencer LJoyd assistance Boys tlaskelball coodl a\ M,H,S, is giving you my leHer 01 msigna~on
for 1110 201 6 -201 7 baske\t>a ll s.".son ,
I wanl to thank a~ who maoo my years at M.H.S. enjoyable . I will miss too great stair and AD's,
Again Good luck to all and II" MUSKIES!!I

<<15>>

<<16>>

^-ofO c.^U,f\> ,

■A vot.^ V nr^EO AS A(V7

'Xe.K-i k7i 5

o kc^A/v. \~a 6 V

AR,,

i facis VAe/^O

\n^A«D C^AcK Apos'.-tloW

C.o/.^V

u\^\xw.

^<o/V
NVA(4S

AE^DT'e.AVAj\'5
CO A c-'Vv 'Caj ^

<<16>>

<<17>>

Public Schools and Liberty University Student Teaching
Agreement
THIS AGREEMENT (“Agreement”) made this ___ day of _________, 20___ (the “Effective Date”),
by and between LIBERTY UNIVERSITY, INC. (“Liberty”) and
_______________________________________ (“Public School”), on behalf of itself and its affiliates and
subsidiaries, if any;
Liberty’s Student Teacher Program is approved by the Virginia Department of Education,
and as part of Liberty’s formal, educational course of studies require clinical/occupational
experiences of students, and desires to assign certain of its students to one or more of
Public School’s facilities to obtain such clinical/occupational experience; and
Public School, in service to the community and to promote high standards of preparation
and training for students, is willing to provide the necessary facilities for
clinical/occupational experiences;
NOW, THEREFORE, in consideration of the foregoing premises and mutual covenants and
promises contained herein, and for other good and valuable consideration, the receipt and
sufficiency of which are hereby acknowledged, the parties hereto agree as follows:
The duties and responsibilities of Liberty, Public School and Student found within the
Liberty Student Teaching Program are hereby incorporated by reference into this
agreement. It can be found at www.liberty.edu/education.
Student Teachers are to complete placements at the end of the degree program. The length
of placement shall cover the entire span of a 15 week semester. Student Teachers shall
complete a minimum 300 hours. A minimum of 150 hours of the 300 hours shall be Direct
Teaching Hours. Direct Teaching hours include, but are not limited to, classroom teaching,
tutoring, and group instruction. The remaining 150 minimum hours may be NonInstructional hours including observation, bus duty, cafeteria duty, and coaching. A Student
Teacher candidate shall submit a completed application and meet all requirements prior to
an application being approved to be considered for a student teaching position, including
following the Public School system’s requirements regarding background checks. All
Student Teachers shall have Professional Liability Insurance and provide evidence of this
as part of their application process. The Student Teacher shall abide by both Liberty’s and
Public School’s rules and regulations.
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The Student Teacher is to conduct herself/himself in a professional manner.
Failure to abide by this provision shall be grounds for removal from the program.
The Student Teacher shall not act as a substitute teacher in the absence of the
Cooperating Teacher.
Public School shall help facilitate and provide an environment where Student
Teachers can fulfill the requirements of the Student Teacher Program. Public School
shall have sole discretion in determining whether to allow a placement for each
Student Teacher.
Liberty and Public School shall assume joint responsibility to educate Cooperating
Teachers of the duties and obligations of working with a Student Teacher. County
School Board shall work with Liberty to identify properly qualified and certified
teachers to serve as a Cooperating Teacher from within the school system under
whose direct supervision the Student Teacher will teach.
The Cooperating Teacher shall:
a. Have three years teaching experience
b. Be licensed in the subject area of the student teacher’s placement
c. Must not be a relative of the student teacher

The Cooperating Teacher shall provide feedback to the Student Teacher throughout
the placement. Cooperating Teacher shall complete two assessments online, which
will evaluate the Student Teacher’s competency areas during the field placement.
Cooperating Teacher shall be sent an email containing the links to the required
assessments. A stipend will be offered to the Cooperating Teacher. A stipend
request form must be completed by the Cooperating Teacher at the beginning of the
placement as all stipends are sent directly to the Cooperating Teacher at the end of
the placement after all required paperwork has been completed.
Liberty shall contact the school system to make the placement request only after
Liberty approves the Student Teacher candidate’s application. Liberty shall assign a
local On-Site Supervisor who shall serve as a Liberty representative and observe the
Student Teacher. The On-Site Supervisor will complete the observation form while
observing two lessons per placement. A Liberty Supervisor will be assigned to
work via email with the On-Site Supervisor, Cooperating Teacher, and Student
Teacher. Cooperating Teacher and Public School faculty shall notify the On-Site
Supervisor of any concerns or problems within 48 hours of any problems arising
during the placement.

2
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It is mutually agreed by and between the parties that the period covered by this
agreement shall be from
to
, inclusive, and
supersedes all previous contracts between the parties.

Liberty University

Public School

By: ______________________________

By: ______________________________

Title: ____________________________

Title: ____________________________

Date: ____________________________

Date: ____________________________

3
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COOPERATIVE AGREEMENT
by and between
IOWA STATE UNIVERSITY AND MUSCATINE COMMUNITY SCHOOL DISTRICT
This agreement is made and entered into this _______ Day of ________________________, 2016 (“Effective Date”) by and between
IOWA STATE UNIVERSITY OF SCIENCE AND TECHNOLOGY on behalf of its Teacher Education Services (“University”) and
MUSCATINE COMMUNITY SCHOOL DISTRICT (hereinafter referred to as the "Clinical Placement Site").
WHEREAS, University seeks to provide students of the Iowa State University (“Students”) with experience in a setting in which the
Students, while under appropriate supervision, learn to apply the methods, skills and standards of licensed professionals.
WHEREAS, Clinical Placement Site seeks to obtain the assistance of Students and also to establish relationships with and contribute
to the education of future licensed professionals.
WHEREAS, University and Clinical Placement Site intend to offer clinical experiences to Students to support the Students’
development of applicable knowledge, dispositions, and performances in a variety of settings.
WHEREAS, the purpose of this Agreement is to set forth the terms and conditions of engaging in a cooperative program through
which the students of the Iowa State University may obtain appropriate clinical experience.
NOW, THEREFORE, in consideration of the foregoing and the mutual promises set forth herein, the University and Clinical
Placement Site agree as follows:
1.0

Rights and Responsibilities of University.
1.1

The University’s program coordinators shall determine eligibilityof Students to participate in the clinical experience.

1.2
The placement of Students shall be accomplished on a cooperative basis involving both the University and the
Clinical Placement Site including jointly defined qualifications for Students entering the clinical experience. The University will
provide advance information to the Clinical Placement Site concerning the names of Students and dates for the clinical experiences to
allow the Clinical Placement Site time and opportunity to reasonably accommodate the Students.
1.3
The University reserves the right to decline the services of any Clinical Placement Site’s cooperating staff member,
if any, subject to the non-discrimination provisions in Section 6.
1.4
The University’s program coordinators, at any time and immediately in the case of an emergency, may terminate or
change the assignment of any Student. Prior to doing so, the University’s program coordinators shall make reasonable efforts to
consult with all parties concerned regarding reasons for termination or changes in assignment. University will provide the Clinical
Placement Site written notification of such termination or change.
1.5
The University will explain to the Students that, during the clinical experience at the Clinical Placement Site, they
will be subject to the rules and regulations of the Clinical Placement Site, the University and the code(s) of ethics of the profession.
1.6
The University, after consultation with appropriate representatives of the Clinical Placement Site, will plan and
conduct the educational program for the Students’ experiences. The University will provide the Clinical Placement Site with
discipline-specific goals and objectives, including prescribed minimum expectations and responsibilities for the Students, cooperating
staff members, the Clinical Placement Site, and individuals supervising the Students.
1.7
The University will provide reasonable opportunities for the staff of the Clinical Placement Site to participate in
joint planning and evaluation of Student experiences and to participate in the development of Student schedules at the clinical setting
site. The final evaluation of the Student is the responsibility of the University.
1.8
The University will notify Students that they are to comply with all rules, regulations and procedures of the Clinical
Placement Site during their clinical experience there.
1.9
The University will maintain communication and cooperation with the Clinical Placement Site and its cooperating
teachers and staff to assure implementation of the goals and objectives of the clinical learning experiences contemplated by this
Agreement.
<<20>>
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Clinical Experience Contract
Page 2

1.10
The University shall assign and designate a point of contact that is to be responsible for planning and administering
the clinical experience.
2.0

Rights and Responsibilities of Clinical Placement Site.

2.1
The Clinical Placement Site will provide a suitable environment for learning experiences for Students which are
planned, organized, and administered by qualified staff in conjunction with designated University personnel, in accordance with
mutually agreed upon discipline-specific goals and objectives.
2.2
The Clinical Placement Site and its cooperating teachers and staff shall maintain communication and cooperation
with the University to assure implementation of the goals and objectives of the clinical learning experiences contemplated by this
Agreement.
2.3
The Clinical Placement Site shall provide any Student assigned under this agreement with an orientation that
includes a tour of its facility, an explanation of any applicable rules, regulations and procedures and other topics that will assure the
Student a quality clinical experience.
2.2
The Clinical Placement Site reserves the right to decline the assignment of any Student or exclude any Student from
its premises subject to non-discrimination as in provisions in Section 6.
2.3
The Clinical Placement Site shall provide an environment for the clinical experiences that supports learning in
context and shall facilitate the Student's professional growth through educational assignments.
2.4.
The Clinical Placement Site shall assign and designate a point of contact that is to be responsible for planning and
administering the clinical experience.
2.5
The Clinical Placement Site shall provide adequate facilities, equipment and supplies to meet the educational
objectives of the clinical experience.
2.6
Students shall perform the services contemplated by this Agreement only under the supervision of the Clinical
Placement Site employees or agents. Students are trainees and shall not be used as a replacement for teachers, administrators or any
other staff member of the Clinical Placement Site.
2.7
The Clinical Placement Site acknowledges that Student education records are protected by the Family Educational
Rights and Privacy Act (FERPA), 20 U.S.C. Section 1232(g) and 34 CFR Part 99, and that Student permission must be obtained
before releasing directory or non-directory student data to anyone other than University. The Clinical Placement Site agrees to keep
education records of Students confidential as required by FERPA.
3.0

Liability.

3.1
The Clinical Placement Site agrees to indemnify and hold harmless University, the Board of Regent’s of the State of
Iowa, the State of Iowa and their officers, employees and agents from any and all claims arising from activities provided or supervised
by the Clinical Placement Site and from any and all liability, loss, damage, cause of action, cost and expenses, arising out of or in
connection with any activities undertaken by the Clinical Placement Site, including its employees, in performing their duties and
responsibilities under this Agreement or arising from a breach of the terms of this Agreement.
3.2
University agrees to be responsible for any and all claims and liability for injury to persons or property arising out of
or caused by the negligence of its agents, employees, or officers in the performance of the duties and obligations contemplated in the
Agreement to the extent permitted by the Iowa Tort Claims Act, Chapter 669 of the Code of Iowa. Non-public schools are not covered
under the Iowa Tort Claims Act, Chapter 669 of the Code of Iowa.
3.3.

Student Liability

3.3.1. Clinical Placement Sites within Iowa agree to indemnify and hold Students participating in a clinical
experience harmless from any and all tort claims or demands, whether groundless or otherwise, arising out of an alleged act or
omission occurring within the scope of their activities under this Agreement to the same extent the Clinical Placement Site shall do so
for its officers and employees, as provided under the Code of Iowa, Sections 272.27 and 670.8 (Tort Liability of Governmental
Subdivisions Act) .
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3.3.2. Professional liability insurance will be encouraged for all Students participating in in-state clinical
experiences. Students, other than for those Students subject to the protections provided under Section 3.3.1 above, shall be required
by University to obtain professional liability insurance while participating in an in-state clinical experience. Students participating in
clinical experiences out of Iowa will be required to obtain professional liability insurance.
4.0

Compensation.
4.1

Compensation for Cooperating Teachers Supervising Clinical Experiences- Student Teaching.

4.1.1
The University agrees to compensate a cooperating teacher who satisfactorily serves as a cooperating
teacher for a Student teacher for the full duration of a student teacher clinical experience.
4.1.2
If a cooperating teacher serves as a cooperating teacher for less than the full duration of a Student’s student
teaching clinical experience for any reason, his/her compensation will be prorated.
4.1.3
Upon completion of the student teaching assignments, University will make payment for a cooperating
teacher’s/staff member’s services within a reasonable time after receipt of written evidence from the Clinical Placement Site
that a cooperating teacher/staff member has satisfactorily served as a cooperating teacher/staff member for a Student.

4.2

Compensation for Cooperating Staff Supervising Clinical Experiences -Non-Student Teaching

4.2.1
University agrees to compensate a cooperating teacher in accordance with the Clinical Placement Site’s
policies and procedures for non-student teaching supervision. The Clinical Placement Site shall direct the cooperating
teacher/staff members assigned to serve as a cooperating teacher/staff member for a Student to provide University
appropriate documentation, when direct payment is made to cooperating teacher/staff member for a Student.
4.2.2
If a cooperating staff member serves as a cooperating staff member for less than the full duration of a
Student’s Clinical experience in school psychology or school counseling for any reason, his/her compensation will be
prorated accordingly in University’s sole discretion.

4.2.3
No compensation will be provided to the Clinical Placement Site or any cooperating staff member for any
clinical experience other than those specifically provided for herein.
4.3

No Compensation for Students
4.3.1
Both parties agree that no Student in the clinical experience program shall be compensated for the services
contemplated under this Agreement. Students are not employees of either University or Clinical Placement Site and
are not required nor entitled to be paid any wage, salary or benefits and will not be covered for Worker’s
Compensation, Social Security, or Unemployment Compensation programs.

5.0

Term, Revisions and Termination.
5.1
This Agreement shall commence beginning on the Effective Date of this Agreement, and shall continue
for two years and is automatically renewable unless a termination notice is provided.
5.2

This Agreement may be terminated for any reason by either party upon one hundred twenty (120) days
written notice. Should notice of termination be given, Students assigned to the Clinical Placement Site
shall be allowed to complete any previously scheduled Clinical experience then in progress at the Clinical
Placement Site.
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5.3
Requests for revision of this Agreement or notice of termination to the Clinical Placement Site shall be
directed to:
_________________________________________________
_________________________________________________
_________________________________________________
_________________________________________________
5.4

Requests for revision of this Agreement or notice of termination to the University shall be directed to:

Jaime Boeckman
boeckman@iastate.edu
Field Experiences Coordinator
Ann Pierce apierce@iastate.edu
Field Experiences Coordinator
Daryl Sackmann sackmann@iastate.edu
Field Experience Coordinator
Kristin Kalcevich
kmkalcev@iastate.edu
Field Experiences Coordinator
6.0
Non-Discrimination. Each party shall be separately responsible for compliance with all anti-discrimination laws which may
be applicable to their respective activities under this Agreement. Neither party will discriminate against any Student on the basis of
race, national origin, color, religion, sex, age, marital status, sexual orientation, gender identity, disability, or status as a U.S. Veteran.
7.0
Governing Law. This Agreement shall be governed by and construed under the laws of the State of Iowa, which shall also
be venue for any disputes arising hereunder.
8.0
Entire Agreement. This Agreement constitutes the entire understanding between the parties with respect to the subject
matter hereof, and supersedes any and all prior understandings and agreements, oral or written, relating hereto. Any amendments
hereof must be made in writing and agreed to by the parties.
IN WITNESS WHEREOF, the authorized representatives of the parties hereto have executed this Agreement.
CLINICAL PLACEMENT SITE

UNIVERSITY

By: _________________________________________
Print Name: ___________________________________

By: _________________________________________
Laura Dunn Jolly
Its: Dean, College of Human Sciences

Its: _________________________________________

Date: _________________________________________

Date: ________________________________________
By: _________________________________________
Print Name: ___________________________________

By: _________________________________________
Marlene Strathe
Its: Director, School of Education
College of Human Sciences

Its: _________________________________________
Date: ________________________________________

Date: _________________________________________
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501.2(R1) ATTENDANCE POLICIES ‐ Administrative Regulations
ELEMENTARY SCHOOLS
Attendance Noti ication
A. Whenever a student is absent from school for any reason, a parent or guardian
should notify the school. (If the school isn't noti ied, the of ice will attempt to
contact parents to verify the student's absence.)
B. Whenever a student is absent from school on more than 5 occasions in one semester,
the principal may convene a meeting of an attendance review committee consisting
of the principal or the principal's designee, a counselor, and the student's teacher.
This committee shall meet to review the student's attendance and make
recommendations toward its improvement. An attempt will be made to contact the
parent prior to any action or recommendations by the committee. This team
approach should generate some possible solutions to the child's attendance
problem. These recommendations may include such things as further counseling,
probationary status, individualized attendance rules, or disciplinary action, etc. This
committee will notify the parents or head of the household of its action and invite
them to school to discuss the attendance of the child.
If the parents or guardians are reluctant to visit the school, or if they make no
contact, a school employee designated by the principal shall attempt to make a home
visit in order to impress upon the family the importance of regular school
attendance.
Tardiness
A. Students who are not in their homeroom when the bell rings will be tardy.
B. Excessive tardiness of more than 5 days in one semester would also warrant a
conference with parents or guardian.
C. Elementary students who arrive after, or leave before, 8:30 a.m. will be counted
tardy. The only exceptions are students who have dental or medical appointments
and arrive before 10:00 a.m.
D. Elementary students who leave after 2:00 p.m. will be noted as leaving early. The
only exceptions are students who have dental or medical appointments and leave
after 2:00 p.m.
E. Students tardy to school will not be admitted to class without checking in with the
school secretary.
Reviewed: 4/22/13
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501.2(R2) ATTENDANCE POLICIES ‐ Administrative Regulations
Absences
A. Students who arrive after one‐half of the school day is completed will be counted
one‐half day absent.
B. Absences will be considered valid for the following reasons:
a. Personal illness
b. Death or serious illness in the immediate family or household, and
emergency work at home when vital to the family welfare.
c. The funeral of a relative or close friend.
d. Medical or dental appointments which cannot be made other than during
school time, and for which veri ication of the appointment is presented
before the absence.
e. Short term suspension from school.
f. Court appearances.
C. We do not recommend students be absent for the following:
a. Shopping trips
b. Vacations (see D below)
c. Appointments that could be arranged at other than school time, or which are
not essential to the student's welfare.
D. The school does not support, nor generally approve of students being absent from
school for vacation, and encourages parents to arrange vacations to coincide with
school vacation time. Those family vacations which cannot be taken at such time,
and during which the student would be without suitable adult supervision were he
or she to remain in school, may be excused under the following provisions:
a. Advance notice must be given to the school by direct communication from the
parents or head of household at least ive (5) school days before the absence.
b. All school work must be made up in advance, or arrangements made to make
up the work, to the satisfaction of the teachers involved.
E. Other absences from school that can be justi ied from an educational standpoint
may be approved. Students who anticipate such an absence must give ive (5) days
notice in advance of the anticipated absence. Such noti ication shall be in writing
and must include reasons why the absence can be justi ied as educational. The
student may be asked to submit a written report highlighting the educational
signi icance of the absence.

Reviewed: 4/22/13
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F. School work missed (or its equivalent) due to any absence must be completed to the
satisfaction of each teacher whose class or classes were missed. It is the student's
responsibility to arrange for this make‐up work, and these arrangements must be
made in a way that does not interfere with normal classroom activities.
a. When students can anticipate absences, every effort must be made to see that
school work is made up in advance of the absence, or arrangements made to
the satisfaction of the teacher(s) involved. The principal may determine that
the completion of school work in advance be a prerequisite to allowing the
absence to be excused.
b. When an absence was not anticipated, all school work must be made up
within the number of school days missed plus one. Absences of more than
ive (5) days must be made up as arranged with the teachers involved.
c. Reduction of grades shall not be used as a disciplinary measure against a
student because of absence from school, although failure to complete
equivalent make‐up work may result in lowering of the grade.
d. Students shall receive full credit for schoolwork made up due to absence.
G. Parents of students who were absent from school for any reason shall provide a note
stating the speci ic reasons for the absence, the speci ic days or times absent,
veri ication by doctor or dentist, if appropriate, and the signature of a parent or head
of household. Parents and guardians are encouraged to phone the school prior to
8:30 a.m. regarding a student's absence on the day of the absence.
H. In the event that the principal determines that it is advisable to verify an excuse
given for an absence, the principal may take appropriate steps to do so.
I. No later than four weeks following the close of each school quarter, the principal in
charge of each attendance center will report to the superintendent regarding any
attendance problems that were not resolved for the previous quarter.
J. Students with excessive truancies will be reported to the county attorney. Truancies
are absences "without a reasonable excuse." Students who have been truant for
more than eighteen days or who are projected to miss eighteen or more days in a
school year will be reported to the county attorney. Chronic absences may also be
reported. Chronically absent students are those who may have some kind of note
from parents, but whose pattern of absences seems to continue no matter what
interventions are tried. The building principals will collect truancy information and
send it to the superintendent who will then make the appropriate referrals to the
county attorney. The principal of the building that the child attends will participate
in any mediation process that may be arranged by the county attorney.
Reviewed: 4/22/13
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Disciplinary Action
A. Students who are found to be absent without reasonable excuse may be subjected to
one or more of the following disciplinary actions:
a. After‐school detention
b. In‐school suspension
c. Removal of school privileges
B. The parents or head of household of any student with an unreasonable absence will
be noti ied of the absence and of disciplinary actions taken. In addition to making up
all work missed to the satisfaction of the teachers involved, the review committee
may decide on further disciplinary actions.
Reduction of Grades
Reduction of grades shall not be used as a disciplinary measure against a student because
of absence from school, although failure to complete equivalent make‐up work may result
in lowering of the grade.
Review
A. Students and parents wishing to have a review of a decision regarding tardiness and
make‐up work rendered under this absence rule may do so by iling a written
request for review with the principal within ive school days after the decision was
rendered. The principal will determine a mutually agreeable time, place, and date for
the review and notify the student, parents, and committee accordingly. At the
appointed time, the parties attending the review will meet to discuss the matter
informally. Following the review, the principal shall af irm, reverse, or modify the
decision.
B. Students, parents and teachers may obtain a review of the principal's decision under
this absence rule by iling a written request for review within ive school days with
the superintendent. The superintendent or designee will determine a mutually
agreeable time, place and date for the review and notify the interested persons. At
the conclusion of the review, the superintendent or the superintendent's designee
shall af irm, reverse or modify the principal's decision.

Reviewed: 4/22/13
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MIDDLE SCHOOL
It is the responsibility of the parent/guardian to contact the school as soon as possible
when a student is absent. A note from the parent/guardian is acceptable if they have not or
cannot contact the school by phone.
In the event that the principal or designee determines that it is advisable to verify an excuse
given for an absence, the principal or designee may take appropriate steps to do so. When it
is determined that an excuse is forged or misrepresents the facts, the principal or designee
may take disciplinary action.
Whenever a student is absent on more than six (6) occasions from school or from a class in
one semester, the principal or designee shall begin proceedings to convene an attendance
review core team consisting of the principal or the principal's designee, a counselor, and a
teacher or team of teachers of the student, as well as any other personnel deemed pertinent
to the situation. This committee shall meet to review the student's attendance and make
recommendations toward its improvement. These recommendations may include such
things as parent conference, further counseling, probationary status, individualized
attendance contract, or disciplinary action. The following factors must be considered by
counselor(s) and the principal in deciding what types of action to take:
● What stage of the year is it? While it may be serious to miss 6 days in the irst
six‐week period, it may not be serious to reach that point in the last month of school.
● Reasons for the absences.
● Unexcused vs. excused absences.
● Grades and achievement.
● Effort and ability to make‐up work.
● Teacher concerns.
Guidelines for Action
After six (6) absences, the parent/guardian will be noti ied of the school’s concern.
After twelve (12) absences, a letter will be sent home to arrange a conference with the
parent/guardian, the child, and his or her counselor.

Reviewed: 4/22/13
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After eighteen (18) absences, the parent will be noti ied that the superintendent and county
attorney will be noti ied.
Iowa law mandates school attendance. If a student does not attend school on a regular
basis, the parent/guardian is in violation of Iowa law and may be prosecuted. Where a
student demonstrates chronic attendance problems, the county attorney and/or outside
agencies may be noti ied.
The school does not support, nor generally approve, students being absent from school for
a vacation and encourages parents to arrange vacations to coincide with school vacation
time. When it is necessary for a student to miss school because of a family vacation, the
parent/guardian must notify school at least ive days before the absence. Arrangements
should be made for the completion of make‐up work to the satisfaction of the teachers
involved.
When an absence is not anticipated, all schoolwork must be made up within twice the
number of school days missed or within a longer period of time to the satisfaction of the
individual teacher(s) involved. Students shall receive credit, with no late penalty, for
schoolwork made up due to absences.
If a student will be absent for an extended period of time, the parent/guardian should
contact the school counselor.
Tardies
Students who are not within their assigned instructional areas when the bell rings will be
tardy unless properly excused.
Tardies to school may be excused upon the same reasonable grounds as those allowed for
absences. Two (2) tardies to school in one semester shall be excused. Excessive tardies will
be handled through disciplinary action and parent involvement.
Students who are tardy to school will not be admitted to class without the written
permission of the principal or designee.

Reviewed: 4/22/13
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Students who are tardy to class must have a written pass from the school employee
responsible or the tardy will be recorded. Individual teachers are responsible for the
disciplinary action regarding between class tardies. Consistent tardiness may result in
of ice discipline.
Review
Students and parents/guardians wishing to appeal a decision regarding the attendance
policy may do so by iling a written request to the principal within ive school days after the
decision has been rendered. The principal will render a decision in writing to the parent or
guardian and/or student.
Students and parents/guardians may obtain an appeal of the principal’s decision under this
absence rule by iling a written request for review within ive school days with the
superintendent.

Reviewed: 4/22/13
<<30>>

MUSCATINE COMMUNITY SCHOOL DISTRICT
Administrative Regulations

501.2(R8)
<<31>>

501.2(R8) ATTENDANCE POLICIES ‐ Administrative Regulations
MUSCATINE HIGH SCHOOL
Attendance at school on a regular basis is an extremely important ingredient for student
success. Students perform better in school when they are in attendance regularly. Regular
attendance and a sense of responsibilities are important to every job.
It is the position at MHS that students should be in attendance at school every day that
school is in session and should attend and participate in all scheduled classes. Every effort
should be exercised on the part of the students and parents to assure regular attendance.
The emphasis of the attendance program at MHS is to place accountability or ownership on
the individual student.
These guidelines will be followed:
A. School Attendance ‐ Students and parents are accountable for all absences from
class and noti ication must be received by the attendance of ice within 48 hours of
the absence. Parents may account for the absence of their child by:
a. A telephone call to the school explaining the absence of the child
(563‐263‐6141, extension 1133, 24 hours a day, seven days a week). You may
also email our attendance of ice at attendancemhs@muscatine.k12.ia.us
b. Written noti ication presented to the attendance of ice
B. School Activities ‐ Students missing class because of participation in a school
activity should make arrangements for make‐up with each instructor prior to the
date of absence. Reduction of grades shall not be used as a disciplinary measure
against a student because of absence from school, although failure to complete
equivalent make‐up work may result in lowering of the grade.
C. School/Personal Business ‐ Students are not to use class time to take care of school
business affairs or personal business. School of ices are open for business before
school and throughout the day. Students should take care of business before school,
during lunch, or after school. Use of class time will be considered as a period missed.
D. Suspension/Exclusion Caused by Students' Inappropriate Behavior – When a
student makes a decision to act inappropriately and the behavior results in an out of
school suspension, the days out of school will not count as days of non‐attendance.
However, the student must make up all work missed during the suspension within
the time frame outlined in the Board policy and student agenda in order to receive
credit for the time out of class.
Reviewed: 4/22/13
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E. Administrative Of ice/School Clearance – When a student is called to the
Attendance Of ice or one of the administrative of ices at the request of an
administrator or counselor, the student will be excused from class. The student may
return to class with an admit from the of ice.
F. Administrative/Nurse/Counselor/School Emergencies ‐ Students having
personal or medical problems at school should irst report to the assigned class
instructor and then to the school nurse, administration, or guidance of ice. Leaving
the building or being out of class without authorization will be recorded as an
unexcused absence.
G. Attendance Noti ication – Students are considered unexcused if they are not
present in class and prior noti ication has not been given by a parent to the
Attendance Of ice.
a. Whenever a student is absent unexcused for at least one period, the school
will attempt to contact the parents through the school’s automated calling
system if the parents have not contacted the school. Notes are acceptable to
account for an absence if parents cannot make contact by telephone.
i. A phone call will be generated each day a class period is unexcused, or
that the student is more than 5 minutes late. A log will be maintained
to verify attempts and possible results.
ii. At two unexcused absences, verbal and written noti ication to
students will be given by the classroom teacher. The student will be
required to bring the noti ication back to the teacher with student and
parent/guardian signature con irming noti ication of the absences.
iii. Only when a student of majority age (18 years or older, married, or
with approval of self‐guardianship papers) is not residing with the
student’s parents or guardian and not under parental insurance or tax
credits, may the student present his or her own reason for absence
without parental veri ication. The principal or designee should be
noti ied in advance of any such circumstances.
iv. In the event that the principal or designee determines that it is
advisable to verify a reason given for an absence, the principal or
designee may take appropriate steps to do so. When it is determined
that an excuse is forged or misrepresents the facts, the principal or
designee may take disciplinary action. All absences will be recorded
as a cut.

Reviewed: 4/22/13
<<32>>

MUSCATINE COMMUNITY SCHOOL DISTRICT
Administrative Regulations

501.2(R10)
<<33>>
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H. Unexcused Tardiness
a. Students are unexcused tardy when he/she is not in their assigned location,
per teacher syllabus, when the bell rings.
b. For every unexcused tardy, there will be an assigned 20 minutes detention.
Consequences will be as follows:
i.
Student will be assigned a 20 minute detention.
ii.
If the student fails to serve the 20 minute detention, the student will
be given a onehour lunch detention.
iii.
If the student fails to serve the onehour lunch detention, the student
will be given a twohour after school detention.
iv.
If the student fails to serve the twohour after school detention, the
student’s computer will be locked until they meet with his or her
grade level administrator.

c. Students reporting late to a class, attempting to avoid an unexcused tardy,
must have a written pass from the school employee responsible.
d. Students returning from a medical, legal, bereavement leave, school activity
or family emergency will be immediately returned to class.
I. Absences
a. The following absences will be considered approved. Approved absences do
not count toward violation of attendance policy.
i. Death or serious illness in the immediate family or household, and
emergency work at home when vital to the family welfare (up to 5
days) as listed in the MCSD master contract
ii. The funeral of a relative or close friend (1 day)
iii. Medical or dental appointments which cannot be made other than
during school time, and for which written veri ication of the
appointment is presented.
iv. Student illness must be excused by a medical doctor or parent or
guardian
v. Court appearances (when subpoenaed)
vi. Postsecondary visits to investigate enrollment will be approved. Up to
3 days per year may be granted by an administrator.
vii. Approved school activity
J. School work missed due to any absence must be completed to the satisfaction of
each teacher whose class or classes were missed. It is the student's responsibility to
arrange for this make‐up work, and these arrangements must be made in a way that
does not interfere with normal classroom activities.
Reviewed: 4/22/13
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a. When students can anticipate absences, every effort must be made to see that
schoolwork is made up in advance of the absence, or arrangements made to
the satisfaction of the teacher(s) involved.
b. Students will not lose credit for homework, tests or quizzes assigned/due
during unexcused absences provided the work is completed per the timeline
established in Board Policy.
c. All schoolwork or its equivalent missed due to excused absences must be
made up within not fewer than two times the number of school days missed
provided it satis ies the requirements of the task.
d. Students shall receive full credit for schoolwork made up if it satis ies the
requirements of the task.
e. All make‐up work will have to be completed within two weeks following the
end of any given grading period (second semester excluded). In the interim
an “I”, signifying incompletion of the course, will be used to designate a
student’s status. At the end of the two‐week period, if all make‐up work has
not been completed, the "I" (Incomplete) mark will revert to the cumulative
grade earned. Under special circumstances, including but not limited to,
component recovery, individual classroom methodology, online learning,
signi icant health condition, late‐term enrollment, the principal or designee
may lengthen this time period.
f. Students who are absent for physical disabilities, illness or emotional
disability problems may request credit to be granted through a tutorial
program that uses certi ied personnel. Persons who are projected to be out of
school because of illness for more than ten consecutive school days should
contact their school counselor about the possibility of tutorial services.
K. No later than four weeks following the close of each school semester, the principal
will report to the superintendent regarding the average daily attendance for the
previous semester.
L. Students who are found to have an excessive number of unexcused absences may be
subjected to one or more of the following disciplinary actions:
a. Detentions
b. In‐school suspension
c. Out of school suspension
d. Removal from school activities
e. Suspension from school determined by district policy
f. Alternative education setting
Reviewed: 4/22/13
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g. Recommendation may be made by administration to the Board of Education
that the student be expelled

Muscatine High School Absence/Attendance Policy
The absence policy is based on the fact that something important happens in class every
day and that the activity or interaction with the teacher and students can never be exactly
duplicated.
In order for the staff to do the best possible job of educating the students entrusted to them,
the student must be in regular attendance. Thus attendance will be recorded for each class
on a daily basis. A successful educational program requires the cooperation of the parent,
the student, and the school staff at all points in the process. One of the most vital points is
that of student attendance. We cannot teach a student who is not present.
A. Daily Absence
a. Students are responsible for all work missed due to school absences and will
contact instructors, or fellow students, and make arrangements for make‐up
upon return to school. Homework requests for students missing more than
three consecutive days may be made through the guidance of ice. Reduction
of grades shall not be used as a disciplinary measure against a student
because of absence from school, although failure to complete equivalent
make‐up work may result in lowering of the grade. The attendance center will
call each day that at least a period/class is missed, including tardies
registered as cuts. There will be a record of such calls made available if so
requested.
b. At two absences, the individual classroom teacher will make contact with
every student who reaches this absentee level.
B. Unexcused Absences
a. At two unexcused absences, verbal and written noti ication to students will
be given by the classroom teacher and/or designated high school staff. The
student will be required to bring the noti ication back to the teacher with
student and parent/guardian signature con irming noti ication of the
absences.
b. Written and telephone contact will be made to a parent or guardian on 4
unexcused absences in class.
Reviewed: 4/22/13
<<35>>

MUSCATINE COMMUNITY SCHOOL DISTRICT
Administrative Regulations

501.2(R13)
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501.2(R13) ATTENDANCE POLICIES ‐ Administrative Regulations
c. An attendance drop noti ication will take place upon a student’s 6th day of
unexcused absence in a class and will result in the student being dropped
from the class with “no credit.”
d. A home contact must be made before a student is dropped from a class.
C. Student Appeal (Due Process) for Credit Procedure:
a. The administration will send a formal written notice informing the
parent/guardian of the drop status.
b. Administration will have copies of the appeal form available for students.
c. Students have 5 school days from the time they receive the verbal notice of
exceeding the policy to submit a written request for appeal to the building
administration.
d. Students will have the opportunity to explain and validate their attendance
record on the remainder of the form, which then must be signed by the
student and a parent/guardian.
e. The student will return the form to the high school principal’s of ice prior to,
or on the due date for principal’s consideration.
f. When the appeal form has been appropriately completed, the high school
principal will review it, make a decision, and will notify the student within a
reasonable time frame.
g. The principal or designee will review all student appeal decisions.
h. If the appeal is accepted the student will be reinstated to the class.
D. Extended Absences Due to Medical Problems or Hospitalization
a. Students who are absent for physical disabilities, illness, or emotional
disability problems may request credit to be granted through a tutorial
program that uses certi ied personnel. Students who are projected to be out
of school for more than ten (10) consecutive school days, and upon
physician’s request, should contact the school counselor about the possibility
of tutorial services
E. Additional Guidelines:
a. An absence count will start only upon a student’s irst registered day in a
class.

Reviewed: 4/22/13
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Muscatine Community School District
Early Retirement Incentive Program
November, 2016
These program guidelines are presenteed as written guidelines and procedures so that all may know
the qualifications, eligibility, application and structure of the program. The plan requires eligible
early retirees who are not taking district insurance to take their early retirement benefit in a 403(b)
plan (see: 7(b)). This will give people in this group greater tax shelter than they would get taking the
retirement benefit directly they don’t have to pay FICA using the 403(b). Members can take this
money out of their 403(b) at any time as long as they are 55 or older and retired from Muscatine.
1.

Eligibility:
A.

2.

Application:
A.

3.

To be eligible for the program an employee must be considered full-time and
qualified for participation in the district’s health insurance plans.

To receive the benefit an employee must meet "A" & "B" below and submit a signed
application on or before January 4th, 2017.

Qualifications:
A.

To qualify for the program an employee must be eligible (as defined under
paragraph 1(A)) and be under contract with the school district in the fiscal year prior
to retirement. The person is no longer required to make application for IPERS.

B.

To qualify for the program an employee must have served the Muscatine
Community School District for not less than fifteen academic years and be not less
than 55 years of age at the date of retirement.

Whenever the term 65th birthday is used it no longer means the date at which a person may apply
and receive full social security, but rather when they become eligible for Medicare which is a
constant 65. So regardless of birth date the right to district insurance expires the month before the
person qualifies for Medicare coverage. Retirees who are served by Medicare will find
supplemental plans available through multiple firms willing to provide such coverage.
4.

Benefits payable:
A.

.03 times base annual earnings (minus Teacher Salary Supplement and any other
compensation outlined in paragraph 5(A)) times the number of years of service not
to exceed 33 years.

B.

Maximum aggregate payment over five years will not exceed $50,000.
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5.

Base wages:
A.

6.

7.

Base wages includes only the standard pay for the standard contract days along with
longevity. Base wages excludes any other forms of compensation including but not
limited to: teacher quality monies, Teacher Salary Supplement, any and all
supplemental contracts, schedule "C", tutoring, stipends, training pay, honorariums,
extra days, overtime, summer school, evening school, additional duty pay, overload
and annuities.

Years defined:
A.

The contract year is 9-1-XX through 8-31-XX for teachers while it is 7-1-XX
through 6-30-XX for all others.

B.

The fiscal year is 7-1-XX through 6-30-XX for all.

Distribution:
There are two methods of distribution:
A. Those retiring at the conclusion of fiscal year 2017 and enrolled in one of the school
district’s health insurance plans may take their distribution as follows: we will pay
in each quarter beginning the 20th day of July 2017 and running for twenty quarters (5
years), into a duly approved Health Reimbursement Arrangement (HRA). It will be the
retiree’s responsibility to pay any administrative costs for their account plus any
applicable fees, social security or taxes. Their account will be directed by them to pay
the required insurance premium. Any remaining amount will be held in reserve for
future use by the retiree. Any additional premium due will be the responsibility of the
retiree to pay.
B. Those retiring at the conclusion of fiscal year 2017 and not enrolled in one of the school
district’s health insurance plans will have their distribution placed into a tax
deferred, non-elective 403(b) plan. Payments to this plan will be made on the same
quarterly schedule as described in section 7(A). It will be the retiree’s responsibility to
pay any administrative costs for their account plus any applicable fees or taxes.

8.

Insurance:
A.

The school district agrees to include its retirees, until their 65th birthday, under the
district's health insurance program and shall at all times attempt to grant its retirees
and their dependent less than 65 the same rates as its employees and their
dependents.
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9.

10.

11.

B.

The school district shall modify its coverages and or, its charges based upon
negotiated settlements with its certified bargaining units without regard to its
retirees.

C.

The retirees shall have the right to drop their coverages at any time. However, once a
retiree opts out of the district's insurance coverage, the retiree has given up their
rights to retain coverage under the district insurance program.

Beneficiary:
A.

At the time of retirement the employee shall name a beneficiary by signing the
appropriate paperwork with a disinterested witness attesting to their signature. Any
sums due at the time of death shall be considered the property of the beneficiary.

B.

The spouse of the deceased retiree may continue under the insurance program until
his/her 65th birthday provided premiums are paid or up to thirty six months
whichever comes first. (These are the current regulations that we are subject to.)

Taxes:
A.

For persons choosing to take their payments via distribution to a designated HRA as
per 7-A above the school district shall withhold nothing leaving the retiree with
$100.00 per $100.00 dollars as long as such action is allowed for HRA contributions
under applicable state/federal law. The school district reserves the right to withhold
any applicable state/federal taxes in the event that laws change which impact HRA’s
tax status.

B.

For persons choosing to take their payment via distribution as per paragraph 7-B
above, MCSD shall withhold all applicable state and federal taxes, in addition to
OASDI and Medicare. This may be subject to variation depending on the
employee’s tax rate and state/federal law.

C.

All other taxes or other withholding is the responsibility of the retiree and the
district assumes no liability for any consequences from the retiree's subsequent
action or inaction.

Right to waive rules:
A.

12.

The district reserves the right to waive these rules based upon extraordinary
circumstances including, but not limited to, a severe medical hardship, disability or
incapacity to perform.

Right of refusal:
A.

The district shall under no circumstances be required to make any payment for
persons whose separation is involuntary for just cause, typically known as
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termination for just cause.
13.

14.

Annual report and review:
A.

The school board shall act upon all submitted requests.

B.

The school board shall receive an annual report on the operation of the program. The
report shall include the number of retirees, ages, unit, wages, years of service and
savings.

Modifications/Cancellation:
A.

The Muscatine School Board reserves the right to cancel this program in whole or in
part, if it is declared to be illegal, discriminatory or ineligible for funding from its
Management fund.

B.

The Muscatine School Board reserves the right to modify this program, as required,
without notice to any parties except those directly affected, so long as such
modifications are administrative or clerical in nature and such modifications do not
materially affect the benefit levels, e.g. [If we are notified by the IRS that we must
withhold taxes in a manner different than we present herein, then we shall abide by
IRS regulations.]

C.

The Muscatine School Board agrees to fully fund an individual's payouts in the year
of retirement and to hold in trust such sums for the retiree's exclusive benefit. So in
the event of a cancellation or modification a retiree knows at the date of retirement
that said benefits will be paid when due regardless of subsequent action(s) of the
board.
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TO: The Muscatine School Board
FROM: ________________________
SUBJECT: Retirement Program
DATE: ________________________
As stated below. I hereby tender my retirement effective at the conclusion of my current contract.
_________

I am remaining in the school district health insurance plan and I am retiring at the
conclusion of fiscal year 2015 and taking the payment distribution as
follows: payment in each quarter beginning the 20th day of July 2015 and
run for twenty quarters (5 years), into a duly approved Health Reimbursement
Arrangement. It will be the retiree’s responsibility to pay any administrative costs
for their account plus any applicable fees, social security or taxes. Their account will
be directed by them to pay the required insurance premium directly. Any remaining
amount will held in reserve for use by the retiree. Any additional premium due will
be the responsibility of the retiree to pay. Funds cannot be used for non-qualifying
expenses.

________

I am not remaining in the school district health insurance plan and I am retiring at
the conclusion of fiscal year 2015 and taking the payment distribution as follows:
payment in each quarter beginning the 20th day of July 2015 and run for twenty
quarters (5 years) into a into a tax deferred, non-elective 403(b) plan. It will be the
retiree’s responsibility to pay any administrative costs for their account plus any
applicable fees or taxes."

_________________________
Signature

____________
Dated
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TO: The Muscatine School Board
FROM: ________________________
SUBJECT: Beneficiary Designation for Retirement Program
I have elected to take the retirement option and name the following as my beneficiary,
______________________________________________________________________

_________________________
Retiree’s Signature

____________
Dated

_________________________
Witness Signature

____________
Dated
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TO: ___________________
FROM: MCSD
SUBJECT: Calculated benefit
DATE:
The following is an attempt to make sure that you understand the choice available to you.
Our records indicate the following as of June 30, 2015.
1)

_____________ = your age as of 6-30-17

2)

_____________ = your date of birth

3)

_____________ = your base wage as of 6-30-17

4)

_____________ = your years of service as of 6-30-17

5)

_____________ = your calculated pay is .03 times your base wage times your years of
service (capped at 33) and there is also cap of a maximum aggregate payment over five
years to not exceed $50,000.

6)

_____________= the first of twenty payments will be sent 7-20-17.

7)

_____________ = the annual benefit

8)

_____________ = the total benefit for those depositing it in to the HRA @ 100%

9)

For persons choosing to take their payment via cash payments, MCSD shall withhold all
applicable state and federal taxes, in addition to OASDI and Medicare. Your individual tax
rate, and corresponding withholdings, will vary depending on your circumstances and
changes to state/federal tax laws.
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TO: Retirees
FROM: MCSD
SUBJECT: Retirement Program Package
DATE:
The Muscatine school board has instituted an early retirement program for FY-17. I have
run the numbers for you specifically and you will find your personalized numbers on the
enclosed form.
These numbers are approximate. The result is that the pre-tax value of your package may
vary from those you see. Please contact me if you feel I have made an error, so we can attempt
to correct, if possible.
1.

The plan pays .03 of base annual earnings at retirement times the number of years
of service (capped at 33 years) at the time of your retirement and also cap of a
maximum aggregate payment over five years to not exceed $50,000.

2.

The plan is, as it has been, for all employees who qualify for health insurance and meet
all other program qualifications.

3.

The plan pays regardless of when the 65th birthday is reached.

4.

The plan will require, as it has been, that you have reached the age of 55 and with 15
years of service to Muscatine School District and have retired from the district. This also
means that you may not currently be on a non-paid leave of absence.

5.

Please look over the calculations provided on the second sheet of this packet and if you
have reached a decision to retire then please sign, date and select which option you desire
and return the third page of this packet along with the fourth page of this packet which is
the beneficiary form to the school board office at 2900 Mulberry Avenue. These forms
must be returned to the board office on or before January xx, 2017.
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TO: Muscatine School Board
FROM: Jerry Riibe
SUBJECT: Discussion of our retirement program
DATED:
Sample Motion:
Motion to establish an early retirement program for FY-17, as described in the November
board packet insert, and setting the deadline of January xx, 2015 with the presentation for
board approval in January, 2017.
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To:

Muscatine School Board

From: Tom Anderson
Re:

Authority to seek SBRC approval of Modified Supplemental Amounts

Date: November 5, 2016
This page included in your board packet cover the areas that administration would like to
seek additional budget authority and modified supplemental amounts from the School
Budget Review Committee. These items include our cost of LEP instruction beyond 5
years and open enrollment out students whom were not on our October 2015
certified enrollment. We would also like to seek modified supplemental authority for
excess costs of limited E nglish proficient/English language learner (LEP/ELL)
We are seeking $214,603 in modified supplemental amount for school year 2016-17 for
the cost of LEP instruction beyond five years.
We are seeking $212,718 in modified supplemental amount for school year 2016-17 for
the on-time funding of open enroll ed out students that were not included on our fall 2015
certified enrollment but are on our fall 2016 certified enrollment.
We are also seeking $601,790 (or as determined by the Iowa Department of
Education following DE audit review) in modified supplemental amount to provide
100% spending authority for school year 2015-16 actual ELL program costs.
A cash reserve levy is anticipated to fund all these requests.
Asking for a motion to approve administration authority to seek these modified
supplemental amounts from the School Budget Review Committee (SBRC) and to
attend such meeting as may be necessary to accomplish the same.

fy 17 school board approval to seek sbrc ssa lep and oeo.docx
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Iowa
TOM ANDERSON

fQalll

l.2gQy!.

,

-

~(l

SBRC Application

SBRe Application
Fall 2016

SBRe Application for Increasing Enrollment, Open Enrollment Out, and LEP Instruction Beyond 5 Years
i Ch~.!.e ~~ No file chosen

L~nach ] a copy of the school board minutes showing oWelal action taken by the board ,
authorizing the request to the SBRe , prior to the date a hearing with the SBRe would be normally requested.
Certify the application by December 1 and submit boud minutes after the next regularty acheduled board meeting.
Minutes need to reflect the amount and the Issue for which the request is being made . A district request for a mod ified supplemental amo unt will not
be approved by the SBRe unless minutes have been received by Department staff.
If your attempt to upload board minutes appears 10 be unsuccessful, cli c k on the SeRe contact name at the bottom of the page, attach the minutes to
the email, and send them to Carta Schi metfeni g .
Ou. 12/1I2016

IUpl oad( d F il~ 1
(Generated nightly. manges to Certified Ervdlment are reneeted the following day)

Increasing Enrollment
Actual Enrollment Fall 2015

5170

Actual Enrollment Fall 2016

5084.2

Increase

o

Current Year DCPP

6591

o

Maximum On-Time Funding Modified Supplemental Amount for Increasing Enrollment
Request SO

Request Max

(Changes to student data are reneeted immedia tely)

Open Enrollment Out not in Fall 2015
Open Ervullment Out Students on Fall 2016Certified Ervullment
but not on the Fall2015C&nifJed Enrollment
•
Open Enrollment Out Sludents Minus Increase (prellious section)
Last Year"S State Cost Per Pupil for Open Enrollment Out

33
6446

Maximum Modified Supplemental Amount tor Open Enrollment Oul

212718

Request $212718

, Reque!t~.~

<:

(Changes to student data are reneeted immediately)

ELL Beyond 5 Years
Students Served Beyond 5 Years

ill

weighting

0.22

Total Weighting

32.56

Current Year DCPP

6591

Maximum Modified Supplemental Amount tor LEP InstNction Beyond

5 Years

Request $ 21<1602.96

214602.96
Reqvest M
.!!

.<
~,F-----

Name Tom AnderlOn
Title

CFOIS80

Phooe 563-263-1223

https:llportal.ed .iowa.gov/Portallweb/Pages/Ed lnfo/SSOEdlnfoLite. aspx?AppID=944&lsVisited=true
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lowa Department of Education
IIF

0

l

r m..

LEP Allowable Costs

IIDistrict;: lIS81

School: 0000

3 ~
Name: Muscotlne Camm School Dirtrict;

LEP Allowable Cost
FYI :A more recent CAR upload has modified th e LEP costs included in th is application.
Please review your inputs for lines 18 and 20 and update as needed.
If certified and revisions to lines 18 or 20 are needed, please contact Carla Schimelfenig by
email or phone (515)242-5612.

I
Title I
Phone I

Name

Email

Certified on 9/26/2016 5:22 :31 PM
Tom Anderson
Director Of Finance

563·263·7223

I tom.anderson@mcsdonline,org

Program between 410
- 419
Account ID = 9 and
Fund = 10
Object by Function

Salaries

Purchased
Equip
Other S
r E .
Benefits Professional rental/repair (tuition) upp les qUlp

100-199

200-299

300-399

I. Instruction

I XXX 970,84598 318416.24

2. Student
Support
Services

21XX

0,00

0,00

0.00

3, Staff
Support
Services

22XX

0.00

0.00

4, Exec
Admin

23XX

0.00

5, Bldg
Admin

24XX

6, Business
Admin
7,O&M

430-449

500599

600-699

Total

730739

0.00 3,09494

0,00

0.00 1 292,983,86

0.00

0,00

0,00

0,00

0.00

5,390.00

0,00

0,00

0,00

0,00

5,390 .00

0,00

0.00

000

0,00

0.00

0,00

0.00

0,00

0,00

0.00

0,00

0,00

0.00

0,00

0.00

25XX

000

0,00

0,00

0.00

000

0.00

000

0,00

26XX

0,00

0,00

0.00

0.00

0,00

0.00

000

0.00

8,
27XX
Transportation

0,00

0.00

000

0,00

0,00

0.00

0,00

0.00

626 .70

<<50>>

<<51>>

9. Community 33XX
Services
10. Total

970.845.98 318.416.24

6.016.70

0.00 3.09494

II. Total (Line 10)

0.00

0.00 1,298.373.86

1,298,373 .86

12. Weighted funding received (from
October 2014 CE x FY16 DCPP) (57.86 X
6446)
13. Other resources (expenditures above that
have project >0000, excluding 1112)

372,965.56

117.991 .51

14. FY15 state and federal carryover
15. MAG on FYI6 Application form (from
SBRC application form)

205 ,627.00

16. Resources Available but unused
Total Resources Available (Sum Lines 12 69658407
thmI6)
,
.
17. Preliminary Maximum allowable request
(Lines II-Total Resources Available, if
positive, otherwise zero)

601,789.79

18. Any expenditure included in the row
above that is not expressly allowed by lAC
(district input)

I

19. Maximum allowable request (Line 17
minus 18, if positi ve, otherwise zero)

0

601 ,789.79

20. Amount requested (may be less than
maximum allowable)

(

601789.79

21. FTE of LEP students in instmctional LEP
program on count date (from October 15
SRI/CE)

391.56

393.00

22. FTE of LEP students in instructional LEP
program at end of year (from SRI Spring 16)

429.12

432.00

23. FTE of teachers exclusively assigned to
LEP additional instruction outside of regular
classroom instruction. Do not include
coordinator or director position s (from Fall
BEDS staffing)

0.00

24. FTE of aides (including interpreters)
exclusively assigned to LEP additional
instruction outside of regular classroom
instruction (from Fall BEDS staffing)

0.00

25 . Program delivery model as reported in
SRI Spring 16 SRI
Dual Language Program

0

Sheltered lnstmction

142

English as a Second Language (ESL)

292
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Other Bilingual Program

0

Newcomer Program

0

Exited ELL During Year

1

Total

435

26. Languages represented in LEP population
(SRI Spring 16)
English

2

Ewe
French

13

Gujarati

2

Afro-Asiatic (Other)
Afrikaans

1

Arabic

2

Chinese

5

Hindi
Italian

2

Kannada

I

Kinyarwanda
Uncoded languages

38

Persian

4

Portuguese

1

Russian

1

Spanish

357

Tamil
Telugu
27. Adult to student ratio (FTE of students
served during year / total of teac hers and
aides FIE) (0 / 0)

0.00

28. LEP costs per pupil in excess of the
DCPP (grand total expenditures / FTE of
students served during year) (1298373.86 / 0)

0.00

29. % ofLEP students from Certified
Enrollment October 20 14

4.78

Please contact Carla Schlmelfenlq by email or phon e (515)242-5612
with questions regarding this form
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RESOLUTION FOR PUBLIC HEARING
(610 Maiden Lane, Muscatine, Iowa)
WHEREAS, Muscatine Community School District is the owner of
certain real estate located at 610 Maiden Lane, Muscatine, Iowa,
also known as Washington School;
WHEREAS, Muscatine Community School District has received an
Offer to sell said real estate to Muscatine Downtown Investors LLC
for the sum of $275,000.00; and
WHEREAS, Muscatine Community School District is required to hold a
public hearing on the proposed transfer pursuant to Iowa Code § 297.22.
RESOLVED, that a Public Hearing shall be held at City of Muscatine
Council Chambers, City Hall, 215 Sycamore Street, Muscatine, Iowa 52761,
on December 12, 2016, at 7:00 P.M. for the purpose of considering the
sale of real estate owned by the School District located at 610 Maiden Lane,
Muscatine, Iowa.
FURTHER RESOLVED, that the Secretary shall publish Notice of
Sale of Real Estate and Notice of Public Hearing in the Muscatine
Journal at least once not less than ten (10) but not more than twenty (20) days
prior to the date of the public hearing.
Adopted this 12th day of November, 2016.

Lisa A. Mosier Bunn, Board Secretary

M3861\1103\RESOLUTION FOR PUBLIC HEARING
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Bus Bids

2016 VEHICLE BID COMPILATION

5 Buses

Bid

Trade-In
Value

Trade-In
Bus #

*School Bus Sales $
$
$
$
$
Totals
$

98,974
98,974
98,974
98,974
98,974
494,870

12-1
12-2
13-1
08-3

Thomas Bus Sales $
$
$
$
$
Totals
$

93,993
93,993
93,993
93,993
93,993
469,965

12-1
12-2
13-1
08-3

Hogland Bus

102,800
102,800
102,800
102,800
102,800
514,000

12-1
12-2
13-1
08-3

Totals

Van Bids

$
$
$
$
$
$

Net Price

Trade-In

$
$
$
$

48,600
48,600
52,000
12,000

$

161,200

$
$
$
$

33,500
33,250
41,750
7,500

$

116,000

$
$
$
$

20,000
20,000
30,000
8,000

$

78,000

Net price with
trade-in

and just one van

Make and Model

Total
Minus trade

Make and Model
77 passenger Bluebird Vision All American
77 passenger Bluebird Vision All American
77 passenger Bluebird Vision All American
77 passenger Bluebird Vision All American
77 passenger Bluebird Vision All American

77 Passenger Thomas Built Freightliner
77 Passenger Thomas Built Freightliner
77 Passenger Thomas Built Freightliner
77 Passenger Thomas Built Freightliner
77 Passenger Thomas Built Freightliner

$ 60,493
$ 60,743
$ 52,243
$ 86,493
$ 93,993
$ 353,965

77 Passenger IC/CE
77 Passenger IC/CE
77 Passenger IC/CE
77 Passenger IC/CE
77 Passenger IC/CE

$ 82,800
$ 82,800
$ 72,800
$ 94,800
$ 102,800
$ 436,000

Make and Model

Krieger Autogroup
Bid for 2 vans
$ 29,150.00
Bid for 2 vans
$ 27,560.00
Bid for 2 vans
$ 27,889.00

$
$
$

-

$ 29,150.00
$ 27,560.00
$ 27,889.00

2017 Transit Wagon
3.5 liter Ecoboost
2017 Transit Wagon
3.7 TI-VCT V6
2017 Fleet /non retail Chevrolet Express Passenger RWD 2500

*Mincer
Bid for 2 vans

$

-

$ 28,775.00

2017 Transit Wagon

$ 28,775.00

$ 50,374
$ 50,374
$ 46,974
$ 86,974
$ 98,974
$ 333,670

*Recommended bid
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Exhibit B - Scope of Services

Date

Professional Services Fee Summary
Contractor: Bush Construction
Project:
Location:

11/10/2016

Construction Months 8
Construction Weeks 35
Construction Work Days 175

Muscatine High School Gym Addition & Renovations
Muscatine, IA

Description
General Conditions Personnel

Preconstruction Manager (10 hrs/week X 16 weeks) Pre-Construction (11/15/16 - 3/3/17)
Estimator (20 hrs/week X 16 weeks) Pre-Construction Bid Packaging/Bidding (11/15/17 - 3/3/17)
Project Manager (15 hrs/week X 35 weeks) Construction (4/3/17 - 12/1/17)
Project Superintendent (40 hrs/week X 35 weeks) Construction (4/3/17 - 12/1/17)

QTY UOM

Unit

Total

160 hr
$90.00
320 hr
$85.00
525 hr
$90.00
1,400 hr
$91.23
Total General Conditions Personnel

$14,400
$27,200
$47,250
$127,722
$216,572

Jobsite Office Supplies
1 ls
$1,000
Blueprinting/Reproduction (For Bush Construction Only)
1 ls
$1,500
Postage
1 ls
$1,000
General Liability Insurance (.9%) (Calculated on Bush Construction Scope of Work Above Only)
1 ls
$1,949
Professional Liability Insurance (.3%) (Calculated on Bush Construction Scope of Work Above O
1 ls
$650
Travel Expenses
13,800 mile
$0.54
Total Reimbursable Costs

$1,000
$1,500
$1,000
$1,949
$650
$7,452
$13,551

Reimbursable Cost Estimates

Miscellaneous Conditions to be incorporated into Bid Packages
Builder's Risk Insurance (Cost by Owner)
Building Permit Fee (Cost by Owner)
Job/Office Trailer
Office Furniture
Sheds/Storage Containers
Telephone/Data Lines
Portable Toilet
Trailer Utilities
Building Layout
Materials Testing
Winter Protection
Temporary Construction
Site Fencing
Dumpsters/Disposal
Traffic Control
Final Cleaning
Total Miscellaneous Conditions
Management Fee
Bush Construction Fee - 3.5% of Total Cost of the Work (Fee will be adjusted once Cost Of Work is finalized)
Total Management Fee

TBD

$157,500
$157,500

Total
Estimated Cost of Work

$4,500,000
Total Professional Services $387,623
Cost as a percentage of Estimated Cost of Work
8.61%
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501.5 ELEMENTARY AND MIDDLE SCHOOL TRANSFERS
Students are expected to attend their assigned schools. The superintendent may ind it
necessary to involuntarily transfer students to schools for programs, i.e., special education,
which are not available at the assigned schools. Students who are involuntarily transferred
shall be provided with transportation, subject to the normal rules.
When a parent or guardian requests that an exception be made to this policy, the following
rules shall be enforced on a student‐by‐student basis case annually. All requests for an
exception to this policy shall be considered "voluntary transfer requests." As such, students
do not have access to school transportation.
All requests for voluntary transfer must be submitted in writing using the district form and
meeting the published deadlines.
Requests that would in and of themselves impair racial balance (the percent of
district‐wide minority enrollment) at both the assigned school and the requested school
cannot be approved except when there is a legitimate medical justi ication. A written
statement from a medical doctor stating the speci ic medical reason(s) is required with the
request for the exception.
Requests that would in and of themselves improve racial balance at both the assigned
school and the requested school may be approved, if and only if, the transfer request in and
of itself would contribute to an improvement in the class sizes at both the assigned school
and the requested school.
Requests that do not it into either of the above situations are considered on a case‐by‐case
basis on a year‐by‐year basis. None of these require the district to approve, but may serve
as grounds for consideration:
Requests where there is a legitimate medical justi ication. A written statement from a
medical doctor stating the speci ic medical reasons for the request is submitted with the
request.
Requests where a sibling or household member has been involuntarily transferred and
would require the parents/guardians to have students at more than one elementary school.
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Requests where a change of residence from one area to another within the district occurs
and the request is to inish the school year.
Requests that improve class sizes.
The district transfer committee will meet at least twice annually to review the elementary
and middle school voluntary transfer requests.
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501.6 NON‐RESIDENT TUITION
All students except those covered by open enrollment whose parents or guardians are not
residents in the Muscatine Community School District are required to pay tuition for the
privilege of attending school. The rate shall be the per pupil cost. The superintendent, or
designee, shall be responsible for ascertaining the residency of all pupils and collecting the
tuition.
Students who are eligible to attend an Iowa public school but who are not legal residents of
the school district may be admitted into the school district at the discretion of the
superintendent upon application and payment of tuition. The tuition rate is the current
per‐pupil cost of the school district as computed by the board secretary and as authorized
by the Iowa Department of Education.
Resident students whose families move from the school district after the start of a semester
and who wish to complete the semester in the school district may be permitted to attend
without the payment of tuition at the discretion of the superintendent and approval of the
board. Students who plan to open enroll to the nonresident district may complete the
school year without approval of the superintendent or board. These students, other than
students in grades eleven and twelve, must have the recommendation of the principal.
Students in grades eleven or twelve who are no longer residents of the school district, but
were residents in the preceding school year, may continue to attend school until they
graduate without the payment of tuition. These students may be required to identify an
adult, who resides in the school district, identi ied for purposes of administration.
Nonresident students who are eligible to attend an Iowa public school and who have
evidence they will become legal residents of the school district prior to October 1 may be
allowed to attend without the payment of tuition.

LEG REF:

Iowa Code §§ 257.6; 282.1; 282.2; 282.6; 282.7; 282.24.
Lakota Cons. Ind. School v. Buffalo Center‐Rake Comm. School, 334 N.W.2d 704

(Iowa 1983).
Mt. Hope School Dist. v. Hendrickson, 197 N.W. 47 (Iowa 1924).
Oshel v. Creston Comm. School Dist., DPI Admin. Doc. 570 (1981).
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501.9
DELETE

APPROVAL OF OPEN ENROLLMENT TRANSFERS  RECOMMENDED TO

Covered under 501.8
The superintendent or his/her designee shall take action on open enrollment requests. The
Board Secretary shall notify, by mail, email, or fax the resident district and individuals making
the request, of the action taken by the superintendent, designee, and/or Board. Once the
request has been approved, the student named in the request will be considered to be enrolled
in the district, and will be committed to attend in the district at the beginning of the next school
year or earlier if there is just cause.
When deciding whether to approve a request to transfer, the superintendent shall consider the
following:
1.
A student requesting a transfer who has been suspended or expelled in
the district of residence may be refused the request to transfer until he/she has been reinstated
in the district of residence.
2.
The superintendent may refuse a request to transfer if insufficient
classroom space exists.
3.
The superintendent may refuse a request to transfer if it would adversely
affect a desegregation order or plan.
As with all students enrolled in the district, the superintendent or designee has the authority to
determine which school attendance center a student shall attend.

LEGAL REF:

Iowa Code 139.9, 274.1, 279.11, 282.1, .3, .8, .18, 299.1 (2003)

<<62>>

MUSCATINE COMMUNITY SCHOOL DISTRICT BOARD POLICY

501.11(1)
<<63>>

501.11

PRIVATE INSTRUCTION

In the event a child of compulsory attendance age, over age six and under age sixteen, does
not attend public school or an accredited nonpublic school, the child may receive
competent private instruction.
A parent choosing competent private instruction for a student must notify the school
district prior to the irst day of school on forms available in the central administration
of ice. One copy of the completed forms will be kept by the school district and another copy
will be forwarded to the Area Education Agency.
The Muscatine Community School District recognizes that families with students of
compulsory attendance age may select alternative forms of education outside the
traditional school setting, including private instruction. The applicable legal requirements
for private instruction, including, but not limited to those relating to reporting and
evaluations for progress, shall be followed.
Except as otherwise exempted, in the event a child of compulsory attendance age as de ined
by law does not attend public school or an accredited nonpublic school, the child must
receive private instruction. Private instruction means instruction using a plan and a course
of study in a setting other than a public or organized accredited nonpublic school.
Private instruction can take the form of competent private instruction and independent
private instruction. The Iowa Department of Education recognizes three options for
delivery of this form of instruction: two options for delivery of competent private
instruction and one option for independent private instruction.
Competent private instruction means private instruction provided on a daily basis for at
least one hundred forty‐eight days during a school year, to be met by attendance for at least
thirty‐seven days each school quarter, which results in the student making adequate
progress. Competent private instruction is provided by or under the supervision of a
licensed practitioner or by other individuals identi ied in law.
Independent private instruction means instruction that meets the following criteria:
1.
2.
3.
4.
5.

is not accredited,
enrolls not more than four unrelated students,
does not charge tuition, fees, or other remuneration for instruction,
provides private or religious‐based instruction as its primary purpose,
provides enrolled students with instruction in mathematics, reading and language
arts, science, and social studies,
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6. provides, upon written request from the superintendent of the school district in
which the independent private instruction is provided, or from the director of the
department of education, a report identifying the primary instructor, location, name
of the authority responsible for the independent private instruction, and the names
of the students enrolled,
7. is not a nonpublic school and does not provide competent private instruction as
de ined herein, and
8. is exempt from all state statutes and administrative rules applicable to a school, a
school board, or a school district, except as otherwise provided by law.
It is the responsibility of the superintendent to develop administrative regulations
regarding this policy.
LEGAL REF:

Iowa Code § § 299; 299A. 281 I.A.C. 31.

APPROVED: 04/12/93

REVIEWED: 03/09/09
<<64>>

REVISED: 04/28/14

MUSCATINE COMMUNITY SCHOOL DISTRICT BOARD POLICY
<<65>>

501.12 DUAL ENROLLMENT
The parent, guardian, or custodian of a student receiving competent private instruction
may also enroll the student in the school district in accordance with state law and policy.
The student shall be considered under dual enrollment. The parent, guardian, or custodian
requesting dual enrollment for the student should notify the Board Secretary prior to the
third Friday of September each year no later than September 15 of the school year in which
dual enrollment is sought on forms provided by the school district. On the form, they shall
indicate the extracurricular and academic activities in which the student is interested in
participating. The forms are available at the central administration of ice.
A dual enrollment student is eligible to participate in the school district's extracurricular
and academic activities in the same manner as other students enrolled in the school
district. The policies and administrative rules of the school district shall apply to the dual
enrollment students in the same manner as the other students enrolled in the school
district. These policies and administrative rules shall include, but not be limited to, athletic
eligibility requirements, the good conduct rule, academic eligibility requirements, and
payment of the applicable fees. required for participation.
If a student is dual enrolled and the parent/guardian chooses standardized testing as the
form of the student's annual assessment, there will be no charge for the cost of the test or
the administration of the test.
The school district shall notify the dual enrollment student of the extracurricular and
academic activities in which the student wishes to participate.
The applicable legal requirements for dual enrollment including, but not limited to those
related to reporting and eligibility, shall be followed. It shall be the responsibility of the
superintendent to develop administrative regulations regarding this policy.

LEGAL REF: Iowa Code 279.8; 299A. (1991) Iowa Code 299A.8 (Iowa Acts 1991); 281
I.A.C. 31.
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501.13 STUDENT TRANSFERS IN
Students who transfer into the school district must meet the immunization and age
requirements set out for students who initially enroll in the school district, with the
exception of homeless students.
The school district will request the student's cumulative records from the previous school
district. If the student cannot offer proof of grade level, the superintendent will make the
grade level determination. The superintendent may require testing or other information to
determine the grade level. Students expelled or suspended from their previous school
district will only be enrolled after approval of the board.
Students who have previously attended public or accredited private schools must provide
the school district with proof of grade level and a copy of the student's permanent records
from the prior school. If the student has not previously attended a public or private
accredited school, the student must provide curriculum and assessment information. The
principal may require testing or other information to determine the grade level.
The superintendent will determine the amount of credits to be transferred. If the student
has not previously attended an accredited school, it is within the superintendent's
discretion to accept or reject credits or grades. Grades earned from non‐accredited and/or
alternative education programs such as home school instruction or private tutorial
instruction will not be counted in the student’s cumulative grade point average.
The Board may deny admission if the student is not willing to provide the Board with the
required information.

LEGAL REF:

20 U.S.C. §1232g. Iowa Code §§ 139A.8; 282.1; 282.3; 282.4; 299A.
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501.14 STUDENT TRANSFERS OUT OR WITHDRAWALS NEW

If the student's parents wish to withdraw or transfer the student from school prior to
completing and graduating from the education program, they should notify the
superintendent in writing as soon as possible of the decision to withdraw or transfer the
student from the education program. The student or parent should present this written
notice at the of ice and receive instructions regarding the return of textbooks, library books,
locker equipment, hot lunch tickets, etc.
The notice should state the student's inal day of attendance. If the student is not enrolling
in another school district, the school district will maintain the student's records in the same
manner as the records of students who have graduated from the school district.
If the parents wish to have the student's cumulative record sent to the new school district,
the parents must notify the superintendent in writing. This notice will include the name of
the school district and the person at the new school district to whom the student's
cumulative records should be sent. If the new school district requests the student's
cumulative records, the school district will forward the cumulative records and notify the
parents the records have been sent. The notice will inform the parents of their right to
review the records sent.
If the student is of compulsory education age and not transferring to another public school
district or an accredited nonpublic school, the parents will notify the superintendent that
the student is receiving competent private instruction and ile the necessary competent
private instruction reports.

Legal Reference:
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501.15 RESIDENT STUDENTS ‐ NEW
Children who are residents of the school district community will attend the school district
without paying tuition.
The residence of a student means the place, abode, or dwelling of the student. Generally,
the legal dwelling of minors is the same as their parents. A student may establish a
dwelling with someone other than the parents and attend public school in the school
district without paying tuition if the primary purpose for residing in the school district is
not for the purpose of obtaining a free public education. Further, students who have
reached the age of majority and who are still eligible to attend an Iowa secondary school
may declare their residence independent of the residence of the parents.
Each case involving the bona ide residence of a student will be decided upon its individual
merits by the superintendent.

Legal Reference:
Lakota Cons. Ind. School v. Buffalo Center‐Rake Comm. School, 334
N.W.2d 704 (Iowa 1983).
Mt. Hope School Dist. v. Hendrickson, 197 N.W. 47 (Iowa 1924).
Oshel v. Creston Comm. School Dist., DPI Admin. Doc. 570 (1981).
33 D.P.I. Dec. Rule 80 (1984).
Iowa Code §§ 257.6; 282.2, .6, .7; 285.4 (2013).
1956 Op. Att'y Gen. 185.
1946 Op. Att'y Gen. 197.
1938 Op. Att'y Gen. 69.
1930 Op. Att'y Gen. 147.
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501.16 PREGNANT STUDENTS

The board encourages pregnant students to continue to attend the education program as
long as they are physically able to do so. The pregnant student may notify the principal or
the guidance counselor as soon as she is aware of the pregnancy. The school may require
that a pregnant student provide the principal with a written note from her doctor relative
to special conditions that might exist and speci ic suggestions as to how long the student
may continue to attend classes. If the student is unable to attend school because of her
pregnancy, the student may be excused and arrangements made to continue her studies
during her absence. The student will resume classes upon the recommendation of her
physician.

Legal Reference:

Iowa Code §§ 216; 279.8; 280.3 (2013).
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501.17 STUDENTS OF LEGAL AGE
Students who have attained legal age may continue the education program without
payment of tuition as long as they are eligible to attend an Iowa public school and are
residents of the school district.
Parents will be allowed to access and view the student's records without written
permission from the student if the student is still a dependent for tax purposes. In most
cases, with the discretion of the principal or the superintendent, the student will be able to
make decisions and sign documents rather than requiring parental permission or signature.

Legal Reference:

20 U.S.C. § 1232g (2012).
Iowa Code §§ 22; 282.2, .6, .7; 285.4; 599.1; 622.10 (2013).
281 I.A.C. 12.3(6).
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502.6
STUDENT DRUG, TOBACCO AND ALCOHOL OFFENSES ‐ This is a
mandatory policy.
No student shall distribute, manufacture, dispense, possess, use or be under the in luence
of any alcoholic beverage, malt beverage, forti ied wine, or other intoxicating liquor or
unlawfully manufacture, distribute, dispense, possess, or use or be under the in luence of
any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, anabolic
steroid or any other controlled substance, as de ined under federal laws and regulations, at
any school district location at any time. No student shall use or be in possession of any
tobacco product on school premises at any time.
"School district location" means in any school building or on any school premises; in any
school‐owned vehicle or in any other school‐approved vehicle used to transport students
and staff to and from school or school activities; or off school property at any
school‐sponsored or any school‐approved activity, event or function, such as a ield trip or
athletic event, where students are under the jurisdiction of the school district.
A student who violates the terms of the school district's Drug, Tobacco and Alcohol Policy
shall, at his or her own expense, satisfactorily participate in a drug abuse assistance or
rehabilitation program approved by the Board. If such student fails to satisfactorily
participate in such a program, the student may be expelled from school at the discretion of
the Board.
The board prohibits the distribution, dispensing, manufacture, possession, use, or being
under the in luence of beer, wine, alcohol, tobacco, other controlled substances, or "look
alike" substances that appear to be tobacco, beer, wine, alcohol or controlled substances by
students while on school district property or on property within the jurisdiction of the
school district; while on school owned and/or operated school or chartered vehicles; while
attending or engaged in school activities; and while away from school grounds if the
misconduct will directly affect the good order, ef icient management and welfare of the
school district.
The board believes such illegal, unauthorized or contraband materials generally cause
material and substantial disruption to the school environment or present a threat to the
health and safety of students, employees, or visitors.
Violation of this policy by students will result in disciplinary action including suspension or
expulsion. Use, purchase or being in possession of cigarettes, tobacco or tobacco products
for those under the age of eighteen, may be reported to the local law enforcement
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authorities. Possession, use or being under the in luence of beer, wine, alcohol and/or of a
controlled substance may also be reported to the local law enforcement authorities.
Students who violate the terms of this policy may be required to satisfactorily complete a
substance abuse assistance or rehabilitation program approved by the school board. If
such student fails to satisfactorily complete such a program, the student may be subject to
discipline including suspension or expulsion.
The board believes the substance abuse prevention program will include:
● Age‐appropriate, developmentally‐based drug and alcohol curriculum for students
in grades kindergarten through twelve, which address the legal, social, and health
consequences of tobacco, drug and alcohol use and which provide information about
effective techniques for resisting peer pressure to use tobacco, drugs or alcohol;
● A statement to students that the use of illicit drugs and the unlawful possession and
use of alcohol is wrong and harmful;
● Standards of conduct for students that clearly prohibit, at a minimum, the unlawful
possession, use, being under the in luence of or distribution of illicit drugs and
alcohol by students on school premises or as part of any of its activities;
● A clear statement that disciplinary sanctions, up to and including suspension or
expulsion and referral for prosecution, will be imposed on students who violate the
policy and a description of those sanctions;
● A statement that students may be required to successfully complete an appropriate
rehabilitation program;
● Information about drug and alcohol counseling and rehabilitation and re‐entry
programs available to students;
● A requirement that parents and students be given a copy of the standards of conduct
and the statement of disciplinary sanctions required; and,
● Noti ication to parents and students that compliance with the standards of conduct
is mandatory.
It is the responsibility of the superintendent, in conjunction with the principal, to develop
administrative regulations regarding this policy.
LEG REF:

34 C.F.R. Pt. 86.
Iowa Code §§ 123.46; 124; 279.8; 279 .9; 453A.
281 I.A.C. 12.3(6); 12.5(3)(e); 12.5(4)(e); 12.5(5)(e).
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502.7 SEARCH AND SEIZURE
The Board of Directors holds all school property in public trust. School authorities may,
without a search warrant, search students, student lockers, personal effects, desks, work
areas or student vehicles. The search shall be in a manner reasonable in scope to maintain
order and discipline in the schools, promote the educational environment, and protect the
safety and welfare of students, employees and visitors to the school district facilities. The
furnishing of a locker, desk or other facility or space owned by the school and provided as a
courtesy to a student, even if the student provides the lock for it, will not create a protected
student area and will not give rise to an expectation of privacy with respect to the locker,
desk, or other facility.
School authorities may seize any illegal, unauthorized or contraband materials discovered
in the search. Items of contraband may include, but are not limited to, nonprescription
controlled substances, marijuana, cocaine, amphetamines, barbiturates, apparatus used for
controlled substances, alcoholic beverages, tobacco, weapons, explosives, poisons and
stolen property. Such items are not to be possessed by a student while they are on school
district property or on property within the jurisdiction of the school district; while on
school owned and/or operated school or chartered buses; while attending or engaged in
school activities; and while away from school grounds if misconduct will directly affect the
good order, ef icient management and welfare of the school district. Possession of such
items will be grounds for disciplinary action including suspension or expulsion and may be
reported to local law enforcement of icials. The Board believes that illegal, unauthorized or
contraband materials may cause material and substantial disruption to the school
environment or presents a threat to the health and safety of students, employees, or
visitors on the school district premises or property within the jurisdiction of the school
district.
It shall be the responsibility of the superintendent, in conjunction with the principals, to
develop administrative regulations regarding this policy.
LEG REF:

U.S. Const. amend. IV.
New Jersey v. T.L.O., 469 U.S. 325 (1985).
Cason v. Cook, 810 F.2d 188 (8th Cir. 1987), cert. den., 482 U.S. 930 (1987).
Iowa Code § 808A.
281 I.A.C. 12.3(6).
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502.7R(1) SEARCH AND SEIZURE ‐ Administrative Regulations
SEARCHES IN GENERAL
Reasonable and Articulable Suspicion
A search of a student will be justi ied when there are reasonable grounds for suspicion that
the search will turn up evidence that the student has violated or is violating the law or
school district policy, rules, or regulations affecting school order.
Reasonable suspicion may be formed by considering factors such as the following:
● eyewitness observations of employees
● information received from reliable sources
● suspicious behavior by the student; or
● although this factor alone is not suf icient to provide the basis for reasonable
suspicion, the student’s past history and school records may be considered
Reasonable Scope
A search will be permissible in its scope or intrusiveness when the measures adopted are
reasonably related to the objectives of the search. Reasonableness of scope or intrusiveness
may be determined based on factors such as the following:
(1)
(2)
(3)
(4)

the age of the student
the sex of the student
the nature of the infraction; and
the urgency of the situation

TYPES OF SEARCHES
Personal Searches
A student's person and/or personal effects (e.g., purse, bookbag, etc.) may be searched
when a school of icial has reasonable suspicion to believe that the student is in possession
of illegal or contraband items or has violated school district policies, rules, regulations or
the law affecting school order.
Personally intrusive searches will require more compelling circumstances to be considered
reasonable.
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502.7R(2) SEARCH AND SEIZURE ‐ Administrative Regulations
If a pat‐down search or a search of a student's garments (such as jackets, socks, pockets,
etc.) is conducted, it will be conducted in private by a school of icial of the same sex as the
student and with another adult witness present of the same sex, when feasible.
A more intrusive search, short of a strip search, of the student's person, handbags,
bookbags, etc., is permissible in emergency situations when the health and safety of
students, employees, or visitors are threatened. Such a search may only be conducted in
private by a school of icial of the same sex as the student, with an adult of the same sex
present, unless the health or safety of students will be endangered by the delay which may
be caused by following these procedures.
Locker and Desk Searches
Inspections
Although school lockers and desks are temporarily assigned to individual students, they
remain the property of the school district at all times. The school district has a reasonable
and valid interest in insuring that the lockers and desks are properly maintained. For this
reason periodic inspections of lockers is permissible to check for cleanliness and
vandalism. Periodic inspections of all or a random selection of lockers or desks may be
conducted by school of icials in the presence of the student. Any contraband discovered
during such searches shall be con iscated by school of icials and may be turned over to law
enforcement of icials.
Searches
The contents of a student's locker or desk and it’s contents may be searched when a school
of icial has reasonable and articulable suspicion that the locker contains illegal, or
contraband items or evidence of a violation of law or school policy or rule. Such searches
should be conducted in the presence of another adult witness, when feasible.
Automobile Searches
Students are permitted to park on school premises as a matter of privilege, not of right. The
school retains authority to conduct routine patrols of the student parking lots. The interior
of a student's automobile on the school premises may be searched if the school of icial has
reasonable and clearly expressed suspicion to believe that illegal, unauthorized or
contraband items are contained inside.
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502.7R(3) SEARCH AND SEIZURE ‐ Administrative Regulations

Search and Seizure Checklist
(Click HERE to go to an editable Google Document)
What factors caused you to have a reasonable suspicion that the search of this student or
the student’s effects, locker or automobile will turn up evidence that the student has
violated or is violating the law school policy, rules or regulations affecting school order?
A. Eyewitness Account
1.

By whom

2.

Date/time

3.

Place

4.

What was seen

B. Information from a reliable source
1.

From whom

2.

Time received

3.

How information
was received

4.

Who received the
information

C. Suspicious behavior. Explain.

D. Child’s past history. Explain:

E. Time of Search:
F. Location of Search:
G. Student told purpose of search:
H. Consent of student requested:

APPROVED: 02/12/90

____________________________________________
____________________________________________
____________________________________________
____________________________________________
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REVIEWED:

REVISED: 01/08/96
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502.7(5)
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502.7R(4) SEARCH AND SEIZURE ‐ Administrative Regulations
Was the search you conducted reasonable in terms of scope and intrusiveness?
A.

What were you searching
for?

B.

Where did you search?

C.

Sex of the student

D.

Age of the student

E.

Emergency of the situation

F.

What type of search was
being conducted?

▢ Male ▢ Female

Name:
G.

Who conducted the
search?

Position:
Sex:

▢ Male ▢ Female

H. Witnesses:
Explanation of Search:
A.

Describe the time and
location of the search:

B.

Describe exactly what was
searched:

C.

What did the search yield?

D.

What was seized:

E.

Were any materials turned
over to law enforcement
of icials?

F.

Were parents noti ied of
the search including the
reason for it and the
scope?

APPROVED: 02/12/90

<<77>>03/18/13
REVIEWED:

REVISED: 01/08/96
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503.1 NONDISCRIMINATION (STUDENTS)  DELETE [LJ1]

· [LJ1]I would eliminate this policy or use the general statement provided in the 100 series that
addresses nondiscrimination for students and employees so there is consistency.

It is the policy of the Muscatine Community School District not to discriminate on the basis of
race, creed, color, gender, gender identity, marital status, sexual orientation, socioeconomic
status, national origin, religion, age, veteran status or disability in its educational programs,
activities or employment practices.
The Board of Education and district staff will make every effort to provide comparable
opportunities to students to participate in schoolsponsored activities and programs.
Applicable state and federal statutes are to be followed in providing educational opportunity.

<<78>>
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503.10 CARE OF SCHOOL PROPERTY/VANDALISM ‐ NEW

Students will treat school district property with the care and the respect they would treat
their own property. Students found to have destroyed or otherwise harmed school district
property may be required to reimburse the school district. They may be subject to
discipline under board policy and the school district rules and regulations. They may also
be referred to local law enforcement authorities.
It is the responsibility of the superintendent, in conjunction with the principal, to develop
administrative rules regarding this policy.

Legal Reference:

Iowa Code §§ 279.8; 282.4, .5; 613.16 (2013).

APPROVED: _______

REVIEWED: ________
<<79>>

REVISED: ________
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503.4 INTERVIEWS WITH STUDENTS
A student may not be interviewed in school unless the principal or another delegated staff member has
granted permission. Permission shall not be granted unless the principal deems it essential to the welfare of
the pupil or he/she is directed to do so by court order and is assured of proper identi ication of person(s)
requesting the interview.
No student may be taken from the school without the consent of the building principal.
The administration and staff will cooperate fully with DHS personnel in conducting a child abuse investigation
by providing con idential access to the child named in the report, and to other children alleged to have
relevant information, for the purpose of interviews. The district recognizes no obligation to contact the
parents or guardians of a child suspected to be a victim of abuse.
If police of icers or other of icials request an interview, an attempt shall be made to contact the student's
parents or legal guardian and to have one of them present during the interview.

Generally, students may not be interviewed during the school day by persons other than
parents and school district of icials and employees.
Requests from law enforcement of icers and from persons other than parents, school
district of icials, and employees to interview students are made through the principal's
of ice. Upon receiving a request, it is the responsibility of the principal to determine
whether the request will be granted. Generally, prior to granting a request, the principal
will attempt to contact the parents to inform them of the request and to ask them to be
present.
If a child abuse investigator wishes to interview a student, the principal will defer to the
investigator's judgment as to whether the student should be interviewed independently
from the student's parents, whether the school is the most appropriate setting for the
interview, and who will be present during the interview.
Students will not be taken from school without the consent of the principal and without
proper warrant.
LEG REF:

Iowa Code §§ 232; 280.17.
281 I.A.C. 102.
441 I.A.C. 9.2; 155; 175.
1980 Op. Att'y Gen. 275.

APPROVED: 03/12/90

REVIEWED: 02/08/10
<<80>>

REVISED: 04/14/97
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Muscatine CSD Treasurer's Report for the month of October, 2016
Comparisons:

YTD
Oct-16

YTD
Oct-15

Treasurer Balance by Fund:
General
Activity
Management
Special Purpose Trust
Sales Tax
PPEL
Debt Service
Nutrition
Scholarship Trust Fund
Agency Funds

$ 16,107,157.65
$ 297,177.59
$ 671,793.05
$
53,494.50
$ 4,102,029.98
$ 1,524,235.78
$
$ 341,074.96
$ 163,057.38
$ 552,169.79

$ 14,083,049.19
$ 492,322.62
$ 668,150.02
$
53,494.50
$ 1,579,065.57
$ 941,774.47
$
$ 193,850.16
$ 168,942.72
$
30,068.15

Total of All Funds

$ 23,812,190.68

$ 18,210,717.40

<<82>>
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Monthly Actual Revenues, Expenditures and Budget Comparison Muscatine Community School District FY 2017
Actual
Revenue
State Aid
Property Taxes
Income Surtaxes
State Categorical Funds
Federal Funds
Tuition
Other
Total Monthly Revenues
Total YTD Revenues

July

August
(41,339)
94,783
53,445
261,505

September
$ 3,614,076
$ 1,349,070
$
$
$
41,339
$
$
27,037
$ 5,031,522
$ 5,293,027

October
November
December
January
February
March
April
$ 3,614,076
$ 6,542,617
$
$ 135,131
$
10,782
$
$ 130,592
$ 10,433,198 $
$
$
$
$
$
$
$ 15,726,225 $
15,726,225 $ 15,726,225 $ 15,726,225 $ 15,726,225 $ 15,726,225 $ 15,726,225 $

$
$
$
$
$
$
$ 133,648 $
$
$
$
340 $
$ 74,072 $
$ 208,060 $
$ 208,060 $

Expenditures
Salaries
Benefits
Energy (Fuel + Utilities)

July
August
September
October
$ 324,543 $ 555,717 $ 3,122,266 $ 2,668,104
$ 138,616 $ 227,141 $ 1,058,862 $ 916,325
$
$
45,991 $
81,862 $
79,991

Other
AEA Flowthrough
Total Monthly Expendidtures
Total YTD Expenditures

$ 185,423 $ 693,890 $ 398,931 $ 245,013
$
$
$ 218,867 $ 218,867
$ 648,583 $ 1,522,738 $ 4,880,787 $ 4,128,301 $
$ 648,583 $ 2,171,320 $ 7,052,107 $ 11,180,408 $

Monthly Gain/(Loss)
YTD Gain/(Loss)

$ (440,522) $ (1,469,293) $ 150,735 $ 6,304,897 $
$ (440,522) $ (1,909,816) $ (1,759,081) $ 4,545,817 $

November

December

January

March

April

$
$
$
$
$
$
11,180,408 $ 11,180,408 $ 11,180,408 $ 11,180,408 $ 11,180,408 $ 11,180,408 $
$
$
4,545,817 $ 4,545,817 $

$
$
4,545,817 $ 4,545,817 $

Monthly General Fund Revenues and Expenses
$12,000,000

February

$
$
4,545,817 $ 4,545,817 $

May

June

$
15,726,225 $ 15,726,225
May

June

$
11,180,408 $ 11,180,408

Total
$ 7,228,152
$ 7,891,688
$
$ 268,779
$
10,782
$
340
$ 326,484
$ 15,726,225

Total
$ 6,670,630
$ 2,340,944
$ 207,844
$
$ 1,523,256
$ 437,733
$ 11,180,408

$
4,545,817 $ 4,545,817

Year to Date General Fund Revenues and Expenses
$18,000,000
$16,000,000

$10,000,000

$14,000,000
$8,000,000

$12,000,000
$10,000,000

$6,000,000

$8,000,000
$4,000,000

$6,000,000

$4,000,000

$2,000,000

$2,000,000
$-

$$(2,000,000)

$(2,000,000)

$(4,000,000)

$(4,000,000)
Total Monthly Revenues

Total Monthly Expendidtures

Monthly Gain/(Loss)

Total YTD Revenues
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Total YTD Expenditures

YTD Gain/(Loss)
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Monthly Actual Revenues, Expenditures and Budget Comparison Muscatine Community School District FY 2017
Actual Compared to Budget
Revenue
State Aid (A&L 9.11)
Property Taxes (A&L 15.12)
Income Surtaxes (A&L 10.17)
State Categorical Funds
Federal Funds
Tuition
Other
Total Monthly Revenues
Total YTD Revenues
Expenditures
Salaries
Benefits
Energy

July
$
$
$
$
$
$
$ 114,924 $
$
$
$
334 $
$ 67,914 $
$ 183,172 $
$ 183,172 $

August
(15,610)
(95,431)
(41,339)
56,866
(95,514)
87,659

September
$
1
$ 318,360
$
$
(19,925)
$
28,460
$
(1,246)
$
(4,885)
$ 320,764
$ 408,422

$
$
$
$
$
$
$
$
$

1
337,904
20,001
(56,429)
(59,748)
241,728
650,150

July
(48,248)
(34,426)
74,901
(7,773)
(7,773)

August
(220,702)
(58,145)
(6,115)
261,463
(23,499)
(31,272)

September
$ 510,140
$ 106,435
$
24,957
$
$
(65,003)
$
$ 576,529
$ 545,257

$
$
$
$
$
$
$
$

October
(467,646)
(118,637)
(4,162)
(63,632)
(654,077)
(108,820)

Other
AEA Flowthrough
Total Monthly Expendidtures
Total YTD Expenditures

$
$
$
$
$
$
$
$

$
$
$
$
$
$
$
$

Monthly Gain/(Loss)
YTD Gain/(Loss)

$ 190,945 $
$ 190,945 $

(72,015) $
118,930 $

October

(255,765) $
(136,835) $

November

November

December

December

January

January

February

March

March

April

April

May

May

June

Total
$
$
$
$
$
$
$
$

1
640,653
19,569
(69,308)
(912)
60,147
650,150

$
$
$
$
$
$
$

Total
(226,456)
(104,774)
14,680
207,730
(108,820)

$
$

758,970
-

June

895,805
758,970

Year to Date General Fund Revenues and Expenses
Compared to Budget

Monthly General Fund Revenues and Expenses Compared
to Budget
$1,000,000

$900,000

$800,000

$800,000
$700,000

$600,000

$600,000

$400,000

$500,000

$200,000

$400,000

$-

$300,000

$(200,000)

$200,000

$(400,000)

$100,000

$-

$(600,000)
$(800,000)
Total Monthly Revenues Compared to Budget

February

$(100,000)
$(200,000)

Total Monthly Expendidtures Compared to Budget

Monthly Gain/(Loss) Compared to Budget

Total YTD Revenues
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Total YTD Expenditures

YTD Gain/(Loss)
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Monthly Actual Revenues, Expenditures and Budget Comparison Muscatine Community School District FY 2017
Budget
Revenue
State Aid (A&L 9.12)
Property Taxes (A&L 15.12)
Income Surtaxes (A&L 10.17)
State Categorical Funds
Federal Funds
Tuition
Other
Total Monthly Revenues
Total YTD Revenues

July
$
$
$
$
$
$
$
$
$

Expenditures
Salaries
Benefits
Energy

July
August
September
October
November
December
January
February
$ 372,791 $ 776,419 $ 2,612,126 $ 3,135,750 $
2,909,114 $ 3,130,178 $ 2,791,648 $ 2,898,103 $
$ 173,042 $ 285,286 $ 952,427 $ 1,034,963 $
998,606 $ 1,039,979 $
975,160 $ 707,724 $
$
$
52,106 $
56,905 $
84,154 $
69,382 $
69,722 $
87,012 $ 107,628 $

Other
AEA Flowthrough
Total Monthly Expendidtures
Total YTD Expenditures

$ 110,522 $ 432,426 $ 463,934 $ 308,645
$
$
$ 218,867 $ 218,867
$ 656,356 $ 1,546,236 $ 4,304,258 $ 4,782,378
$ 656,356 $ 2,202,592 $ 6,506,850 $ 11,289,228

Monthly Gain/(Loss)
YTD Gain/(Loss)

$ (631,468) $ (1,397,278) $ 406,500 $ 5,409,092 $
$ (631,468) $ (2,028,746) $ (1,622,246) $ 3,786,847 $

18,724
6
6,158
24,888
24,888

$
$
$
$
$
$
$
$
$

August
15,610
95,431
37,917
148,958
173,846

September
$ 3,614,075
$ 1,030,711
$
$
19,925
$
12,879
$
1,246
$
31,922
$ 4,710,758
$ 4,884,604

October
$ 3,614,075
$ 6,204,713
$
$ 115,130
$
67,211
$
$ 190,340
$ 10,191,470
$ 15,076,074

$
$
$
$
$
$
$
$
$

$
$
$
$

November
3,614,075
793,642
32,216
119,263
25,198
37,436
4,621,830
19,697,904

347,938
218,867
4,543,906
15,833,133

December
$ 3,614,075
$ 412,003
$ 203,732
$
42,578
$ 268,844
$
29,070
$
44,822
$ 4,615,124
$ 24,313,028

$ 344,257
$ 218,867
$ 4,803,002
$ 20,636,136

January
$ 3,614,075
$
114,533
$
$
116,087
$
285,621
$
75,131
$
46,778
$ 4,252,226
$ 28,565,254

$
315,723
$
218,867
$ 4,388,410
$ 25,024,546

77,924 $ (187,878) $
3,864,771 $ 3,676,892 $

February
$ 3,614,075
$ 118,915
$
67,911
$
8,662
$ 207,659
$
59,027
$
48,302
$ 4,124,551
$ 32,689,805

$ 897,108
$ 218,867
$ 4,829,430
$ 29,853,976

March
$ 3,614,075
$
463,573
$
$
20,706
$
195,638
$
7,174
$
49,776
$ 4,350,942
$ 37,040,747

$
$
$
$
$
$
$
$
$

March
April
2,723,926 $ 2,952,319 $
973,911 $ 1,008,988 $
109,836 $
104,285 $

$
268,707
$
218,867
$ 4,295,246
$ 34,149,222

(136,184) $ (704,878) $
3,540,708 $ 2,835,830 $

April
$ 3,614,075
$ 6,366,972
$
$
109,699
$
158,398
$
89,998
$
64,552
$ 10,403,694
$ 47,444,441

$
406,666
$
218,867
$ 4,691,124
$ 38,840,346

$
$
$
$

55,696 $ 5,712,570 $
2,891,526 $ 8,604,095 $

May
3,614,075
444,954
22,357
165,237
22,170
47,902
4,316,695
51,761,137

June
$ 3,614,075
$ 322,709
$
$
77,535
$ 690,761
$ 144,645
$ 102,794
$ 4,952,519
$ 56,713,656

Total
$ 36,140,753
$ 16,288,336
$ 271,642
$ 679,050
$ 2,171,511
$ 453,665
$ 708,699
$ 56,713,656

May
June
Total
2,987,357 $ 7,418,197 $ 34,707,928
1,007,269 $ 2,598,016 $ 11,755,371
84,003 $ 112,719 $ 937,750
184,664
218,867
4,482,160
43,322,506

$ 915,165 $ 4,995,754
$ 218,867 $ 2,188,667
$ 11,262,964 $ 54,585,470
$ 54,585,470

(165,465) $ (6,310,445) $ 2,128,186
8,438,631 $ 2,128,186

Budgeted Year to Date General Fund Revenues and
Expenses

Budgeted Monthly General Fund Revenues and Expenses
$14,000,000
$12,000,000

$60,000,000

$10,000,000

$50,000,000

$8,000,000
$40,000,000

$6,000,000
$4,000,000

$30,000,000

$2,000,000

$20,000,000

$-

$10,000,000

$(2,000,000)
$-

$(4,000,000)

$(10,000,000)

$(6,000,000)
$(8,000,000)
Total Monthly Budgeted Revenues

Total Monthly Budgeted Expendidtures

Monthly Gain/(Loss)

Total YTD Budgeted Revenues
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Total YTD Budgeted Expenditures

YTD Gain/(Loss)
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Monthly Actual Revenues, Expenditures and Budget Comparison Muscatine Community School District FY 2017

Spending Authority Analysis

Estimated FY 2017 General Fund Expenditures and Unspent
Budget Authority through the end of October
$60,000,000
$50,000,000
$40,000,000

$30,000,000
$20,000,000
$10,000,000
$$(10,000,000)

Total FY 17
Estimated GF
Expenditures

Total FY 17
Budgeted GF
Expenditures

Over / (Under)
Budget

$12,000,000

$10,000,000
$8,000,000
$6,000,000
$4,000,000
$2,000,000
$FY 16 Unspent
Authorized Budget

FY 17 Estimated
Unspent Authorized
Budget

Change in Unspent
Authorized

Enter the following information from your Unspent Authorized Budget worksheet Amounts in Blue are known from the
Aid and Levy Worksheet, amounts in Yellow need to be estimated, and White cells are calculated. Please pay special
attention to Miscellaneous income as that can change each month.
Line Source
1 AidLevy 4.3/5.1
2 AidLevy 4.8/5.2
3 AidLevy 4.11/5.3
4 AidLevy 4.14/5.4
5 AidLevy 4.22/5.5
6 AidLevy 4.30/5.6
7 AidLevy 4.38/5.7
AidLevy 4.46/5.8
8 AidLevy 4.49/5.9
9 AidLevy 4.54/5.10
10 AidLevy 4.60/5.11
11 AidLevy 4.63/5.12
12 AidLevy 4.66/5.13
13 AidLevy 4.74/5.14
14 AidLevy 4.82/5.15
15 AidLevy 5.17
16 SBRC
17 SBRC
18 SBRC/DE
19 SBRC/DE
20 SBRC/DE
21 SBRC
22 SBRC
23 AidLevy 5.18
24 AidLevy 5.16
25 Calculated
26 AidLevy 7.35
27 AidLevy 10.27
28 AidLevy 11.3
29 See Note 1
30 Calculated
32 Calculated

Description
Regular Program District Cost
Regular Program Budget Adjustment
Supplementary Weighting District Cost
Special Ed District Cost
Teacher Salary Supplement District Cost
Professional Development Suppl District Cost
Early Intervention Supplement District Cost
Teacher Leadership Supplement District Cost

AEA Special Ed Support
AEA Special Ed Support Adjustment
AEA Media Services
AEA Educational Services
AEA Sharing District Cost
AEA Teacher Salary Suppl District Cost
AEA Professional Dev Suppl District Cost
Dropout Prevention Allowable Growth
SBRC Modified Supplemental Amt Other #1 OE
SBRC Modified Supplemental Amt Other #2 LEP/ESL/ELL
Special Ed Deficit Modified Supplemental Amt
Special Ed Positive Balance Reduction
AEA Special Ed Positive Balance
Allowance for Construction Projects
Unspent Allowance for Construction
Enrollment Audit Adjustment
AEA Prorata Reduction
Maximum District Cost
Total Preschool Foundation Aid
Instructional Support Authority
Ed Improvement Authority
Other Miscellaneous Income
Unspent Auth Budget - Previous Year
Maximum Authorized Budget
Expenditures
Unspent Authorized Budget (UAB)

33
34 Calculated

<<86>>
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FY 2017 Amounts

$ 34,075,470
$
614,865
$
684,113
$ 4,848,999
$ 2,893,694
$
315,761
$
389,293
$ 1,666,084
$ 1,716,787
$
$
284,392
$
310,323
$
$
154,907
$
18,190
$ 1,076,094
$
212,718
$
214,602
$
-

$
$
$
$
$
$
$
$
$
$
$

(2,836)
295,932
49,177,524
899,599
2,317,662
4,012,944
8,704,144
65,111,873
54,476,650
10,635,223

16.3%

Target 5-15%

11/12/2016
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MUSCATINE COMMUNITY SCHOOL DISTRICT
COMBINED INCOME STATEMENT AND BALANCE SHEET
ACTIVITY FUND, TRUST FUND AND AGENCY FUND
Sep-16
ACTIVITY FUNDS
HIGH SCHOOL
ACTIVITY FUND ACCOUNTS
Activity Tickets-Werling

Balance

Receipts

Expenses

August 31

Balance
September 30

$18,996.82

$1,450.00

$0.00

$20,446.82

Admin Fund-McGrory

$4,859.18

$156.07

East Campus(Garfield)

$1,663.37

$0.00

$0.00

$1,663.37

Petty Cash-Schmelzer

$2,200.00

$0.00

$0.00

$2,200.00

Student Services-Werling

$10,047.66

$0.00

Total General Accounts

$37,767.03

$1,606.07

$0.00

$39,373.10

Band-Heid

$12,187.02

$75.00

$2,997.40

$9,264.62

Chorus-Ryan

$15,424.03

$469.40

$470.20

$15,423.23

$5,015.25

$10,047.66

All Colors Count/Diversity

$1,001.89

$0.00

$1,001.89

Interact Club - Dan Ramos

$2,212.99

$350.00

$0.00

$2,562.99

Young Ambassadors

$1,231.15

$0.00

$0.00

$1,231.15

$17,113.14

$0.00

$632.15

$16,480.99

Drama-Mauck
Forensics-Schrock
Yearbook/Annual Auroran-Brown

$5,816.67

$149.00

$33,969.01

Newspaper/Weekly Auroran-Brown

$6,341.61

Auxilary Scholarship-McGrory

$2,607.12

Class of '12-Orr/Mueller
Future Business Leaders

$724.00

$5,667.67
$34,693.01

$1,125.25

$5,216.36

$0.00

$0.00

$2,607.12

$395.00

$0.00

$0.00

$395.00

$131.31

$0.00

$0.00

$131.31

French Club-Paulsen

$62.62

$0.00

$62.62

German Club-Reade

$1,698.98

$0.00

$1,698.98

Spanish Club-Kroll

$376.39

MHS Science Club

$2,365.69

Model UN-Prinsen

$6,417.46

Student Council-Orr/Mueller
Total Clubs/Organizations

$0.00

$376.39

$0.00

$2,365.69

$0.00

$0.00

$6,417.46

$18,816.28

$1,014.15

$1,970.72

$17,859.71

$128,168.36

$2,632.55

$7,344.72

$123,456.19

Athletics-Werling

$3,887.53

$23,570.40

$35,875.96

Cheerleaders-Sink

($7,422.15)

Donation Fund-Werling

$28,577.48

$0.00

$0.00

$28,577.48

$7,831.50

$3,017.85

$4,181.96

$6,667.39

Pom Pom-Bisby
Muskie Spirit

$0.00

($8,418.03)
($7,422.15)

$0.00

$0.00

$0.00

$0.00

$119,084.82

$14,403.00

$2,874.90

$130,612.92

$34,310.35

$0.00

Total Athletic Accounts

$186,269.53

$40,991.25

$42,932.82

$184,327.96

Total High School

$352,204.92

$45,229.87

$50,277.54

$347,157.25

Sports Calendar-Werling
Tournaments-Werling

<<87>>

$34,310.35
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CENTRAL MIDDLE
SCHOOL ACCOUNTS
Athletics-Dennison

Balance

Receipts

Expenses

August 31

Balance
September 30

$4,601.12

$1,486.00

$360.84

$5,726.28

$19.95

$0.00

$0.00

$19.95

$6,539.85

$329.09

$218.70

$6,650.24

7th Grade Fund Raisers-Hogenson

$520.60

$0.00

$0.00

$520.60

8th Grade Fund Raisers-Hogenson

$9,003.52

$0.00

$0.00

$9,003.52

Band Fund Raisers-Hogenson

$9,574.15

$45.95

$0.00

$9,620.10

Student Council-Hogenson

$2,293.68

$44.75

$0.00

$2,338.43

General Activity-Hogenson

Fund Raisers-Hogenson
6th Grade Fund Raisers-Hogenson

$10,773.00

$0.00

$89.46

$10,683.54

Little Store-Hogenson

$1,767.90

$0.00

$0.00

$1,767.90

Music/Drama-Renee Mauck

$2,278.22

$0.00

$0.00

$2,278.22

$272.00

$192.00

$0.00

$464.00

Yearbook-Hogenson
Juice-Hogenson

$2,726.58

$0.00

$0.00

$2,726.58

Officials-Dennison

$0.00

$0.00

$0.00

$0.00

Bookfairs-Hogenson

$0.00

$0.00

$0.00

$0.00

$200.00

$0.00

$0.00

$200.00

$50,570.57

$2,097.79

$669.00

$51,999.36

CMS Petty Cash-Hogenson
Total CMS

WEST MIDDLE
SCHOOL ACCOUNTS
Athletics-Olmstead

Balance

Receipts

Expenses

August 31

Balance
September 30

$13,272.09

$330.00

$0.00

$13,602.09

Fund Raiser-Rodocker

$4,536.80

$0.00

$0.00

$4,536.80

General Activity-Rodocker

$4,784.19

$0.00

$0.00

$4,784.19

Little Store-Rodocker

$0.00

$0.00

$0.00

$0.00

$3,842.98

$0.00

$0.00

$3,842.98

Officials-Olmstead

$0.00

$0.00

$0.00

$0.00

Student Council-Rodocker

$0.00

$0.00

$0.00

$0.00

Yearbook

$3,180.40

$16.00

$170.80

$3,025.60

Band

$2,045.59

$0.00

$75.00

$1,970.59

$0.00

$0.00

$0.00

$0.00

$200.00

$0.00

$0.00

$200.00

$31,862.05

$346.00

$245.80

$31,962.25

Music/Drama-Tristin Tolle

Bookfairs
WMS Petty Cash-Rodocker
Total WMS
CENTRAL OFFICE
ACCOUNTS

Balance

Receipts

Expenses

August 31

Balance
September 30

Interest Investments

$3,392.44

$39.57

$0.00

$3,432.01

Total Central Office Accounts

$3,392.44

$39.57

$0.00

$3,432.01

$438,029.98

$47,713.23

$51,192.34

$434,550.87

Total Activity Fund
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TRUST & AGENCY FUNDS
CENTRAL OFFICE

Balance

TRUST ACCOUNTS

August 31

Receipts

Expenses

Balance
September 30

B & P Rohling Scholarship

$10,384.55

$2,125.00

B & P Rohling Treasury Notes

$90,508.00

$0.00

$0.00

$90,508.00

B & P Rohling C.D. (27152)

$17,153.24

$0.00

$0.00

$17,153.24

Illeen Rohling Scholarship

$15,389.14

$0.00

$0.00

$15,389.14

$0.00

$0.00

$0.00

$0.00

Illeen Rohling C.D. (27153)

$28,450.35

$0.00

$0.00

$28,450.35

Jeff Culture Fair Scholarship

$1,550.85

$0.00

$0.00

$1,550.85

Total Trust Fund

$163,436.13

$2,125.00

$0.00

$165,561.13

CENTRAL OFFICE

Balance

Illeen Rohling Treasury Note

Receipts

$12,509.55

Expenses

SPECIAL PURPOSE TRUST ACCOUNTS August 31
Industrial Tech

Balance
September 30

$45,218.86

$0.00

$0.00

$45,218.86

$738.07

$0.00

$0.00

$738.07

Madison Friends of Playground C.D.

$7,537.57

$0.00

$0.00

$7,537.57

Total Special Purpose Trust Fund

$53,494.50

$0.00

$0.00

$53,494.50

Madison Friends of Playground Checking

CENTRAL OFFICE
AGENCY ACCOUNTS
Agency Fees Account
AG Learning Center
Retiree Health Insurance-COBRA
Total Agency Fund
Grand Total

Balance

Receipts

Expenses

August 31

Balance
September 30

$23,738.42

$32.63

$15.45

$23,755.60

$0.00

$0.00

$0.00

$0.00

$7,794.41

$55,171.65

$55,822.49

$7,143.57

$31,532.83

$55,204.28

$55,837.94

$30,899.17

$686,493.44

$105,042.51

$107,030.28

$684,505.67
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Muscatine CSD Food Service Financials

2016-2017
Revenues
Expenditures
Net Monthly

July
$
783.45 $
$ 38,153.58 $
$ (37,370.13) $

August
September
October
33,603.23 $ 109,090.78 $ 373,187.87
35,679.82 $ 150,645.54 $ 273,933.08
(2,076.59) $ (41,554.76) $
99,254.79

2016 - 2017
$
516,665.33
$
498,412.02
$
18,253.31

Net Yearly

$ (37,370.13) $

(39,446.72) $

18,253.31

$

2015-2016
Revenues
Expenditures
Net Monthly

July
$
10.80 $
$ 53,199.15 $
$ (53,188.35) $

August
September
6,289.36 $ 106,896.81
32,450.03 $
94,013.95
(26,160.67) $
12,882.86

October
329,141.10
304,623.53
24,517.57

$
$
$

$ (53,188.35) $

(79,349.02) $

Net Yearly
BREAKFAST
2016 - 2017
Breakfast - # of Serving Days
Student Ala Sales
Adult Ala Sales
Student Meals
Adult Meals
Student 2nd's
Breakfast Total # of Meals

(81,001.48) $

$
$
$

(66,466.16) $

Comparison
$
74,327.26
$
14,125.36
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18,253.31
2015 - 2016
442,338.07
484,286.66
(41,948.59)

(41,948.59)

July
0
0
0
0
0
0
0

August
7
353
3
5,342
104
1
5,803

September
21
2,133
21
20,574
358
6
23,092

October
20
2,412
26
19,960
330
1
22,728

2016 - 2017
48
4,898
50
45,876
792
8
51,623

2015 - 2016
41
1,280
21
42,800
637
10
44,749

Comparison
7
3,617
28
3,076
155
-2
6,874

2015 - 2016
Breakfast Total # of Meals

0
0

1
540

20
21,833

20
22,376

41
44,749

0
69,961

41
-25,212

Difference in # of Serving Days
Monthly Difference in Meals Served
Annual Difference in Meals Served
LUNCH
2016 - 2017
Lunch - # of Serving Days
Student Ala' Sales
Adult Ala Sales
Student Meals
Adult Meals
Student 2nd's
Lunch Total # of Meals

0
0

6
5,263
5,263

1
1,259
6,522

0
352
6,874

7
6,874

41
-25,212
0

-34
32,086
0

July
0
0
0
0
0
0
0

August
7
4,741
30
21,599
397
42
26,809

September
21
15,473
148
67,760
1,142
82
84,604

October
20
14,015
174
63,934
1,138
69
79,330

2016 - 2017
48
34,229
351
153,293
2,677
193
190,743

2015 - 2016
Lunch Total # of Meals

0
0

1
4,240

20
87,601

20
88,337

41
180,178

2015 - 2016
41
31,587
286
145,347
2,628
329
180,178
0
0
243,993

Comparison
7
2,641
65
7,946
49
-136
10,565
0
41
-63,815

Difference in # of Serving Days
Monthly Difference in Meals Served
Annual Difference in Meals Served

0
0

6
22,569
22,569

1
-2,997
19,572

0
-9,007
10,565

7
10,565

-36
-63,815
0

43
74,380
0
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MCSD FOOD & NUTRITION DEPARTMENT
MEAL PARTICIPATION
AUGUST - OCTOBER FY 16 vs FY 17
Breakfast
Free
Reduced
Paid
Total
Lunch
Free
Reduced
Paid
Total
Breakfast
Free
Reduced
Paid
Total
Lunch
Free
Reduced
Paid
Total

ELEMENTARY TOTAL
2016
2017
43%
41%
24%
34%
10%
9%
27%
26%
2016
2017
84%
83%
78%
80%
50%
49%
69%
67%
MHS
2016
2017
18%
18%
8%
9%
2%
1%
9%
8%
2015
2016
64%
60%
57%
51%
35%
27%
48%
41%

+/-2%
10%
-1%
-1%
+/-2%
2%
0%
-1%

Breakfast
Free
Reduced
Paid
Total
Lunch
Free
Reduced
Paid
Total

+/0%
1%
0%
0%
+/-5%
-5%
-8%
-6%

Breakfast
Free
Reduced
Paid
Total
Lunch
Free
Reduced
Paid
Total

MIDDLE
2016
2017
22%
24%
13%
10%
2%
2%
12%
13%
2015
2016
80%
81%
72%
74%
52%
50%
66%
66%
DISTRICT TOTAL
2016
2017
32%
31%
18%
20%
5%
5%
18%
18%
2015
2016
78%
76%
71%
70%
45%
42%
62%
59%

+/2%
-3%
0%
1%
+/1%
3%
-2%
0%
+/-1%
3%
0%
-1%
+/-2%
-2%
-4%
-3%

MCSD FOOD & NUTRITION DEPARTMENT
ALA' CARTE SALES
AUG - OCT FY 16 vs FY 17
Breakfast
Total
Lunch
Total
Grand
Breakfast
Total
Lunch
Total
Grand

ELEMENTARY TOTAL
2016
2017
$657
$499
2016
2017
$2,826
$2,802
$3,482
$3,301
MHS
2016
2017
$2,970
$13,746
2016
2017
$41,171
$47,439
$44,141
$61,184

+/-$158
+/-$24
-$182

Breakfast
Total
Lunch
Total
Grand

+/$10,776
+/$6,267
$17,043

Breakfast
Total
Lunch
Total
Grand

MIDDLE
2016
2017
$279
$597
2016
2017
$18,454
$18,895
$18,733
$19,492
DISTRICT TOTAL
2016
2017
$3,906
$14,841
2016
2017
$62,451
$69,135
$66,357
$83,976

This institution is an equal opportunity provider.
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+/$318
+/$440
$758
+/$10,936
+/$6,684
$17,619
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MCSD 2016 - 2017 Revenue Breakdown - Food & Nutrition Department
BREAKFAST
Student Reimbursement
Federal - Free
Federal - Reduced
Federal - Paid
State - ALL
Student Meal Price
Free
Reduced
Paid
Student Workers
Total $ per Student Meal
Free
Reduced
Paid
Earned Student - Free
Earned Student - Reduced
Earned Student - Paid
Adult & Second Meal Price
$ Adults
$ Seconds
$ FN Workers

MHS*
$2.04
$1.74
$0.29
$0.03
MHS*
$0.00
$0.30
$2.00
$0.00
MHS*
$2.07
$2.07
$2.32
$2.07
$1.77
$0.32
MHS*
$3.00
$3.00
$0.00

EC*
$2.04
$1.74
$0.29
$0.03
EC*
$0.00
$0.30
$2.00
$0.00
EC*
$2.07
$2.07
$2.32
$2.07
$1.77
$0.32
EC*
$3.00
$3.00
$0.00

CMS*
$2.04
$1.74
$0.29
$0.03
CMS*
$0.00
$0.30
$1.75
$0.00
CMS*
$2.07
$2.07
$2.07
$2.07
$1.77
$0.32
CMS*
$3.00
$3.00
$0.00

WMS*
$2.04
$1.74
$0.29
$0.03
WMS*
$0.00
$0.30
$1.75
$0.00
WMS*
$2.07
$2.07
$2.07
$2.07
$1.77
$0.32
WMS*
$3.00
$3.00
$0.00

COL*
$2.04
$1.74
$0.29
$0.03
COL*
$0.00
$0.30
$1.65
$0.00
COL*
$2.07
$2.07
$1.97
$2.07
$1.77
$0.32
COL*
$3.00
$3.00
$0.00

FRA*
$2.04
$1.74
$0.29
$0.03
FRA*
$0.00
$0.30
$1.65
$0.00
FRA*
$2.07
$2.07
$1.97
$2.07
$1.77
$0.32
FRA*
$3.00
$3.00
$0.00

GRA*
$2.04
$1.74
$0.29
$0.03
GRA*
$0.00
$0.30
$1.65
$0.00
GRA*
$2.07
$2.07
$1.97
$2.07
$1.77
$0.32
GRA*
$3.00
$3.00
$0.00

JEFF*
$2.04
$1.74
$0.29
$0.03
JEFF*
$0.00
$0.30
$1.65
$0.00
JEFF*
$2.07
$2.07
$1.97
$2.07
$1.77
$0.32
JEFF*
$3.00
$3.00
$0.00

MAD*
$2.04
$1.74
$0.29
$0.03
MAD*
$0.00
$0.30
$1.65
$0.00
MAD*
$2.07
$2.07
$1.97
$2.07
$1.77
$0.32
MAD*
$3.00
$3.00
$0.00

MCK*
$2.04
$1.74
$0.29
$0.03
MCK*
$0.00
$0.30
$1.65
$0.00
MCK*
$2.07
$2.07
$1.97
$2.07
$1.77
$0.32
MCK*
$3.00
$3.00
$0.00

MUL
$1.71
$1.41
$0.29
$0.03
MUL
$0.00
$0.30
$1.65
$0.00
MUL
$1.74
$1.74
$1.97
$1.74
$1.44
$0.32
MUL
$3.00
$3.00
$0.00

HAYES
$1.71
$1.41
$0.29
$0.03
HAYES
$0.00
$0.30
$1.65
$0.00
HAYES
$1.74
$1.74
$1.97
$1.74
$1.44
$0.32
HAYES
$3.00
$3.00
$0.00

* Schools may qualify for higher "severe need" reimbursements if 40% or more of their lunches are served free or
at a reduced price in the preceding year.

LUNCH
Student Reimbursement
Federal - Free
Federal - Reduced
Federal - Paid
State - ALL
Certification - ALL
Student Meal Price
Free
Reduced
Paid
Student Workers
Total $ per Student Meal
Free
Reduced
Paid
Earned Student - Free
Earned Student - Reduced
Earned Student - Paid
Adult & Second Meal Price
$ Adults
$ Seconds
$ FN Workers

MHS
$3.18
$2.78
$0.32
$0.03
$0.06
MHS
$0.00
$0.40
$3.10
$0.00
MHS
$3.27
$3.27
$3.51
$3.27
$2.87
$0.41
MHS
$4.50
$4.50
$0.00

EC
$3.18
$2.78
$0.32
$0.03
$0.06
EC
$0.00
$0.40
$3.10
$0.00
EC
$3.27
$3.27
$3.51
$3.27
$2.87
$0.41
EC
$4.50
$4.50
$0.00

CMS
$3.18
$2.78
$0.32
$0.03
$0.06
CMS
$0.00
$0.40
$2.85
$0.00
CMS
$3.27
$3.27
$3.26
$3.27
$2.87
$0.41
CMS
$4.50
$4.50
$0.00

WMS
$3.18
$2.78
$0.32
$0.03
$0.06
WMS
$0.00
$0.40
$2.85
$0.00
WMS
$3.27
$3.27
$3.26
$3.27
$2.87
$0.41
WMS
$4.50
$4.50
$0.00

COL
$3.18
$2.78
$0.32
$0.03
$0.06
COL
$0.00
$0.40
$2.75
$0.00
COL
$3.27
$3.27
$3.16
$3.27
$2.87
$0.41
COL
$4.50
$4.50
$0.00

<<92>>

FRA
$3.18
$2.78
$0.32
$0.03
$0.06
FRA
$0.00
$0.40
$2.75
$0.00
FRA
$3.27
$3.27
$3.16
$3.27
$2.87
$0.41
FRA
$4.50
$4.50
$0.00

GRA
$3.18
$2.78
$0.32
$0.03
$0.06
GRA
$0.00
$0.40
$2.75
$0.00
GRA
$3.27
$3.27
$3.16
$3.27
$2.87
$0.41
GRA
$4.50
$4.50
$0.00

JEFF
$3.18
$2.78
$0.32
$0.03
$0.06
JEFF
$0.00
$0.40
$2.75
$0.00
JEFF
$3.27
$3.27
$3.16
$3.27
$2.87
$0.41
JEFF
$4.50
$4.50
$0.00

MAD
$3.18
$2.78
$0.32
$0.03
$0.06
MAD
$0.00
$0.40
$2.75
$0.00
MAD
$3.27
$3.27
$3.16
$3.27
$2.87
$0.41
MAD
$4.50
$4.50
$0.00

MCK
$3.18
$2.78
$0.32
$0.03
$0.06
MCK
$0.00
$0.40
$2.75
$0.00
MCK
$3.27
$3.27
$3.16
$3.27
$2.87
$0.41
MCK
$4.50
$4.50
$0.00

MUL
$3.18
$2.78
$0.32
$0.03
$0.06
MUL
$0.00
$0.40
$2.75
$0.00
MUL
$3.27
$3.27
$3.16
$3.27
$2.87
$0.41
MUL
$4.50
$4.50
$0.00

HAYES
$3.18
$2.78
$0.32
$0.03
$0.06
HAYES
$0.00
$0.40
$2.75
$0.00
HAYES
$3.27
$3.27
$3.16
$3.27
$2.87
$0.41
HAYES
$4.50
$4.50
$0.00

